Penaknusda BcTynaet B cuity 1 Map 2023

IIpuka3 MunTpyzaa Poccun oT 14.09.2022 N9 527H

OO0 yrBep:xkaeHnn NpodecCuOHAJITBHOTO CTAaHAAPTA
"CronenuajmcT 1o 00/ IMOTEeYHO-
MHOOPMAITUOHHOMU TeATeIbHOCTH "

B cooTBeTcTBUU C IIVHKTOM 16 HDaBI/IJI D33D36OTKI/I 1 YTBEPKACHUA HDO(beCCI/IOHaJIbeIX
CTaHAAapPTOB, YTBep)KI[eHHbIX ITIOCTAHOBJIEHUEM H[)aBI/ITGJIbCTBa POCCHfICKOf/JI d)ege[zaglxm
oT 22 gHBapsa 2013 1. N2 23 (CobpaHue 3akoHOmaTebcTBa Poccuiickou ®enepamnuw,
2013, N2 4, ¢1.293; 2014, N2 39, cT.5266),

MIPUKa3bIBAIO:

1. YTBepAuTh IIpWIaraeMblii NOPOMECCHOHANBHBIN cTaHAapT "CHemuaaucT 1o
O010JIMOTEYHO-MH(MOPMAITMOHHON JeSITeIbHOCTH .

2. yCTaHOBI/ITI), qTo HaCTOﬂIIII/Iﬁ IIpHKa3 BCTYIIAE€T B CHJIy C 1 MapTa 2023 TI. U I[eIL/'ICTByeT
J0 1 MapTa 2029 .

Munuctp

A.O.KotskosB

3apeructpmpoBaHo

B MwuHucTepcTBe toCcTULMN
Poccuiickon depepaunmn
14 oKTS10pS 2022 roga,

pernctpaumoHHbin Ne 70503

YTBEPXXIOEH

npukaszom MuHucTepcTBa

Tpyda v coumnanbHoW 3alnTbI
Poccuiickon depepanmm

oT 14 ceHTaAbpa 2022 roga Ne 527H

MPO®ECCUOHANBHBLIN CTAHOAPT

Crnenuasuct 1mo 6u6IMoTeYHO-UHOOPMAIIMOHHOH JAeATETbHOCTH

1577

Perucrpanmonnsiii Homep

CopepxaHue
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I. OG1Iue cBeieHnsa

II. Onwmcanve TPYAOBBIX (DYHKIIWH, BXOAANIUX B NPOdECCHOHATBHBIA CTAaHAAPT

(dbyHKIIMOHATBHAA KapTa BUAA TPOdEeCCHOHAILHON JIeATEeIbHOCTH )

II1. XapakTepucrrka 0000IIeHHBIX TPYAOBBIX MYHKITUHN
3.1. O6006menHas TpyzoBad GyHKIMA "bubanoTeuHo-nHGOPMAIMOHHOE 00CTYKUBAHUE

[10JIb30BaTesIen"

3.2. O6ob6menHas TpynoBas GyHKIuA "®opMupoBaHHWe, y4YeT U 00paboTka

oubsmnoreunoro douga"

3.3. O6o06menHas TpynoBasa GyHKNusA "OpraHu3anus W cOXpaHeHHe OUOJIMOTEYHOrO
donma"

3.4. OO6obmenHas TpynoBasg dyHkiua "KaTamorusamusi JOKYMEHTOB, BeJeHHE
CIIPABOYHO-IIOMCKOBOTO ammapaTa 6ubanoTexku”

3.5. O6oOGmenHas TtpynoBas ¢yHkuA "bubinorpaduueckads u uHOOPMAIMOHHO-

aHaJIUTUYeCKad AeATeJILHOCTE B Oubsmoreke"

3.6. O06obOmenHass TpynoBas ¢yHKIHA "bubsmoTeyHas  wccaeaoBaTeIbCKasd,

MEeTOAUYeCcKad U IIPOEKTHAsA J1esITeJIbHOCTD"

3.7. O6oO6IeHHas TpyzoBasd GyHKIUA "OpraHuzanus JAesTeIbHOCTA CTPYKTYPHOTO

noapasaeaeHusd oubauorexku”

IV. CBegeHI/I}I 00 OpraHu3anuiax - [2&3[2&60T‘II/IKaX H[!OgheCCI/IOHaJII)HOI‘O CTa"HJaapTa

. Obwme cBegeHns

bubnuoreuno-nHpopmamoHHas AeATEIHHOCTD 04.016

(HanMeHoBaHUE BUAA MPO(EeCcCHOHAIBHOM IS TEIbHOCTH) KOJ[

OcHoBHas 11eJ1b Bu/ia TpodeCCUOHAIIBHOU JIEATETbHOCTH

VY noBnerBopeHue u dbopmupoBaHue UH()OPMALMOHHBIX, po¢ecCUOHATIBHBIX,
00pa30BaTeNIbHBIX M KYJIBTYpHBIX HOTpPEOHOCTEH MoJib30BaTenel OMONIMOTEK, coielcTBUE
Pa3BUTHIO KYJIbTYpbl, HAyKH W OOpa30BaHMs CpeACTBaMHU OMOIMOTEUHO-MH(POPMAITMOHHON
JESITEILHOCTH

'pynma 3aHsaTHH:
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2622 | Cneruanuctel OMOIMOTEK - -

(xon OK3) (HaMMEHOBAHKE) (()I%[) (HAaMMEHOBAHHME)

O6UJ.epoccw7|CKV||7| KraccudukaTop 3aHATUN.

OTHeceHUeE K BUJAaM SKOHOMHUYECKOU AeATEeJIbHOCTH:

91.01 JlesitenbHOCTH OMOIMOTEK M apXUBOB

(ko OKBD H) (HauMeHOBaHUE BU/1a SKOHOMHYECKOH IEATEIbHOCTH)

06Luepoccmﬁcn<vu7| KraccudukaTop BUAOB SKOHOMUYECKON AEATENBHOCTU.

[I. OnucaHue TpyooBbIX OYHKLUMIA, BXOOALWNX B NPpOecCuoHarbHbI CTaHaapT
(dpyHKUMOHaNbHaa KapTa Buaa npodeccmnoHanbHOn OesaATeNbHOCTN)

O060011eHHbIe TPYAOBBIC (PYHKIIUH TpynoBbie GhyHKITUN
YPOBEHB
YPOBEHb (mon-
KO/ HauMEHOBaHHUE KBanuu- HAaUMEHOBaHHE KOJ | YpOBEHB)
Karuu KBaTH(u-
KaIuu
CranmoHapHoe
bubnuoreuno- H PHOC,
HH(OPMALHOHHOE BHECTAIIMOHAPHOE u
A P 6 JIUCTAaHIIMOHHOE A/01.6 6
oOcyKBaHUE
N oOcity’)xuBaHue
MOJIb30BaTEICH .
MoJIb30BaTes e OMOTMOTEKH
bubnmnoreuyno-
UH(pOpPMaIMOHHOE A/02.6 6
obcnyxuBaHue aeren
bubnunoreuno- AJ03.6 6
UH(POPMAaLMOHHOE
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o0cIyKMBaHUE JINALL c
OI‘paHI/I‘-IeHHLIMI/I
BO3MOXKHOCTAMHA 3[[OpOBBSI

Opranuzanys U INpOBEJIEHUE
OMOIMOTEYHBIX  KYJIbTYPHO-
POCBETUTENBCKHUX,
00pa3zoBaTeNIbHBIX u
COOBITHIHBIX MEPOIIPUATHIH

A/04.6

Benenue OMOIMOTEYHBIX
CalTOB/TIOPTAJIOB,  CETEBBIX
COIMAITLHBIX CEPBUCOB

A/05.6

dopmupoBaHue,
yaer u 00paboTka
OMOINOTEYHOTO

dbonma

KommiektoBanue
OMOIMOTEYHOTO ¢donna
MEYaTHBIMU U 3JIEKTPOHHBIMU
JOKyMEHTaMH, CETEeBBIMU
pecypcamu

B/01.6

VYyer u 00paboTka
oubmmoTeyHoro GpoxHma

B/02.6

Opranuzanus u
COXpaHEHHUE
OnOIMOTEYHOTO

dbonma

Opraauzanus, oOecreueHue
COXPAaHHOCTH 1 0€30TIaCHOCTH
O6ubmmoTeyHoro Gpoxma

C/01.6

Opranm3anus U TEXHOJOTHH
paboThl ¢ (GOHAOM PEIKUX H
ICHHBIX  KHUT, KHIDKHBIX
aMSITHUKOB

C/02.6

MUKpPOKOTIMPOBAaHUE u
onudpoBka OUOIMOTECYHOTO
dbonma

C/03.6

Karanoruzamus
JOKYMEHTOB,
BEJICHUE CIIPAaBOYHO-
TIOMCKOBOTO

AHaIUTUKO-CUHTETHYECKAs
00paboTKa JIOKYMEHTOB B
6ubnnoTexe

D/01.6




arrmapara
oubIMOTEKH

Opranuzanusi ©  BEJICHUE
AJIEKTPOHHBIX/TPATUITIOHHBIX
KaTajoroB OMOIMOTEKH

D/02.6

bubmmorpaduueckas
U MHPOPMAIOHHO-
aHaJTMTHYeCKast

TSI TEITBHOCTD B
oubimoTeke

CripaBouHo-
oubmuorpaduieckoe
00CITy>)KMBaHUE B
CTAIlHOHAPHOM "
JUCTAHIIUOHHOM pexKHUMax
noJib30BaTeseii OUOINOTEKN

E/01.7

Nudopmanmonnoe
00CITy>)KMBaHUE B
CTAIlHOHAPHOM u
AJUCTAHIIUOHHOM pexKHUMax
MOJI30BaTEJIEN OMOIHOTEKN

E/02.7

Co3nanue
oubmmorpadguIecKux,
AHATUTUYECKHX,
MOJIHOTEKCTOBEIX,
MYJIBTHMEMIHHBIX
OMOIMOTEYHBIX
nH(}OpPMaITMOHHBIX
MIPOJIYKTOB

E/03.7

dopmMUpoBaHUE
KpaeBeaUECKUX
OMOIMOTEYHO-
UH(GOPMALIMOHHBIX PECYpPCOB,
CO3JJaHME€ U TPOJIBH)KEHHUE
KpaeBeIYECKOM
oubmorpaduaeckoit
uHbopmaruu

E/04.7

Bubnnoreynas
HCCIea0BaTEIbCKas,

Bubnnoreynas
uccienoBaTenbckas pabora

F/01.7




METOIMYECKast u
bubnunoreynast MeTonudeckas
MPOEKTHAas F/02.7 7
pabora
JeSITENTLHOCTD
bubnuoreunas MPOEKTHAs
P F/03.7 7
JEeSITEIILHOCTD
Opranuzanus
JEeSITEITEHOCTH [TnarupoBanue paboTHI
G | crpykrypHOTO 7 CTPYKTYpHOTO G/01.7 7
MOApa3 ICIICHUS o Ipa3/ielieHus OMOTUOTEeKH
OnoOIMOTEKN
PykoBoactBo paboToii
CTPYKTYpPHOTO G/02.7 7
o Ipa3aesieHusi OMOITUOTEKH
Y4yer u KOHTpOJIb pabOTHI
CTPYKTYPHOTO G/03.7 7
nopasaesieHusi OUOIMOTEKH, '
BEJICHUE OTYETHOCTH

[1l. XapakTtepuctmka 06006LLEHHbIX TPYAOBLIX (PYHKLMNIA

3.1. O6obweHHas TpyaoBas MyHKLUNS

Bubimnoreyno-uapopMamoHHOE VYposeHs
HaumenoBanue (bop . Kon A P 6
00CITy>)KMBaHUE MOJIb30BaTEIICH KBaTM(UKAITIT
IIpoucxoxaeHue
00001eHHO 3auMCTBOBAHO
. Opurunan X
TPYIOBOM 13 OpUTHHAJIA
byHKIIH
Perucrpanuonsslii
Kon HOMEp

OpUTHHANIa  MPO(ecCHOHAIBHOTO
CTaHjaapTa



bubnmorekapn

Bo3moxHbIe
HAaUMEHOBAHUS Benymnit O6ubnmoTexapb
JOJKHOCTEH, mpodeccuit
I'maBHBIN OMOTHOTEKAPD
Cpennee mpodeccnoHaibHOe 00pa3oBaHUE -  MPOTPAMMEI
HIOJITOTOBKH CTIELIUAICTOB CpeaHero 3BEHA
WA

TpeboBanus K
00pa3zoBaHUIO u
00y4eHHIO

Cpennee mnpodeccuonambHoe oOpazoBaHue (HEMpopUIBHOE) -
MpOrpamMMbl  TIOATOTOBKH  CIEIMATINCTOB CPETHET0 3BEHA W
JOTIOTHUTEIBHOE MPOo(ecCHOHATbHOE 00pa30BaHUE - MPOTPaMMBbl
MOBBIIIEHUS KBaJU(UKALMK, MPOrpaMMbl MpodeccuoHalbHON
MEPEnoIrOTOBKH 1o PO UITIO JeATeITbHOCTH

HIIN

Bricmiee oOpa3oBaHue - OakanaBpuaT

50848

Bricmee oOpazoBanue (HempodmibHOE) - OakajaBpuaT H
JOTIOJTHUTEIBLHOE TTPOQEeCCHOHAIEHOE 00pa30BaHUE - TPOTPAMMBI
MOBBIIICHUST KBAIM(UKAIIUK, TPOTPAMMBI TPO(eCcCHOHANTBHOM
NIEPENOITOTOBKH 10 TPODHIIIO ACATEITBHOCTH

TpebGoBanust K OMBITY
MPaKTUYECKON paboThI

Jlnst Beymiero OMOIMOTEKApsl - HE MEHEe TpeX JIET Mo MpoduITto
NESTENbHOCTH TIPU HAJIWYUH CPEJHEro Mpo(ecCHOHAIBHOTO
o0Opa3oBaHus; HE MEHEEe OJHOTO rojia NPU HAIUYHUU BBICHIETO
o0pazoBaHus

Jlyis raBHOTO OMOJIMOTEKAps - HE MEHEe TpeX JIET B JOJDKHOCTH
BeyIIero oubInoTeKaps

OcoOsie yCIOBHS
JOIycKa K paboTe

Jlpyrue xapakTepucTHKH

Pexomennyercs JOTIOJIHUTEIBHOE npoecCHOHANEHOE
oOpa3oBaHUE - TMPOTPaMMbl TOBBINIEHUS KBAIU(UKALUUA IO
npoduiio AesITensHOCTH (He peke OJHOTO pas3a B TPU roJia)

JlOTIOJTHUTETbHBIE XapAKTEPUCTUKU




HaumenoBanue Kox HaumenoBanue 6a30B0ii rpymiibl, JOTKHOCTH
JOKyMEHTA (mpodeccun) MM CrienUANTBHOCTH

0OK3 2622 CreranucTbl OMOIHOTEK

EKC - bubmmorekapsb
- ['maBHbII OnOIMOTEKAPD
) Crneupanuct 1o OUOIMOTEYHO-BBICTABOYHOMN

pabote

OKII Tp 20316 bubnmnoTexaps
20318 bubmmorekaps (cpemaHel KBaau(pUKamum)
20650 I'maBHBIN OMOMTHOTEKAPD

M 8.51.02.03 bubnnorexosenenue
8.51.03.06 bubnuoteuno-undpopmanmoHHas AesITENHHOCTD

E]
UE,D,VIHI:IVI KBanm@uKaLMOHHbIN CNPaBOYHUK OOMMKHOCTEN PYKOBOAMTENEN, CNEeuanicToB 1 CRyXallux.

O6L|.lepoccm7|0|<m7| Knaccmdumnkatop npodeccuih paboumx, JOIMKHOCTEN CAYKALLUMX U TapUdOHbIX pa3psiioB.

06L|.lepoccv||7|<:|<vu7| KnaccumdukaTop cnelmnanbHOCTeN No obpasoBaHuto.

3.1.1. TpyaoBasa pyHknusa
CranuoHapHoe
BHe(I:-ITaI_II/IOpHa P’IOG u YpOBeHb
HaumenoBanue P Kox | A/01.6 | (momypoBeHb) | 6
JTUCTaHIIMOHHOE OOCIy>KUBaHUE
o KB (pUKALINH
[I0JIb30BaTelIeil OMOINOTEKH



https://vip.1cult.ru/#/document/99/1200121893/XA00M1S2LR/
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https://vip.1cult.ru/#/document/99/456069557/XA00M1S2LR/

IIpoucxoxnenue

3auMCTBOBaHO

TPYAOBOMH Opurunan X
U3 OpUrMHaa
GbyHKITII
Perucrpanmonubi
Kon HOMEp
opuruHajia  Npo(ecCUOHAIBLHOIO
CTaHJapTa

Perucrpanus/mepeperucrpanus TM0JIb30BATEIS OMOIMOTEKH,
nH(OpMHpOBaHUE O TMpaBUaX MOJIb30BaHUS OMOIMOTEKOH, ee
Tpynossie neicTBUS pecypcax, cepBHUcax, ycayrax u HOpsIIKE 175

WCTIOJIb30BAHMUS/TIONYYEHUSI B CTAllMOHAPHOM M JUCTAHIIMOHHOM
(ynanmeHHOM) pexuMax

[Ipuem nHPOPMALIMOHHBIX 3aIPOCOB MOJb30BaTENsl OMOIMOTEKU B
CTallMOHAPHOM U JIUCTAaHIIMOHHOM (yIaJI€HHOM) peXuMax

KoHcynbTHpoBaHue moJsib30BaTeneid OMOMUMOTEKH MO IpaBHIIaM
COCTaBJICHUSI 3alpOCOB M METOJMKE TOHCKa HUHPOpMauu o
JOKYMEHTaX B CIPaBOYHO-TIOMCKOBOM arapare U 3JIEKTPOHHBIX
pecypcax OHOTMOTEKHM, TMOUCKOBBIX pecypcax HHGOPMAIMOHHO-
TEeJIEKOMMYHUKaMOHHOU ceTn "MHTepHet"

ITouck  mOKyMeHTOB, OuOMMOTpadUYecKO U  CHPABOYHOU
uH(popMaIu 1o 3ampocy Mmojb3oBarels B Oubnuoredynom (oHze, B
JIOKAJIbHBIX ¥ CETEBBIX PECypCax B IENSAX YIOBJICTBOPEHHSI 3aIIPOCOB
0JIb30BaTeNs OUOINOTEKU

Bponuposanue 3aKa3aHHBIX yIaJICHHBIM [I0JIL30BATEIEM
OMOIMOTEKH JOKYMEHTOB U3 OubnuoTedyHoro ¢oHAa ¢ UEIbI0
yIIOBJICTBOPEHHS HH(POPMAIIMOHHBIX 3aIIPOCOB

[ToaroToBKa 3JIEKTPOHHBIX KOIMHUI NIEUYATHBIX TOKYMEHTOB U BEPCHIA
AJIEKTPOHHBIX JIOKYMEHTOB I10 3aIpOCaM YAaJCHHOTO MOJIb30BaTEIS
ondIMoOTEKU

Bbinava/TpaHcnsiuus, — perucrpanus — BbIJA4d  JOKYMEHTOB,
NpOAJICHHE CPOKA MOJIb30BAHUS TIOKyMEHTaMu, Onbnuorpaduyeckon
U CHpaBOYHOM MH(pOpMaIell B CTALIMOHAPHOM U JUCTAHIIMOHHOM
(ynaneHHOM) pexxumax B OubIuoTeKe




IIpuem u perucrpamus BO3BpaTa JIOKYMEHTOB B OHOIMOTEKY B
CTAallMOHAPHOM U JUCTAHIIMOHHOM (yIaJI€HHOM) PEeKHUMAaX

PaccranoBka  BO3BpAIllEHHBIX  TMOJb30BaTeieM  OWOIHOTEKH
JOKYMEHTOB B OMOIMOTEUHBINH (DOH]I, METKUI PEMOHT W3IaHUN

KonupoBanue u mepeBoj JOKYMEHTOB B IU(PPOBOH/OyMasKHBIN
(dhopMar 1o 3arpocy moas30BaTeNIsI ONOITUOTCKH

Odopmnenue 3aka3a, BbJaud, BO3BpaTa JOKYMEHTOB IIO
MeXOMOIMOTEeYHOMY AOOHEMEHTY

[IpueM u BBIMOTHEHWE 3aMPOCOB TOJIH30BATENS OMOIMOTEKH B
pPEeXKHUME IICKTPOHHOM JJOCTABKH JOKYMEHTOB

Opranuzanys BBICTABOK, PACKPHIBAIONINX OMOIMOTEUHBIM (OHI U
Jpyrve UHQOpPMaIOHHBIE PECYPChI, B TPATUIIUOHHOM U U(GPOBOM
dhopmarte

Opraauzanusi oOpaTHON CBSI3M C TOJB30BATENIIMH OMOJIMOTEKH B
CTallMOHAPHOM U TUCTAHIIMOHHOM (yJaJICHHOM) PeXKUMaX, U3y4CHHE
WH(POPMAIIMOHHBIX TMOTPEOHOCTE M 3ampoCOB  IOJIb30BaTENEH
OMOMMOTEKH C I1ENbI0 TOBBIMIECHUS YP(HEKTUBHOCTH OMOIMOTEUHO-
WH(POPMAITMOHHOTO OOCTYKUBAHUS

VYdeT 1 aHaJTu3 0TKa30B OT 3aIpPOCOB IMOJIb30BaTesIel ONOINOTEKH Ha
TOKYMEHTBI, OMOIMOrpaduuecKyro M CHpPaBOYHYIO HH(POPMAIIHIO,
JIOKAJIbHBIE M CETEBBIC PECYPCHI C IEITBI0 UX YIAOBICTBOPCHUS

Pabota ¢ moJp30BaTEIAMU 6I/I6J'II/IOT6KI/I, HE BO3BpAaTUBIIUMU
JAOKYMCHTEI B YCTaHOBHCHHBIﬁ CpPOK

HpeHOCTaBHeHI/Ie IUTATHBIX OMOJMOTEYHBIX YCIyr noJIb30BaTCIIO B
CTalMOHAPHOM U JUCTAHIIUOHHOM (y,I[aJ'IeHHOM) pPEeXKHUMax

OpraHnsaumI CUCTCMBbI Y4YCTa 6I/I6J'II/IOT6‘IHO'I/IHq)OpMaI_II/IOHHOFO
O6CJ'Iy>KI/IBaHI/I$I, BEJICHHE INIaHOBO-OTYETHOM JAOKYMCHTAIlUU B
CTallUOHApHOM U JUCTAHIHUOHHOM (YI[aJ'IeHHOM) peKuMax




Yder moCTyIUIGHMH  JOKYMEHTOB B (OHJ  CTPYKTYpHOTO
MOAPA3JIENICHUs], OOCITY)KUBAIOIIET0 TOJb30BaTENC OUOIMOTEKH,
MIpOBECHUE POBEPKU OUOIMOTEYHOTO (POoHAA

Odopmiierne KOMGOPTHOTO OHOIMOTEYHOTO MPOCTPAHCTBA U
CHCTEMBl HaBUTAIlMM B TMOMEMICHUSAX OHOMMOTEKH W B (QoHHAEe
OTKPBITOTO  JOCTyra OWOJMOTEKH ¢  ICNIbI0  ITOBBIMICHUS
3P PEeKTUBHOCTH OMOIMOTEYHO-UH(DOPMAITIOHHOTO OOCITY)KUBAHUS
H0JIb30BaTeNel OnOIMOTEeKN

Heobxonumblie ymeHust

Wcnonb3oBarh TpaauIIMOHHBIE/aBTOMAaTU3UPOBAHHBIE TEXHOJOTUU
perucTpanuu/mepeperucTpalud  NoJjp3oBaTened  OMOIMOTEKH,
OCYILECTBIIATh MX HHGOPMHUPOBAHME O IMpaBWIaX IMOJIb30BAHUSI
OMOMMOTEKOM, pecypcax, CepBUCaX U yClIyrax OHOJMOTEKH B
CTallMOHAPHOM U JIUCTAaHIMOHHOM (yIaJI€HHOM) peXUMax

OcymiecTBIATH MMOUCK, OTOOP, OIICHKY JOKYMEHTOB B OMOJINOTEYHOM
(doHze, B 3JEKTPOHHBIX pecypcax, CIIPaBOYHO-TIOMCKOBOM armnapare
OoubmuoTekn u WHOOPMAITMOHHO-TEICKOMMYHUKAIIMOHHONW —CETH
"MuTepHeT" B LIENAX YAOBIETBOPEHUS MHPOPMAIIMOHHBIX 3allpOCOB
noJsib3oBaresnieil OMOIMOTEKH B CTAlMOHAPHOM U JAMCTAHIIMOHHOM
(ymaneHHOM) pexuMax

Bremmonnsate  OuOnmorpaduueckue  aapecHble, TeMaTHYECKHE,
yTouHsmomme U (akrorpaduyueckue 3ampochl  IMOJIb30BaTEICH
OMOMMOTEKM Ha OCHOBE  CIPAaBOYHO-TIOMCKOBOTO  armapara
O0uOIMOTEKH, PecypcoB HH(POPMALIMOHHO-TEIEKOMMYHHKAIMOHHON
cetu "Untepner"

OCYIJ.[GCTBJ'ISITB B OuobIMOTEKE AHAITUTUKO-CUHTCTUYCCKYIO
06pa60TI<y IMEYaTHBIX, OJOJICKTPOHHBIX M CCTCBBIX JJICKTPOHHBIX
JAOKYMCHTOB

Hcnons3oBarh aBTOMATH3UPOBAHHYIO OMOJIMOTEYHO-
UHOOPMAIMOHHYIO CcHCTeMy Oubnuoreku, apyrue IupoBbIe
TEXHOJOTMH M TEXHHYECKHE CPEICTBA B MEIIX OHOIMOTEYHO-
UH(GOPMAIMOHHOTO OOCTYXUBaHUS IOJb30BaTeNel OMOIHOTEKH B
CTAIlMOHAPHOM U JUCTAHIIMOHHOM (yIaJICHHOM) PeXUMAX

HepeBOI[I/ITL Ne4YyaTHbIC AOOKYMCHTHI B 3J'IeKTp0HHBII71 (1)OpMaT n
HCIIOJIb30BaTh TCXHOJIOI'NHU BHeKTPOHHOﬁ AOCTaBKU JOKYMCHTOB




Hcnonp30BaTh TEXHOJIOTUH opraHusanuu OMOIMOTEYHBIX KHHKHBIX
BBICTABOK U TCMAaTHYCCKUX BKCHOSI/II_II/IP'I, B TOM YHUCJIC BUPTYAJIbHBIX,
PAa3JIMIHOIO HEJICBOTO U YNTATCILCKOTO HA3HAUCHU A

OcymecTBiaTh  OMOMMOTEUYHO-UHGDOPMAIIMOHHOE  OOCITYy)KUBAHHE
HoJIb30BaTeNel OMOIMOTEKH B CTAI[MOHAPHOM M JTUCTAHIIMOHHOM
(YnaJieHHOM) peXHMaX, YIUThIBAs X JIMYHOCTHBIC XapaKTCPUCTUKU
¥ MH(POPMAIIMOHHBIC TOTPEOHOCTH

@opMHpOBaTh  YHTATEIBCKYIO  KYJIBTYpPY, HH(POPMAIMOHHO-
MEIUIHYI0 U IU(POBYIO IPaMOTHOCTh MOJIb30BaTeNel OnOINOTEKN
Ha OCHOBE HCIOJb30BAHNS HHIUBUIYaTbHBIX H TPYIITOBBIX METOJIOB
610IMOTEeYHON PabOTHI

OdopmisaTe MHOTOGYHKITHOHATHFHOE OMOIMOTEYHOE TIPOCTPAHCTRO,
€ro 30HMpPOBaHHE M HABUTaLMIO C LIEJbI0 oOecrneueHus komdopra
noJib3oBareneit OnbinoTexu

Bectn mimaHOBYIO,  YYETHO-TEXHOJOTHUYECKYIO W OTYETHYIO
JOKYMEHTALUIO o O610IMOTEYHO-UHPOPMALTHOHHOMY
00CITY)KMBAaHUIO TIOJIb30BaTENCH OMOJMOTEKM B CTAIIMOHAPHOM H
JTUCTAHITMOHHOM (YIJICHHOM) PEXKHMaXx

ColmroaaTh KOJACKC ATUKHA OMOIMOTEKaps

Heo0OxonnMmble 3HaHUS

OCHOBBEI OMOJINOTEKOBEACHMS, oubmuorpadoBeneHus,
JTOKYMEHTOBEACHHS, HH(POPMATUKH, TOCYIAPCTBEHHON MMOJIMTUKH B
cdepe KyIbTYpbl, HAYKA U 00pa30BaHUs

HopmaTuBHBIE MpaBOBBIC aKThl M METOJUYCCKHE WHCTPYKTHBHBIC
JOKYMEHTBI TI0 OHOJHOTEYHO-UH(DOPMAITMOHHONW JIEATEIIbHOCTH,
3allUTe UHTEIEKTYaTbHOM COOCTBEHHOCTH, IEPCOHATBHBIX TAHHBIX

Meroauku OpraHu3aIuu OnOIMOTEYHO -UH(DOPMAITMOHHOTO
o0cIyKMBaHUSl TOJIb30BaTeNell OMOIMOTEKHM B CTAllMOHAPHOM U
JTUCTAaHIIMOHHOM (yIaJIEGHHOM) peXKUMax

MeToauK1 M TEXHOJIOTUH IOMCKa, O0TOOPA, OLEHKH JOKYMEHTOB,
6ubnmorpadguueckod M CHpaBOYHOW HHPOpPMALMM B TOUCKOBON
cucreMe OHOIMOTEKH, DSJEKTPOHHBIX pecypcax KpyMHEHIINX




O616IMOTeK/MH(POPMAITMOHHBIX LIEHTPOB MPHU BBIOJHEHUHU 3aIIPOCOB
MOJIb30BaTeNeH, yIaleHHBIX MOJIb30BaTeNel OMOIMOTEKN

OcHoBBI HH()OPMAITIOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI1, B TOM
YHce IOWCKOBBIE BO3MOXHOCTH W CEPBHCHI WH(POPMAIMOHHO-
TeJIEeKOMMYHUKAaMOHHOM cetu "MHTepHeT"

[IpaBuna  aHaTUTHKO-CHUHTETHYECKOW  0OpabOTKM  IEYaTHBIX,
ANIEKTPOHHBIX U CETEBBIX AJIEKTPOHHBIX JOKYMEHTOB

Metoauku pabOTHl C Pa3IMYHBIMH KATETOPHSIMHU IOJIb30BaTEICH
OMONIMOTEKH C YYETOM HX BO3PACTHBIX, HH(POPMAIMOHHBIX H
KYJIBTYpHBIX TOTPEOHOCTEH B CTAllMOHAPHOM M JUCTAHIIMOHHOM
(ynanmeHHOM) pexuMax

MeTonuku MHIUBUAYAIbHOU, TPYIIOBOM M MaccoBOM pabOThI MO
MOJJIEP)KKE YTEHUS, (POPMHUPOBAHUIO YUTATENBCKON KYJIbTYpbl U
MH(}OPMALIMOHHON TPaMOTHOCTH

Metonuku opraHu3anuy OMOIMOTEYHOM BBICTABKH, B TOM 4YHCIIE
BUPTYaJIbHOU

OCHOBBI W TMpaBWJIa OPraHHU3AIHH, PACKPBITUS, HCIOJIH30BAHUS
OnbmmoTeyHoro (oHIa W AIEKTPOHHBIX PECypCOB OMOIMOTEKH B
CTAIlMOHAPHOM U JTUCTAHITMOHHOM (yIaJI€HHOM) PeKUMaxX

OCHOBEHI 1 IIpaBujia CO3JaHUA OMOIMOTEYHOTO IMPpOCTpaHCTBaA

TpeOoBaHUs K COCTaBJIECHHIO IUIAHOB OOCITY)KMBaHHSI M Y4ETHO-
OTYETHOH JOKYMEHTAlMM MO OHOIMOTEYHO-UH(OPMALMOHHOMY
00CTyKMBaHUIO MOJIb30BaTENe OMOINOTEKH

OTtedyecTBEHHAsT H 3apy6e>KHa;1 XYAOXKECTBCHHAsA JIUTEpaTypa,
OCHOBbBI COLMAJIBHBIX, T'YMAHUTAPHBIX, TOYHbBIX U C€CTCCTBCHHBLIX
HayK, HCKYCCTBa

OCHOBBI COLIMAJILHOM M B03paCTHOﬁ IICHUXOJIOTHUH, IICAArormuku,
COIIMOJIOTUMH YTCHHUA N COINAJIbHBIX KOMMYHI/IKaHI/Iﬁ

Hopwms! npodeccronanbHoOi OMOTHMOTEYHON STUKH




Apyrue
XapaKTCPUCTUKU

3.1.2. TpyaoBasa pyHKIuA

bubnunoreuno- YpoBeHb
HaumenoBanue | uH(MOpPMAIMOHHOE Kox | A/02.6 (IO TypOBEHB ) 6
o0cyXUBaHUE eTel KBaJIM(pUKaALIUK
[Ipoucxoxnenue
. 3aMMCTBOBAaHO
TPYIAOBOM Opurunan X
U3 OpUrMHAJIa
byHKIIUN

Perucrpanmonubi
Kon HOMEP
OpUTHHAJIa  MPOPECCUOHAIBHOTO
cTaHgapTa

TpynoBbie nelCTBUS

Odopmnenne u  30HHpOBaHHE KOMQOPTHOro, OE30MacHOTO
MPOCTpPaHCTBA  OWOMMOTEKW JyUIsi  OOCIYKWBaHHS  JCTeH B
COOTBETCTBUHU C WX BO3PACTHBIMH U TICHXOJIOTO-TIEAarOTMYECKUMHU
0COOEHHOCTSIMU

dopmupoBanue, 00paboTka © opranuzanus ¢GoHAA JAETCKOM
JUTEPaTyphl OMOJIMOTEKH, BKIFOYAS DJICKTPOHHBIC IOKYMEHTHI, C
y4ETOM BO3PACTHON MapKUPOBKHU U KiaccH(pUKanuu

Opranmzanus B OMOJIMOTEKE KHUKHBIX BBICTABOK M IKCIO3HUIMN TIO
TEMATUYECKUM HAIPABICHUSM B TPAJAUIMOHHOM U LU(PPOBOM
dbopmaTax ¢ IEIbI0 PacKphITHS OMOIMOTEYHOTO (DOHIA JETCKOM
JMTEPATYPBI U €T0 KOJUICKITHI

Opranu3zanus B OMOIMOTEKE CIPABOYHO-TIOUCKOBOTO arirmapara Jyist
donma nerckod maWTepaTypbl UIS TOJb30BaTeneld OMOIMOTEKH
JNETCKOTO BO3pacTa, pPOAUTENEH U CHEIHATUCTOB MO JETCKOMY
YTEHHIO

Co3znanne OMOIMOTEUHBIX HH(POPMALMOHHBIX TPOAYKTOB Pa3InYHbIX
TUIIOB U BUJIOB JUIS TOJIb30BaTeNeil OMOIMOTEKN JETCKOTO BO3paCTa,
pPOIUTENEN U CIIELMATIUCTOB IO IE€TCKOMY YTEHHUIO




OcymecTBienue moadopa JOKyMEHTOB H  IPEAOCTaBICHHE
aIalTHPOBAHHOTO  JloCcTyma  (HaBUranuMM) K  OWOIMOTEYHBIM
MH(GOPMAIIMOHHBIM U CIIPABOYHBIM PECypcaM € Y4€TOM BO3PACTHBIX
XapaKTepUCTUK M WHAMBUIyaJIbHBIX OCOOCHHOCTEH MOJb30BaTeNEH
OMOIMOTEKH JIETCKOTO BO3pacTa

OcymiecTBiieHne HHIUBUIYATBHOHN, TPYIIIOBONH M MacCOBOM pabOTHI
C TIOJIB30BATEISIMA OMOIMOTEKH JIETCKOTO BO3pacTa MO MPHBHTHUIO
HaBbIKOB YTEHMS, Pa3BUTUIO YHUTATEIbCKOM KyJIbTYpbl, MEAMMHO-
nH(}OpPMaLMOHHON U ITU(PPOBOM rPaMOTHOCTH

Pa3zpaboTka MHAUBHyaTbHBIX TPACKTOPHI YHTATEIILCKOTO PA3BUTHUS
JUTSl OTJENBHBIX KaTErOpUil MOJIb30BaTENe OMOIMOTEKH IETCKOTO
BO3pacTa: JOMIKOJIBHUKOB, MJIAJIIINX IIKOJHLHUKOB, MOJAPOCTKOB U
FOHOIIIECTBA 10 WHINBUyaTbHBIM 3aIpOCcaM

Opranuzanys u npoBeeHne OMOIMOTEUHBIX KYJIbTYPHO-I0CYTOBBIX
MEpPOTIPUATHI C yU€TOM BO3PACTHBIX OCOOEHHOCTEH Mojb3oBaTeneit
OMOITMOTEKH JIETCKOTO BO3pacTa

HamonHnenne TO3WTUBHBIM KOHTEHTOM caiiTa (pa3zaena caifta)
OMOJIMOTEKH, aAKKAYHTOB B COIUAIBHBIX CETSIX C IENBIO TIPOIBUKCHUS
OMOJIMOTEYHBIX PECYPCOB W YCIYT, MOMYJISPU3HPYIOUINX JETCKOE
YTeHUE

KoncynpTupoBanue poaureneil  (3aKOHHBIX  IPEJICTaBUTENECH)
noJib30Bareseil OMONIMOTEKH NETCKOro BO3pacTa IO OpraHu3aluu
JETCKOTO, TOJIPOCTKOBOTO M IOHOIIECKOTO YTEHHUS U OOyYCHHIO
METOJIMKaM COBMECTHOTO YTECHUS

Opranm3anus ydvera, MOHHTOPWUHIa M aHalu3a OHOIMOTEYHO-
uH()OPMAITMOHHOM PabOTHI C MOJIL30BATEISIMH OUOIUOTEKH JIETCKOTO
BO3pPACTa C EJIBIO OLICHKU €€ YPPEKTHBHOCTH

Heo6xoanumeie
YMEHHUS

[IpuMeHsAT,  TEXHOJIOTUM  OpPraHW3alil W 30HUPOBAHHS
KOMQOpPTHOTO, 0€30MacHOro OMOJMOTEYHOrO MPOCTPAHCTBA IS
0OCITy’>)KUBaHUS T0JIb30BaTENCH OMOIMOTEKH IIETCKOTO BO3pacTta B
COOTBETCTBUU C HUX BO3PACTHBIMHU U TCUXOJOTO-TIEAArOTUYECKUMU
0COOEHHOCTIMU

®opmupoBaTh (POHA NETCKOW JUTepaTypbl OMOJIMOTEKH C y4eTOM
BO3paCTHOM MAapKUPOBKM UM KpPUTEPHUEB OLEHKH COJEP)KaHUS,




XYJOKECTBEHHBIX JOCTOMHCTB M KYyJBTYPHOM LIEHHOCTU JETCKOMU
JIUTEPATYpPBI

OcymecTBnaTh B~ OMONHMOTEKE  AHAIMTHUKO-CHHTETHYECKYIO
00pabOTKy JTOKYMEHTOB ¥ OPraHM30BBIBAaTH (OHI  JIETCKOM
JIUTEPaTyphl OMOIMOTEKH, BKIIOYAs SJCKTPOHHBIC JOKYMEHTHI, C
Y4ETOM BO3PACTHON MapKUPOBKU U KJIACCH(PHUKALINN

[IpoekTrpoBaTh W OPraHU30BHIBATH OWOJHMOTCUHBIC KHWKHBIC
BBICTABKH W OJKCIO3UIMH [0 TEMATHYSCKUM HAMpaBICHUSIM B
TpaIuIMOHHOM U LU(ppoBOM (opMarax C Y4YETOM IICHUXOJIOIO0-
MeJarorudeckux  OCOOCHHOCTEH  MOJIb30BaTelled  OMOIMOTEKHU
JETCKOTO BO3pacTa

Co3naBaTh ¥ BECTH CIIPABOYHO-TIOMCKOBBIN ammapar OMOJIMOTEKH, B
TOM YHCIIC JIEKTPOHHBIE/TPAIUIIMOHHbBIE KaTajdord (oHIa JETCKON
JTUTEPATYPHI

[IpumensTs Meronuku oOy4deHHsS TMOJb3oBaTeNnell OuOIMOTeKH
JIETCKOTO BO3PACTa COCTABJICHHUIO 3alpPOCOB M HH(MOPMAIMOHHOMY
MOWCKY JIOKyMEHTOB B TPAAUIIMOHHOM U 3JIEKTPOHHOM PEKHMaX

Hcnons3oBath (GOpMBI M1 METOABl MHAWBHAYAIBHOM, TPYNIIOBON U
MacCOBOM pabOThI IO PA3BUTHUIO YUTATEIHCKON KyIbTYPhI, MEIUIHO-
WHPOPMAIMOHHOM W 1U(POBOH T'PaMOTHOCTH IOJIb30BaTENEH
OMOTMOTEKH JIETCKOTO BO3pacTa

Pa3pabarbiBaTh nmporpamMmbl OMOIUOTEUHBIX JIUTEPATYPHBIX 3aHATHI
JUIS OTHEIbHBIX KaTeropui Mojb30oBaTesield OMOIMOTEKH JETCKOTO
BO3pacTa ¢ y4eTOM UX BO3PACTHBIX XapaKTEPUCTHK

OCYH.[GCTBJ'ISITL IIOUCK, OT60p, MMPOBEPKY NOKYMCHTOB U JAaHHBIX IJIA
CO3aHHuA I/IH(bOpMaI_[I/IOHHBIX MNPpOAYKTOB I MoJb30BaTene
OMOIMOTEKHU ACTCKOro BO3pacTa, pOI[PITGJ'ICﬁ n CIICuuaJucTOB IIO
ACTCKOMY YTCHUIO HAa OCHOBC YCTAHOBJICHHBIX KPUTCPUCB

OcymecTBnaTh MHOMCK, OTOOp, NpPOBEpKY HHGpOpMAIMM IS
HaloJIHEHUs caiita (pasjena caiita) OMOMMOTEKM M AKKayHTOB B
COLIMANBHBIX CeTSAX C Lenbto olecrneyeHus HHPOPMALMOHHON
0€30MacCHOCTH B OMOIMOTEYHO-HH(OPMAIIMOHHOM OOCITYXHUBaHUU
HoJib30BarTese OUOINOTEKH JETCKOTO BO3pacTa




HpI/IMCHSITB TCXHOJIOTMKX CONUAIBHOIO MapTHEPCTBA MU CCTCBOIO
B3aMMO/ICHCTBHS B MIPOABIKCHUU JIETCKOW KHUTH M MPHOOIIECHUN K
YTCHHIO MOJIh30BaTeNIel OMOIMOTEKH JETCKOTO BO3pacTa

[IpumeHsTh METOAMKH OLEHKU JPPEKTUBHOCTH OUOIMOTEUHO-
MH(POPMALIMOHHOTO OOCITYy)KUBAHUS IOJIb30BaTeNel OMOIMOTEKH
JIETCKOT0 BO3pacTa

Heo0OxoanMeble 3HAHUS

OcHoBBI O01OIMOTEKOBEICHMUS, oubnuorpadoBeneHus,
JOKYMEHTOBEACHUS, HUH(MOPMAILIMOHHBIX TEXHOJIOTHM, TEOpUUu U
MPAaKTHKH 610110 TEeYHO-UH(OPMALIUOHHOTO 00CTyKMUBaHUS

MoJIb30BaTeNell OMOINOTEKH JETCKOTO BO3pacTa

MexyHapoHOE€ U POCCHIICKOE 3aKOHOAATEIbCTBO B 00JIACTH
3alIUTHI JeTell OT WH(GOPMAIWH, TPHYUHSIONIEH BPel HX 3I0POBBIO U
Pa3BUTHIO, HOPMATUBHbBIE MTPABOBBIE aKThHI IO OUOINOTEUHOM paboTe
C TOJb30BaTEeNIIMM OMOIMOTEKM JETCKOTO BO3pacTa, 3alluTe
MHTEIUIEKTYaJIbHOU COOCTBEHHOCTH U MTEPCOHATBHBIX JaHHBIX

OCHOBBI IEJATOTHKH, OOIIEN ¥ BO3PACTHOMN TICUXOJIOTHN U CMEKHBIX
HayK 1Mo mpoOiieMaM JETCKOTO YTeHHS ¢ OWOJIMOTEYHO-
WH(POPMAITMOHHOMN pabOTe C IETHbMH

JKanpsl U BUIBI, TEHACHIMUA Pa3BUTHS MUPOBOM M OTEYECTBEHHOU
JIETCKOM JTUTEPaTyphI

OOm1re TeHACHIIMH Pa3BUTHSI MU(PPOBBIX TEXHOJIOTUH M COIIMATBHBIX
Meua M WX MpUMEHEeHHUe B OUOIMoTedHO-uH(pOopMaImoHHOM padoTe
C MOJIb30BATEIISIMU OMOJMOTEKH IETCKOTO BO3pacTa

[IpuHIMIBI, METOJOJIOTMYECKHEe M IICHXOJIOTO-IeIarOrMuecKue
OCHOBBI OMONMMOTEYHO-UH(GOPMAITMOHHOTO OOCITYKHUBAaHUS JETEH,
OPHOOIIEHNS MX K YTCHHIO, (OPMHUPOBAHUS HX MEIUUHO-
UHGOPMAITMOHHON U IU(PPOBOK I'PaMOTHOCTH

Counonornqecxne u MAapKCTUHI'OBLIC MCTOAMKH N3Y4YCHUS
HOTpe6HOCTCI71 MOJIb30BaTEICH OMOIIMOTEKU ACTCKOTO BO3pacCTa B
YTCHHH, 0COOCHHOCTEH MX YUTATEIbCKOTO NOBCACHUA

Tunbl u  BuAbl HMHGOPMAIMOHHBIX PECYpCOB s JeTed u
BO3MO’KHOCTH MX HCIOJIb30BaHUA B OMOINOTEYHO-MH(POPMALTMOHHOM




oOCITy’)KMBaHUM TOJIb30BaTEIeH OMOJIMOTEKH MJETCKOTO BO3pPACTa,
POIUTENEH U CIIEHUATMCTOB IO AETCKOMY YTCHHUIO

Otnka npodecCHOHATBHOTO  OOLIeHMS, B TOM  4YHCIE C
NOJIb30BATEISIMA  OMOJNIMOTEKH JETCKOTO BO3pPAcTa, POAUTEISMU
(3aKOHHBIMHU ITPE/ICTABUTEIISIMU)

HApyrue i
XapaKTePUCTHKHU
3.1.3. TpynoBasa pyHKIuA
bubnnoreuno-uHbOpMaIMOHHOE
00CITy)KUBaHUE ¥ pJ‘II/IIIII c YpOBCHE
HaumenoBanwue e Kox | A/03.6 | (momypoBeHb) | 6
OTpaHHYCHHBIMH
KBaJIM(pUKaALIMK
BO3MOYHOCTSIMHU 3JI0OPOBBS
[Ipoucxoxnenue
. 3anmMCTBOBAHO
TPYAOBOM Opurunan X
W3 OpUTHHAJIA
byHKIIMN
Peructpanmonubii
Kon HOMEp
opuruHajia  MpohecCHOHaIHLHOTO
CTaHJapTa

TpynoBbie necTBUs

Co3maHue  JOCTYMHOW  Ccpeibl W NPENOCTaBICHHE  PaBHBIX
BO3MOJKHOCTEH OMOIMOTEYHO-UH(POPMAITMOHHOTO  OOCTY)KUBAHUS
JMIl C OrPaHUYCHHBIMH BO3MOKHOCTSIMH 3JIODOBbSI Ha OCHOBE
opraHu3anui  KOMQOPTHOTO0 OWUOIMOTEYHOTO MPOCTPAHCTBA H
CHCTEMBbI HAaBUT AU

dopmupoBaHUE ¥ OpraHu3alys B ONOINOTEKE CIICIIUATH3HPOBAHHOTO
GoHIIa JTOKYMEHTOB JUIs JIUI[ C OTPAaHUYCHHBIMH BO3MOXHOCTSIMH
3JI0POBbSI - IeUaTHBIX (penbedHO-rpadUUeCKux, C pelbedHOo-
ToueyHbIM TpudTOM bpaiinsg) U SJIEKTPOHHBIX, B TOM 4YHCIIE
ayJMOBU3YaIbHBIX JOKYMEHTOB




BocnpousBenenne B OMONMMOTEKE JOKYMEHTOB B  JOCTYIHBIX
dopmarax TO  3ampocy  MOJb30BaTeNeld  OMOIMOTEKH ¢
HCIIOJIB30BAHUEM CIICHUAJIBHBIX MECTOAUK U TEXHOJIOTUH

Benenne B OuOIMoOTEKE CHpPaBOYHO-TIOMCKOBOTO ammapaTra, B TOM
4yHUCIIe JJIEKTPOHHBIX KaTaJIOrOB oubnuorex, Ha
CTeIUATM3UPOBAHHBIN (POH/I TOKYMEHTOB JIJIs JIULL C OTPAaHHYCHHBIMH
BO3MOKHOCTSIMH 3/I0POBBSI

Coznanue B O6ubnuoreke  yclOBUU U opraHu3anus
WHTErpUPOBAHHOTO/MHKIFO3UBHOTO OuOIMOTEYHO-
WHPOPMAIIMOHHOTO ~ OOCIY)KMBAaHWs JIMII C  OTPAaHHUYCHHBIMH
BO3MO>KHOCTSIMH 3/I0POBBSI

Opraauzanus muddepeHITUPOBAHHOTO OnOIMOTEYHO-
WHOOPMAIMOHHOTO  OOCIY)KHBAHWS  pa3jMYHBIX  KaTeropui
MHBAJIMAOB - [I0JIL30BaTeIe OMOIHOTEK: CIIEMBIX U CIA00BUIAIINX, C
npo0ieMaMy  OTIOPHO-JBUTATEIILHOTO ariapaTa, HEeCHBIIIamuX Hu
cJ1abOoCIBIIIAIINX, C 0COOEHHOCTSIMU MEHTAJIBHOTO Pa3BUTHS

Co3pnanne anbTepHATUBHBIX (OPM TMOJHOIIEHHOTO OHOIMOTEYHO-
WHPOPMAIIMOHHOTO ~ OOCITY)KMBAaHUs JIMII C  OTPAaHHUYCHHBIMH
BO3MOJKHOCTSIMH 37I0POBBSI: CHECIIHATH3UPOBAHHBIC MTyHKTHI BBIIAYH,
Ha/IOMHBIN a00OHEMEHT, TIOYTOBAs PACChUIKA JOKYMEHTOB

ObecrieyeHre JUCTAHIIMOHHOTO JOCTYIA K JIEKTPOHHBIM pecypcam U
yciyram OUOIMOTEeKH, KOJUISKIUAM "TOBOPSIINX" KHUT U ayJTMOKHHT,
ANEKTPOHHBIM 0a3aM JOKYMEHTOB, U3/IaHHBIX PEIbe(HO-TOUYCUHBIM
mpudrom, pumbmMam ¢ TUPIOKOMMEHTAPUSMU U JAUCTAHIIUOHHBIM
CYpAOIEPEBOIOM

Opranuzanus  aganTHPOBAaHHOW  CHUCTEMBbl  MHGOPMALMOHHON
MNOJJEPKKU WHBAIIMIOB - MOJIb30BaTeNeil OMOIMOTEK MO COLMATbHO
3HAYUMBIM BOIIPOCAM COBMECTHO C OpraHaMU COIIMANIbHOM 3alllUTHI,
peaduINTallMOHHBIMU, o0pa3oBaTelbHBIMU HEHTpaMu u
0OLIECTBEHHBIMU OpPTraHU3AIHSIMH

OxazaHue peryasipHOd KOHCYJIbTaTHBHON MOMOIIM B OMOIMOTEYHO-
UHPOPMALIMOHHOM  OOCIIy)KMBaHUM JIMLAM C OTPaHMYCHHBIMU
BO3MO>KHOCTSIMH 3/I0POBbSI C YI€TOM UX (PU3HUECKUX 0COOEHHOCTEH

Opranuzanus TJIaHUPOBAHUS, ydeTa, MOHUTOPHMHTa M aHaIu3a
0100 TeYHO-NH(POPMAITMOHHOTO o0cyXKUBaHUS JIULT C




OTPAaHUYEHHBIMU BO3MOKHOCTSMH 3I0POBbsI C IIEJIbIO OLICHKH €ro
pe3ynbTaTUBHOCTH

Heob6xoaumeie
YMEHUA

Hcnonb3oBath mu(ppPOBBIE TEXHOJIOTHH U CIICIHATIBHBIE TEXHHYECKHE
yCTPOHCTBA B OMOIHOTEUHO-UH(POPMALTMOHHOM OOCITYKUBAHHUH JIUI] C
OTPaHUYECHHBIMH  BO3MOXXHOCTSIMH  3JI0POBbSI, B TOM YHCJE
IporpaMMbl  KOHBEPTHPOBAHUS  IJIOCKOIIEYATHOTO  TEKCTa B
penbedHO-TOYSUHBIN WPHPT

[IpuMensTr B OMOIMOTEKE METOIUKY W TEXHOJIOTHIO CO3/IaHUS
TU(PIOKOMMEHTApUEB K BH3yaJlbHOW MPOJYKIIUH, O3BYYUBAHUS
MJIOCKOTICYATHBIX ~ W3JIAaHWUM, CO3JaHus peibePHO-TpadhuIecKux
n300pakeHu M

®opmMUpOBAaTH, o0pabaThIBaTh u OPraHu30BbIBATH
CHeNMaTU3UPOBAHHBIN  OMOnMmoTeuHsli  QoHmg  mas 5w C
OTPaHUYEHHBIMHU BO3MOXKHOCTSIMH 37I0POBBSI, BKITIOUasi AJIEKTPOHHBIE,
B TOM 4YHCIE ayAHuOBU3YaJIbHBIC, MYJIbTUMEIUMHBIC JIOKYMEHTHI,
JOKYMEHTHI € pelibe(PHO-TOYEUHBIM HIPUPTOM

OcymiecTBIATh B OMOIMOTEKE aHATUTHKO-CHUHTETUIECKYIO 00pabOTKyY
JOKYMEHTOB B JIOCTYITHBIX (pOpMaTax v BECTH CIIPABOYHO -TIOUCKOBBIH
anmapar CIeIUaIN3UPOBAHHOTO (OHIA JOKYMEHTOB IS JIMI[ C
OTPaHUYCHHBIMU BO3MOYKHOCTSIMU 37I0POBBSI

Hcnons3oBarh METOIUKH u TEXHOJIOTHH OpraHu3aIuu
WHTETPUPOBAHHOTO/MHKITFO3UBHOTO OMOIMOTEYHO-
UH(POPMAIMOHHOTO  OOCIY)KWBAaHUsA JIUI[ C  OrPaHHYCHHBIMHU
BO3MOYKHOCTSIMH 37I0POBbSI

OcymiecTBIATH muddepeHupoBaHHOE OnOIMOTEUHO -
UH(POPMALMOHHOE 00CITY>)KUBAaHUE PA3IMYHBIX KATCTOPUIl MHBAINIOB
- IOJIb30BaTeNel OMOIMOTEK C YUETOM HX (PU3NISCKUX U MEHTAIBHBIX
0coOeHHOCTEH

Oxa3piBaTh KOHCYJIBTATUBHYIO IMOMOIIb JIAIAM C OTPaHHYCHHBIMH
BO3MOJKHOCTSIMH ~ 3JI0POBbS B  OHOJIMOTEYHO-UH(POPMALIHOHHOM
OOCITy’)KHBaHUM C Y4eTOM UX (U3NYECKHX H MEHTaJIbHBIX
0COOCHHOCTEH

HpeononeBaTL KOMMYHUKAaTUBHBIC 6apbepbl B OMOIMOTEYHO-
I/IH(I)OpMaI_[I/IOHHOM O6CJ'Iy>KI/IBaHI/II/I JINIY C OrpaHUYCHHBIMU




BO3MOXHOCTIMHA 3I[Op0Bb$I C y‘-IeTOM nux (1)1/131/1‘-ICCKI/IX U MCHTAJIbHBIX
oco0eHHOCTEH

Hcnonb3oBath B OMOIMOTEKE TEXHOJIOTHH COLMAIBHOTO MAPTHEPCTBA
U CETEBOT'O B3aMMOJICHCTBHUS B LIEJIAX OPraHU3alUU aJalTUPOBAaHHON
CHCTEMBI MH(POPMAITMOHHON TOJIEPKKNA HHBATHIOB O COIHAIBEHO
3HAYUMBIM BOIIPOCaM

OcymiecTBIIATh  IJIAHUPOBAHUE, YYET, MOHHTOPHHI U aHAIU3
OMOIMOTEYHO-UH(POPMAITUOHHOTO 00CITy>)KMBaHUS JITY c
OTPAaHWYCHHBIMH BO3MOKHOCTSIMH 3JIOPOBbSI C IICIBIO OIICHKH €TI0
Pe3yIbTaTUBHOCTH

Heo0xoaumeie
3HAHUA

OCHOBEI OUOIMOTEKOBEICHHS, B TOM YHCIIe
TU(hI00MOINOTEKOBEIEHUS, o6ubnuorpadoBeneHus,
JOKYMEHTOBEACHHUS, WH(DOPMATHKH, TEOPUH W  TPAKTHUKU
OnOIMOTEYHO-UH(POPMAITHOHHOTO 00CITy>)KMBaHUS JITY c

OTpaHNUYCHHBIMH BO3MOXHOCTAMHA 300POBbSA

HopmartuBHble mpaBoBble akThl O OMOINOTEUHO-UHPOPMAIIIOHHOM
NEeSATeNbHOCTH B 00JaCTH COLMAIbHOM 3allUThl U peadbuIuTaluu
WHBAIUJOB U JIMI[ C OTPaHMYCHHBIMH BO3MOYKHOCTSIMH 3/10POBbS,
3alUTe UHTEIIEKTYaJIbHOW COOCTBEHHOCTH U IEPCOHANIBHBIX TaHHBIX

OcHOBBI AeEeKTOIOTHH, TUDIOTIEIATOTUKH B TU(PIOTICUXOJIOTUH

HCHXOJ’IOFO'HGI{&FOFI/I‘IGCKI/IC IIPpUHIMUIIBI U MCTOJUKH 3(1)(1)CKTI/IBHOFO
BSaHMOHeﬁCTBHH C HHBaIWIgaMu C YUYETOM HX (1)I/ISI/I“IGCKI/IX n
MEHTAJIBHBIX 0COOEHHOCTEH

Metoauyeckiue OCHOBBI KOPPEKIIMOHHOH TOMOIIM JIMIAM C
OTPaHUYCHHBIMH  BO3MOXKHOCTSIMH  3JI0POBBSI B Ipolleccax
610IMOTeYHO-NH(POPMAITUOHHOTO OOCTYKUBAHHS

TexHuueckue, B TOM  4YHCJIE D3JEKTPOHHbBIC,  YCTPOWCTBA,
UCIIOJIb3yeMbIe B IpOIeccax B3aWMOJICHCTBHUS C HMHBAIMAAMH B
616IMOTEYHO-UH(POPMALTMOHHOM O00CITY>KUBAaHUH

Metoapl u IpaBHJia (I)OpMI/IPOBaHI/I}I, OpraHu3al U UCIOJIb30BAHUA
CIICUAJIM3UPOBAHHOT'O OMOJIMOTEUHOTO (1)0H)1a JJIA JIAIY C
OTpaHNUYCHHBIMH BO3MOKHOCTSAMU 3J0POBbA




[IpaBuna aHANUTUKO-CUHTETUYECKOH 00pabOTKH  JOKYMEHTOB,
TEXHOJIOTUM OPraHU3allid W BEJICHHUS KaTajJoroB OMOIMOTEK, 0a3
JAHHBIX CHENHATU3UPOBAHHOTO OMOIMOTEYHOro (POHAA VIS JIUI] C
OTPaHMYCHHBIMHU BO3MOYKHOCTSIMH 37I0POBbSI

MeTtobl, GOPMBI M TEXHOJIOTHA HHTETPUPOBAHHOTO/UHKITIO3UBHOTO
OuOIMOTeYHO-UH(POPMAITUOHHOTO 00CTyKHBaHUS JIAIY c
OTPaHUYCHHBIMHA BO3MOYKHOCTSIMH 37I0POBbBS

OteudecTBeHHAas U 3apyOeKHas Xy/10)KECTBEHHAs JINTEPATYpPa, OCHOBBI
COIMAIBHBIX, TYMAHUTApPHBIX, TOYHBIX U €CTECTBEHHBIX HaYK,
HCKYCCTBA

Hopwmer npodeccnonanbHOM OMOIHMOTEYHOM 3TUKH

Apyrue .
XapaKTePUCTHKH
3.1.4. TpynoBasa byHknusa
Opranuzanusi W NPOBEICHUE
OMOIMOTEYHBIX KYJIBTYpPHO- YpoBeHb
HanmeHnoBaHue | MpOCBETUTENBCKUX, Kox | A/04.6 (moaypoBeHb) 6
00pa3zoBaTeIbHBIX u KBTI (UKAITIH
COOBITUMHBIX MEPOTIPUSATHI
[Ipoucxoxnenue
N 3auMCTBOBAHO
TPYIOBOM Opurunan X
U3 OpUrUHAaIa
byHKIIUN

PerucrpanuonnsIii
Kon HOMEp
opuruHajia MpohecCHOHAIHLHOTO
cTaHjapTa

Tpynoseie nencTBUsA

IIpoBeneHne onpocoB Mojb3oBaTenell OMOIMOTEKH M HaceleHHs B
LENSX BBIABICHUS TOTPEOHOCTE B OMONMMOTEYHBIX KYIbTYpPHO-
IIPOCBETUTENIBCKHUX, o0pa3oBaTeNbHBIX u COOBITHITHBIX
MEPOTPHUATHIX




W3ydenne wuHGOPMALMOHHBIX PECYPCOB C IIEIbIO IOATOTOBKU
OUOIMOTEYHBIX MEPOTIPUSTHIA

CocraBneHne IjIaHa OpPraHU3alMd M TPOBENCHHS OMOIMOTEYHOTO
MEpOIPUATUS

Pa3pabotka CLIeHapus OnOIMOTEYHOTO MEpPOIPUSITHS,
pactpeneneHue (QyHKIMOHAIBHBIX OO0S3aHHOCTEH MEXIy €ro
opraHusaTtopamiu, IMPUBJICYCHUC I'paXXaaH, B TOM YK CJIC BOJIOHTCPOB,
K Y4aCTHIO B IIPOBEICHUN MEPOIIPUATUS

NudopmupoBanue HacelneHHss O MPOBEIEHUU OUOIMOTEUHOTO
MEPOTPUSATHUS

[IpoBenenue OMOINOTEIHOTO MEpOTPHUATHS c LEITbI0
YIOBJIETBOPEHUS nH()OPMAITMOHHBIX, 00pa3oBaTEIbHBIX,
KyJIbTYpHBIX, TIO3HABATCIbHBIX TMOTPEOHOCTE U  WHTEPECOB
HaceJeHUs

W3ydyeHne MHEHMSI yYaCTHMKOB OHOIMOTEYHBIX MEPONPUSITHH C
L[E/bI0 TIOBBIIIEHUS] UX YPOBHSA yIOBJIETBOPEHHOCTU

Benenune ydera CTaTUCTUYECKUMX TMOKa3aTeIed MPOBEAECHHOIO
OMOTMOTEYHOTO KYJIBTYPHO-TIPOCBETHTEIIBCKOTO, 00pa30BaTEIIbHOTO
U COOBITMMHOTO MEpONpPUSTHS, MOATOTOBKA IUIAHOBO-OTYETHOU
JOKYMEHTAIlMd B CTAallMOHAPHOM M JUCTAaHIIMOHHOM (YyIaJIeHHOM)
pexuMax

Heob6xonnMmeie
YMCHHS

N3y4yarh mMOTpeOHOCTH HaceleHUss B OHMOJMOTEYHBIX KYJIBTYPHO-
POCBETUTEIIbCKHUX, 00pa3oBaTeIbHBIX u COOBITHIHBIX
MEPOIPHUATHIX, B TOM YHCJIE€ MPOBOJHUTH ONPOCHl  CPeaH
[10JIb30BaTeIeH OMOIMOTEKH

Onpenenats temy, (opMar, COCTaB YYaCTHUKOB M TapTHEPOB
OMOIMOTEYHOTO MEPOMPUSITHS, OCYIIECTBIATH OTOOP MH(OpPMAINH
TI0 €ro TeMaTHKe

Hcnonp30BaTh METOOUKHU ITOATOTOBKH U MMpOBECACHUA OMOIMOTEYHBIX
MepOHpI/IHTI/II‘;I B CTaOUOHAPHOM W JUCTAHIIMOHHOM (y,[[aHeHHOM)
pexKuMax C y4€TOM I/IH(I)OpMaI_[I/IOHHHX, 06pa30BaTeJ'IBHBIX,
KYJIBTYPHBIX, IIO3HABATCIIbLHBIX HOTpe6HOCTeﬁ TpaxxkJaH




Pa3pabarpiBaTh TUTaH TPOBENEHUS W CIICHAPUA OUOIMOTEYHOTO
KYJIBTYPHO-TIPOCBETUTEIIHCKOTO, 00pa30BaTEIHHOTO B COOBITUHHOTO
MEPOTIPUATHS

CocTtaBnsiTh TEKCT HHPOPMAIIMK O OUOTMOTEYHOM MEPOIIPUATHH IS
pa3MelIeHus Ha caifTe OMOJIMOTEKH, B COLIMANIBHBIX CETSIX U KaHajlax
MaccoBOTO WH(GOPMHUPOBAHUS HACETICHHUS

Hcnonp30BaTh  TEXHOJOTMHM  COI[MAIBHOTO  TMApPTHEPCTBA  C
KyJIbTYpPHBIMH, 0Opa30BaTEeIbHBIMU, HAyYHBIMHU, OOIIECTBEHHBIMU
OpraHu3aIusIMHU U CPEJICTBAMH MAacCOBOU MH(OpMAITUH, B TOM YHUCIIE
MPUBJIEKaTh BOJIOHTEPOB K OpraHU3alMid W  MPOBEICHUIO
MEpOTPUATHI OMOTHOTEKH

Wcnonb3oBath MHPOPMATMOHHO-KOMMYHHKAIIMOHHBIE, B TOM YHCIIE
MYJIbTUMEIUNHBIE, TEXHOJOTMM W TEXHUYECKHE CpPEICTBA IpH
OpraHU3aIuK U MPOBEICHUHN OMOINOTEUHBIX MEPOIPUITHIHA

Bectn  yueTHO-OTYETHYIO JOKYMEHTAIlMI0O U  aHAIU3UPOBATh
3¢ deKTUBHOCTh OMOTMOTEYHBIX MEPOTIPUATHI C LIENIbIO MOBBIIIEHUS
YPOBHSI YIOBJIIETBOPEHHOCTH UX YYaCTHUKOB

ColOmrogath KOJEKC ATHUKH OHOIHMOTEKapsi, B TOM 4YHCJIE JTHKY
OOIIEHUS ¢ ayTUTOPUEH, B TIPOIIECCE TTPOBEICHUS MEPOTIPUITHS

Heo0OxonuMele 3HaHUs

OCHOBBI OHOJINOTEKOBEACHMS, oubmuorpadoBeneHus,
JOKYMEHTOBEACHHUS, MH(MOPMATHKH, COIMAIBHBIX KOMMYHHKAIIHH,
COLIMAJILHO-KYJIBTYPHO! JIEATEIIBHOCTH, TOCYIaPCTBEHHOM IMOJTUTHKH
B cepe KyIbTYpbl, HAYKH U 00pa30oBaHUs

HopmartuHble mpaBoBble akThl IO OMOIHOTEYHO-MHGOPMAITMOHHOMN
u COLIMAJIbHO-KYJIBTYPHOI NeSITeNIbHOCTH, 3aIuTe
UHTEIJIEKTYaIbHOM COOCTBEHHOCTH U MEPCOHAIBHBIX JAHHBIX

Metoauku n TCXHOJIOTHH OpraHnn3sanmuu KYJIBbTYPHO-
IIPOCBCTUTCIILCKHUX, O6p830BaTeJIBHBIX 1 COOBITHUIHBIX MepoanﬂTHﬁ
Ppa3JINYHBIX (l)OpMaTOB, OCJIICBOTO M YNTATCIIbCKOT'O HA3HAYCHU A

Metoasl MapKCTHHIOBBIX HCCIIeIOBaHUM CONHOKYJIBTYPHBIX
HOTpe6HOCTeI71 PAa3JIMUHBIX T'PYIIII HACCIICHUA




TexHoNOruu OpraHu3alu COLMAIBHOTO NAapTHEPCTBA U CETEBOTO
B3aUMOJAEHCTBUA

Menuiinble  pecypchl, HMX HCIOJIb30BAaHHE B OHOIMOTEUHBIX
KYJIbTYPHO-TIPOCBETUTEIILCKUX, 00pPa30BATEIBHBIX M COOBITHITHBIX
MEPOIPUATHAX

TpeGoBaHMs K COCTABJICHUIO IJIAHOB W BEJACHHUIO YUYETHO-OTYETHOM
JTOKYMEHTAIIMU OMOJIMOTEKH

OreyecTBeHHass © 3apyOexHass XyJO0XECTBEHHAs JIUTEpaTypa,
OCHOBBI COITMATIBHBIX, TYMAaHUTAPHBIX, TOYHBIX, €CTECTBEHHBIX HAYK

Hopwms! npodeccnonanbHoi 0MOIMOTEYHON STUKN U KOPIIOPATUBHOMN
KYJIbTYpBbI, IIPaBUJIa JI€JI0BOTO OOIICHUS

HApyrue i
XapaKTePUCTHKH
3.1.5. TpynoBasa pyHKuA
Benenue OnOIMOTEYHBIX YpoBeHb
HanmenoBanue | caillToB/mopTasos, cereBbix | Kox | A/05.6 | (momypoBeHb) 6
COITMATBHBIX CEPBUCOB KBTI (UKAITIH
[Ipoucxoxnenue
o 3auMCTBOBAHO
TPYIOBOM Opurunan X
W3 OpUTHHAJIA
byHKIIUN

PerucrpanuonssIii
Kon HOMEp
opuruHajia  MpogecCUOHATBHOTO
cTaHjapTa

Tpynoseie nencTBUsA

MOHUTOPUHT HMH(POPMALMOHHBIX TMOTPEOHOCTEN MOJb30BaTENeH
OUOJIMOTEYHBIX CATOB/MIOPTAJTIOB U CETEBBIX COL[MATIBHBIX CEPBHUCOB




Pa3paboTka mpemyioKeHU 10 OMNPENeICHUIO BHUAA, LEJICBOTO
Ha3HAYEHUS, CTPYKTYpPhl PeaM3yeMbIX CEPBHUCOB OHOIMOTEYHOTO
caiiTa/moprana

HOI[FOTOBKa u aKTyajin3aliusa KOHTCHTA, B TOM qUCIIC
MEIMAKOHTECHTa, Ha caiTe/moprajiec OWOIMOTEKHM C  IEJbIo
NPOABIDKEHHUST OWOMMOTEYHBIX pPECypcoOB, YCIYyT B HWHTEPHET-
IPOCTPAHCTBE

[Monnepxanue oOpaTHOM  CBSI3W/MHTEPAKTHBHOTO  JMajora ¢
MOJIb30BATENSIMA  OMOJIMOTEYHOTO caifTa, oleHKa 3()PEeKTUBHOCTU
caiita

Bei0op momanku, ompenesieHue BHJA, IEJICBOT0 HA3HAYCHWS,
TEMAaTUKH, CTPATETUU HAITOJIHEHUS CETEBOTO COIMAIILHOTO CepBHCA
OnOIMOTEKH

HanonHenue/akryanu3anus KOHTEHTa akkKayHTa OUOIMOTEKH B
COILIMAJIBHBIX CETSX

BsaumoneiictBrue ¢ mosp30oBaTesIMH OMOIMOTEYHBIX COLIMATIBHBIX
ceTelt (MaccoBoe, IPyIIOBOE, HHIWBUAYAIBHOE), KOHCYIBTHUPOBAHUE
OJIL30BaTeIeH

AHanu3  pe3ylbTaTUBHOCTH  OWONMOTEYHOTO  caiTa/moprarna,
OMOJIMOTEYHOTO aKKayHTa B COIHUAIBHBIX CETSIX C  IEJbI0
OTpENICICHNs] WX COOTBETCTBHSI IMOTPEOHOCTSAM TI0JIb30BaTEIICH
OnoOIMOTEKH

Heob6xonnMmeie
YMCHHS

[IpuMeHSATP METOJMUKH H3y4eHHUS IMOTPEOHOCTEH IOoJIb30BaTelei
OMOTMOTEYHBIX CAaHTOB/TIOPTAJIOB M COIIMAIIBHBIX CETEH

Colupaths 1 000011aTh HHHOPMAIUIO O JACATEIHBHOCTH OMOIUOTEKH
JUIL  ONpENENICHWs BHUJA, IEJICBOr0 HA3HAYCHUS, CTPYKTYpPBI
peann3yeMbIx CEPBHCOB OHOJIIMOTEYHOIO caiita/mopranna,
UCII0JIb30BaHU OMOJIMOTEKON CETEBBIX COI[HAIBHBIX CEPBHCOB

®opmMupoBaTh KOHTEHT, B TOM YHCJIE METUAKOHTEHT, OMOIMOTEYHBIX
CaliTOB/MOPTANIOB M COIUANBHBIX CETed C y4eTOM NOTpeOHOCTEe
[10JIb30BaTeIE OMOJINOTEKH




HNudpopmMupoBath 0 BO3MOKHOCTAX OMOIMOTEYHOTO caifTa/moprana u
OKa3bIBATb KOHCYJIbTATUBHYIO MOMOLIb IMOJIB30BATCIIAM OMOIMOTEKH

Hcmonp3oBath MCTOAUKY W 3JICMCHThI BeO-aHAJIMTUKHU JUI aHaJInu3a
COOTBCTCTBUA CTPYKTYPbI, KOHTCHTA W HaBHUI'allUN OMOINOTEYHOTO
caiita moTpeOHOCTSIM I0JIb30BaTENCH ONOIMOTEKH

Heo0OxoanMeble 3HAHUS

OcHoBbI OUOIMOTEKOBEICHUS, oubnmorpadoBeneHus,
MH(POPMAITMOHHO-aHATUTUIECKON NEeSITeTbHOCTH,
JOKYMEHTOBEICHUS, = WH(POPMATHKH,  TEOPUH  COIHMAIBHBIX

KOMMYHHMKAIUI, THPOPMAIIMOHHON KYJIbTYpPbI

HopmartuBHble npaBoBbI€ aKThI 10 OMOIMOTEYHO-MHPOPMALTMOHHON
NESTETbHOCTH, HWHGOPMAIIMOHHONW O€30MacHOCTH, TI0  3alllHuTe
aBTOPCKOTO TpaBa B IU(poBOl cpede, HWHTEIUICKTyaaIbHON
COOCTBEHHOCTH, IEPCOHANIBHBIX JaHHBIX

OCHOBBI I/IHCbOpMaI_[I/IOHHOFO MapKeTI/IHFa, B TOM 4YHUCJIC I/IHTepHeT-
TEXHOJIOTHI H3Yy4EeHUS MH(OPMALIMOHHBIX noTpedHocTEN
MOJIL30BaTEJIEH OMOTMOTEKHU

Texnonmornu pabOTel ¢ MUPPOBBIM KOHTEHTOM OHOIHMOTEK, B TOM
YHCcIIe CAaUTOM, aKKAYHTOM U TPYIIIIaMH B COIIHATIBHBIX CETAX

Meroauki CO3daHMST W PEJAKTUPOBAaHUA HMH(POPMAIIMOHHOTO
KOHTECHTa Il OMOJMOTEYHBIX CANTOB/MOPTAJIOB W COIMATBHBIX
Meaua

OteuecTBeHHass M 3apyOexHas XyHOXKECTBEHHas JHUTepaTypa,
OCHOBBI COILIMANIbHBIX, T'YMaHUTAPHBIX, TOYHBIX M E€CTECTBEHHBIX
HayK, UCKYCCTBa

Hopwms! npodeccronanbHO OMOINOTEUHOM STHKU U KOPIIOPATUBHOMN
KYJIbTYpbI

Jlpyrue
XapaKTCPUCTUKU

3.2. O6obuweHHas TpyaoBas yHKLUNUS




dopmupoBaHue, y4eT U 00paboTKa YpoBeHb
HanmenoBanue PMHP » Y1 P Kon | B P 6
O6ubnmoreyHoro GpoHaa KBaJTM(PUKALIUN
IIpoucxoxnenue
00001IeHHOH 3auMCTBOBAHO
. Opurunan X
TPYIOBOM U3 OpHUTUHAIIA
GbyHKIIH
Peructpanmonubii
Konx HOMEp
OpUTHHAJIa  MPOPECCUOHAIBHOTO
CTaHJapTa
Bo3sMmoxHbIe bubnuorexapb-KOMILIEKTaTOP
HAaUMEHOBaHWMS
JOJDKHOCTEH, mpodeccuid | DKCIepT Mo KOMIUIEKTOBaHUIO OMOmroTeyHoro ¢hoHaa
Cpennee mpodeccuoHalbHOE 00pa3oBaHHE -  MPOTPAMMBI
MOATOTOBKH CHEIHAIMCTOB CpeIHero 3BEHa
W
TpeboBanust K | Briciee o0OpaszoBaHue - OakamaBpuaT
00pazoBaHUIO "
00y4EeHHIO WIN
Bricmee o0OpazoBanue (HempoduibHOE) - OakajmaBpuaT H

JIOTIOTHUTEIBHOE MpodecCuOHANbHOE 00pa30BaHUE - MIPOrPaMMBbI
HOBBIIICHUS KBAIU(PUKAIIUK, MPOrpaMMbl MPOhEecCHOHATBHOM
HEPErnoAroOTOBKH 10 MPOGUITIO 1EATEIbHOCTH

TpeboBanust K OMBITY
MPaKTUYECKON paboThI

Jis nomKHOCTH "IKCHEpPT MO KOMIUIEKTOBAHUIO OMOIMOTEYHOTO
¢donma" craxk paboThl MO MPOGUITIO AESITETFHOCTH HE MEHEE TPeX
JeT

Oco0ble yCIIOBUS
JI0IycKa K pabote




Jpyrue xapakTepucTUKH

Pexomennayercs

JOTIOJTHUTEIHHOE
oOpa3oBaHue - MPOrpaMMbl TOBBIMICHHUS KBaTH(PUKALKUK TIO
MpOQHITI0 IeATEIBHOCTH (HE peXe OJHOTO pa3a B TP roja)

npodeccuoHaIbHOe

JloTIOJTHUTETbHBIE XapAKTEPUCTUKU

HaumenoBanue Ko HanmenoBanue 6a30B0¥i rpymIibl, JOKHOCTH
JOKYMEHTA A (mpodeccun) Wi CrieNUANTBHOCTH
OK3 2622 CrenuanucTbl OMOINOTEK
EKC ) DKCHepT Mo KOMILJIEKTOBAHUIO OMOIMOTEUHOTO
donma
OKIIATP 20316 bubnuorexapn
OKCO 8.51.02.03 bubnnorexoBeneHne
8.51.03.06 bubnunoreuno-uHpopmanmoHHas AesITEIHHOCTD
3.2.1. TpyanoBasa pyHkuua
KomnexkroBanue
OMOINOTEYHOTO dbonma YpoBeHb
HammenoBanue | mewatHbiMu U dnektpoHHbIME | Kox | B/01.6 | (momypoBeHB) 6
JTOKYMEHTaMHU, CETEBbIMU KBaJIM(pUKALIH
pecypcamu
[Ipoucxoxnenue
N 3auMCTBOBAHO
TPYIOBOM Opurunan X
U3 OpUrUHAIa
GbyHKIIH
PeructpanuonHssrit
Kon HOMEp
OpUTHHANa  MPO(EecCHOHATBHOTO
cTaHJapTa

Tpynoseie nencTBUsA

MOHI/ITOpI/IHF/BKCHepTI/Ba KHUKHOT'O PbIHKA, PbIHKA 3JICKTPOHHBIX
I/IS,Z[aHI/II‘/’I, CCTCBBIX JIMICH3WOHHBIX W OTKPBITBIX PECYPCOB C LCIIBIO



https://vip.1cult.ru/#/document/99/1200121893/XA00M1S2LR/
https://vip.1cult.ru/#/document/99/9029638/XA00M1S2LR/
https://vip.1cult.ru/#/document/99/456069557/XA00M1S2LR/

MOJICITUPOBAHUS, npouIMpoBaHuUs u TJTAHUPOBAHUS
KOMILJIEKTOBaHHs OMOJIMOTEUHBIX ()OH/IOB

[loarotoBka mnpemIokKeHUH K IJIaHy (PUHAHCOBO-XO3HCTBEHHOU
NeATeNbHOCTH  OuOimmotrekn 1o  o0beMy  (DMHAHCHPOBAHUS
KOMIUIEKTOBaHUSI (POHIA, BBIACICHUIO JTUMHTOB HA OCYIIECTBICHHE
OCHOBHBIX BHJOB 3aKYINOK, IpPHOOPETEHUIO IpaB JOCTyna K
JJIIEKTPOHHBIM JIOKYMEHTAM U PECYPCAM CETEBOTO PacCIpOCTPaHEHUs

PazpaboTka nmpodumns KOMIIJIEKTOBaHUS OMOIMOTEKH U OTIEPATUBHOTO
TEMATUKO-THITOJIOTHYECKOTO TUIaHA KOMIUIEKTOBAHUSI OHOIHOTEKN

VYcraHoBieHne Npo¢EeCCHOHATIbHBIX KOHTAKTOB C  H3JAIOIIUMHU
OpraHM3alUsMH, T[OCTaBIIMKAMU [EYaTHOM M  DJIEKTPOHHOMN
MPOIYKIMH, arperaropamMu JEKTPOHHBIX PECYPCOB, CO CIIOHCOPaMHU
U TapUTEISIMU 110 BOIIPOCaM KOMILIEKTOBaHUS OMbInoTeuHoro GoHaa

[lepBuuHbIli OTOOp NEYATHBIX JOKYMEHTOB /ISl BKIIIOYEHHUS B
O6ubnroTeyHbli (GOHA B COOTBETCTBUH C MpoduiIeM U TEeMaTHKO-
TUTOJIOTUYECKUM TUIAaHOM KOMILJIEKTOBAHUS

PaboTa ¢ mokymeHTaMu, MOCTYNUBIIMMH B OMOIMOTEUHBIM (GOHI B
KadecTBe 0053aTEIIEHOTO AK3EMILISIpa

PaboTel mo TekymemMy KOMILIEKTOBaHHMIO OuOmmuoreuHoro QoHmaa
NICYATHBIMU IOKYMEHTAaMU: BBISBIICHHE, OIIEHKA, OTOOD, 3aKa3, BEIOOD
croco0a KOMIUIEKTOBAHHS U 3aKyITKH, TIPUEM IOKYMEHTOB B (DOHIT

PaGoThl MO pPETPOCIEKTUBHOMY KOMIUJICKTOBAHHIO OHOJIHMOTEYHOTO
(doHIIa, B TOM YHCIIC PEIKUMHU U IICHHBIMU U3JIAaHUSMH, BOCIIOJTHECHHE
JaKkyH (poOeoB) TEKYIEro KOMIUIEKTOBaHUS

PaboThI M0 KOMITJIEKTOBaHHMIO OMOIUOTEYHOTO (POH/IA IIEKTPOHHBIMU
JOKYMCHTAMHU: Ha CBEMHBIX HOCHTENSIX, HHCTAJUIMPOBAHHBIMH,
JIMIIEH3UOHHBIMH PECYpPCaMH JIOKATBHOTO M YIAJIEHHOTO JOCTYIIa

PaGota B 6ubnHMOTEKE C OTKPBHITHIMH PECYPCAMHU YATEHHOTO AOCTYMa
C ILIETBI0 PACHIUPEHUS BO3MOXKHOCTEW YIOBIETBOPEHUS 3allPOCOB
[10JIb30BaTeNIE OMOINOTEKH

IloaroroBka AOKYMCHTAalUK  JId  HOPOBCACHUA  3aKYIIOK  JJIA
TOCYAAapCTBCHHBIX U MYHUIIMIIAJIBHBIX HYX/, IIPOCKTOB JOKYMCHTOB




JUTSL 3aKJIFOYCHHUST IOTOBOPOB/KOHTPAKTOB C IEJIbI0 KOMILJICKTOBAHHMSI
oubnroreyHoro GoHma

Odopmiierue B OHONHMOTEKE TMOANMKMCKH HA MEPUOJUYCCKHEC U
OpOJOJDKAIOIIMEcs ~ IeYaTHble  M3JlaHus, Ha  I0JIb30BaHUE
KOJUIEKLIIUSIMHU (CEpBUCAaMU) 3JIEKTPOHHBIX PECYPCOB

Opranuzanus B OHOIHOTEKE MEXKOMOIHOTESYHOTO/MEKTYHAPOTHOTO
KHUTOOOMEHa B nesax JOIIOJIHUTCIIBHOT'O KOMIIJICKTOBAHUA
O6ubmmoTeyHoro Gpoxaa

Benenune cnpaBouyHOi 0a3bl JaHHBIX OMOIMOTEKH Ul TEKYLIEro U
PETPOCHEKTUBHOTO KOMILJIEKTOBAaHUS ONOINOTEYHOTO (pOHIa

Heo0xoaumeie
YMEHUA

AHanM3upoBaTh MIPEATIOKEHUS 51 LIEHOBYIO MOJIUTUKY
KHUTOMU3JATENIbCKOTO M KHUTOTOPrOBOTO  PBIHKOB,  pBIHKA
3IIEKTPOHHBIX IIPOYKTOB, CEPBUCOB U YCIYT

OCYI].[GCTBJ'IS[TB MMOATOTOBKY JOKYMCHTAIIUHU IO IMPOBCACHUIO 3aKYIIOK
TUISt TEKYILEro U PETPOCHEKTHUBHOIO KOMIUIEKTOBAHUS
OonbmmoTeyHoro (oHIa, B TOM YHCJIE OMHCaHHE OOBEKTa 3aKYIKH,
pacyeT HavYaJbHOW IIEHBl KOHTpaKTa, OMpejaesieHne TpeOOBaHUN K
3aKylaeMbIM KHUTAM U 3JIEKTPOHHBIM pecypcam

Bectn B OuOnmoTeke MOATOTOBUTENBHYIO pabOTy MO 3aKIFOYCHHIO
JIOTOBOPOB, KOHTPAKTOB, JINIICH3HOHHBIX COTJIAIICHUH C U3JIaTEIISIMH
U paBo00JIaaTEIISIMU MeYaTHBIX W3JIAHHH,
IPOM3BOIUTEIISIMU/arperaTopaMu 3JEKTPOHHBIX PECYpPCOB

OCYIJ.[GCTBJ'ISITB B OuOIMOTEKE MNOoANMUCKY Ha ICPpUOIUYCCKHEC
IIe4aTHbIC HU3AaHUA, O(l)OpMJ'IHTB JOCTYII K KOHJ’ICKHI/IﬂM/CepBI/IcaM
CCTCBLIX JIMIICH3UOHHBIX PECYPCOB

Breimonasars TCXHOJIOTHYCCKHUC MMpoueCChI 8(6] TCKyLICMYy H
PETPOCIICKTUBHOMY KOMIIJICKTOBAaHHUIO OMOJINOTEYHOTO (I)OH,Z[a

Hcnonb3oBaTh TEXHOJIOTUU MEKOHOIMOTEYHOTO/MEXKTyHAPOTHOTO
KHUTOOOMEHA JIsI KOMITJIEKTOBaHHs OMOIMOTeuHOro (poHIa

Hcnonbs3oBaTh METONMKH OLEHKH JOKYMEHTOB, MOCTYIHMBIIHUX B
O6ubnmoTeyHslit GoHA Oe3 yKazaHUs LIEHBI




[IpumensaTs  MeTomuku  OQOPMIICHHS  KHWXKHBIX  JIapOB U
MO’KEPTBOBAHMM B OMOIMOTEUHBIN (DOH/T

Becrtu cipaBouHyto 0a3y JaHHBIX JUIS TEKYIIETO U PETPOCIIEKTHBHOTO
KOMIUICKTOBaHUS OMOIHOTEYHOTO (POHIA, B TOM YHCIE 3aKa3aHHBIX
U3IaHUN

YcranaBnmuBath MPOPECCHOHAIBHBIE KOHTAKTHI C  HM3JAOIIHMH
OpFaHI/I3aHI/I$IMI/I, HpOI/IBBOI[I/ITeJ'IHMI/I 1 TIOCTAaBIIUKAMH He‘-IaTHOI\/'I )51
AIEKTPOHHOU MIPOIYKIINH, arperatopamu o BOIIpOCam
KOMIUIEKTOBaHUSI OMOIMOTEYHOTO (POH 1A

Wcnonb3oBarh TEXHOJOTMHM pabOThl €  aBTOMATU3UPOBAHHOM
0610IMOTeYHO-UH(POPMALTMOHHON cUCTEMON OMOIMOTEKH, LHU(POBBIE
TEXHOJIOTUU ¥ TEXHHYECKHE CPEJICTBA B MPOIECCaX KOMILICKTOBAHHS
oubmmoTeyHoro GpoHIa

Heo0xomumeie
3HAHUA

OcHoBBI O61OIHOTEKOBEICHMUS, oubnuorpadoseneHus,
JOKYMEHTOBEJICHUS, KHUTOBEJICHUS, OMOTMOTEUHOTO (POHTOBEACHUS

HopmaTtuBHbBIE TTPaBOBBIE aKTHI 1O OMOIUOTEYHO-WH(POPMAITHOHHOM,
KHUTOM3JAaTeIbCKOM U KHUTOTOPIOBOM NEATENbHOCTH; 3aKyIIKaM JJIst
rOCYIapCTBEHHBIX W MYHHULMIAIBHBIX HYXI; HHGOPMALUOHHON
0€30MacHOCTH, 3alUTe AaBTOPCKOrO IpaBa B IMQPOBOM cpene u
WHTEJUICKTyaJIbHO U COOCTBEHHOCTH; MPOTUBOICUCTBUIO
9KCTPEMUCTCKON JIeATENbHOCTH; 3allUTe JAeTed OT HH(pOpMAIIHH,
OPUYUHSIONIEH Bpel UX 3I0POBBIO U Pa3BUTHIO

MeTtoast OpraHu3aIuu 5 TEXHOJIOTUU KOMILJIEKTOBAHUS
OoubmmoTeyHoro Gpoxma

HcTOoYHMKH KOMIUIEKTOBAHHUS OMOIHMOTEYHOIO (1)0H,I[a [Ne4aTHBIMH U
QJICKTPOHHBIMU JOKYMCHTAMH, CCTCBbBIMU pECypCaMU JIOKAJIBHOI'O U
YAAJIICHHOTI'O JOCTYIIda; OCHOBHBIC BU/IbI 3dKYIIOK

OCHOBBI 1IEHOOOpa30BaHUSI HA KHW)KHYIO MPOIYKIUIO, OCHOBHBIC
KaHaJlbl KHUTOPACIPOCTPAHCHHUS, CHUCTEMa JOKYMEHTOCHAOKCHHS
onbIMoTEK

PBIHOK MTUIIEH3UOHHBIX QJICKTPOHHBIX PECYPCOB, ICHOBAA U CCPBUCHAA
IIOJIMTHKA l'[pOPI3BOI[PIT€JICI>i H arperaTopoB 3JICKTPOHHBIX PECYPCOB




OtpacneBasi, BUIOBas, THUIOJOTMYECKas, MKaHPOBas CTPYKTypa
KHUIOM3JaTeIbCKOT0 U KHUTOTOPIOBOTO IOKYMEHTHOT'O IIOTOKA

ConepxatenpHble, (GopMaibHBIE M IIEHOBBIE KPUTEpUU OTOOpa
NEYaTHBIX M OJEKTPOHHBIX JIOKYMEHTOB, YHAJCHHBIX CETEBBIX
pecypcoB s poHIa ONOIMOTEKU

OteuecTBeHHAas U 3apy0exHas XyJ05KECTBEHHAs JIMTEPATypa, OCHOBBI
COIMAIBHBIX, TYMAHUTApPHBIX, TOYHBIX W E€CTECTBEHHBIX HayYK,
HCKYCCTBA

Hopwmsbl npogeccronanbHol OMOINOTEUHOM 3THUKU, KOPHOPATUBHOM
KYJIbTYpBbI, IIPaBUJIa 1€JI0BOM NEPENUCKU U BEACHUS IEPETOBOPOB

HApyrue i
XapaKTePUCTHKH
3.2.2. TpyaoBasa pyHKnuAa
VYpoBeHB
Yyer u 00paboTka p
HanmeHnoBanwue Kox | B/02.6 | (momypoBeHb) 6
oubmmoTeyHoro Gpoxma
KBTI (UKAITIT
[Ipoucxoxnenue
o 3auMCTBOBAHO
TPYIOBOM Opurunan X
W3 OpUTHHAJIA
byHKIIUN
Peructpanmonubi
Kon HOMEp
OpHUruHaJla  MPOQeCcCUOHAIBHOTO
cTaHjapTa

TpynoBsie neicTBUS

Benenne — muddepenmupoBaHHOTO (MHOIUBUAYANbHOTO) |
UHTETPUPOBAHHOTO (CYMMAapHOI0) yd4eTa IeYaTHBIX JIOKYMEHTOB
OoubmmoTeyHoro Goxaa

Benenne B OmOnIMOTEKE CyMMapHOrO M HHIMBHIYaJbHOTO ydeTa
JNEKTPOHHBIX  JIOKYMEHTOB  Ha  (PU3MYECKUX  HOCHUTEIX,
WHCTAJUTMPOBAHHBIX, CETEBBIX PECYPCOB JIOKAIBLHOTO M YIAIIEHHOTO
JoCTyna




Texuuueckast 00pabOTKa, IITPUXKOIUPOBAHUE U PATMOYACTOTHAS
MapKUpPOBKa JIOKYMEHTOB, TIOCTYIUBIINX B OMOIMOTeUHBIH (HOHA

bubnmorpaduueckas o0paboTKa JOKYMEHTOB, IOCTYIUBIINX B
O6ubIMoTeuHbIi (HOHT, ONIpeeNICHIE HATUYHS ONOIHOTrpaduIecKoro
OTHCAaHMsI JOKYMEHTOB B 3JEKTPOHHOM/TPAJAUIIMOHHOM KaTaJore
6ubnIMoTEKH

Pacripeniennerre ¥ mepenada  TMOCTYNHUBIIMX —JOKYMEHTOB B
(yHKIIMOHATBHBIE TIOIpa3/IeIeHUs] OMOINOTEKH

[ToaroroBka  COMPOBOIUTENBHBIX JOKYMEHTOB 1O  (akram
XO3UCTBEHHOW JAESATENIBHOCTH C OMOIMOTEYHBIM (OHIAOM IS
OyXTaJTepCKOro y4eTa IMeuyaTHbIX U3AaHuI

[ToarotoBka  COMPOBOIUTENBHBIX JOKYMEHTOB 1O  (akTtam
X03SUCTBEHHOU JESITEIIBHOCTA ¢ OMOMMOTEUYHBIM (DOHIOM B IIENSIX
OyXTalTepCKOro ydeTa DJJIEKTPOHHBIX pPEeCcypcoB, B TOM YHCIIE
ohopMIICHHE TUIIEH3UOHHBIX JOTOBOPOB HA JIOCTYII K AJIEKTPOHHBIM
pecypcam, 0azaM JaHHBIX U peCypcaM CETEBOTO PaCIpPOCTPAHCHUS

VY4eT cocTaBa ¥ UTOTOB JIBI)KCHHS OMOIMOTEYHOTO (OHIA, B TOM
YHCIIe JIJIS PEOCTaBICHUS OpraHaM rocyIapCTBEHHOW CTaTUCTHKH

Heo6xomumbie ymeHus

Hcnonws3oBath TEXHOJIOTUH nuddepeHITnPOBaHHOTO
(MHIMBUYaTbHOTO) M HMHTETPUPOBAHHOTO (CyMMapHOro) ydeTa
NICYATHBIX JOKYMEHTOB, MOCTYIMUBIINX B OMOIUOTEUHBIH (OH

[IpumensTr B  OMOTMOTEKaX TEXHOJOTUU CYMMapHOTO U
UHAMBUAYAJIbHOTO  ydeTa  JJIEKTPOHHBIX  JOKYMEHTOB  Ha
(bu3MYECKUX HOCHUTEISX, WHCTAJUIMPOBAHHBIX, CETEBBIX PECYpPCOB
JIOKAJILHOTO M YAAJIEHHOTO TOCTYyIa

Ocy1ecTBiATh B OMOINOTEKAX TEXHUYECKYIO0 00pabOTKY MeYaTHBIX
M DJIEKTPOHHBIX JOKyMEHTOB Ha (DU3NYECKUX HOCHUTENSIX B
COOTBETCTBUHU C YCTAHOBJICHHBIMH TPEOOBAaHHMSIMH, B TOM YHCIE
IITPUXKOAMPOBAHUE U PATMOYACTOTHYIO MAapKUPOBKY TOKYMEHTOB

OcymecTtBnate Oubarorpapuueckyro o0pabOTKy MNOCTYNUBIIMX
JOKYMEHTOB B COOTBETCTBMM C TPUHATBMU CTaHAAapTaMu




OoubIHOrpadgUecKoOro ONMMUCaHUs U YCTAHOBICHHBIMU B OMOTHOTEKE
MpaBUJIAMH

OdopMiiATh  JOKYMEHTAIIMIO [0  Tepefade  MOCTYIMHBIINX
JOKYMEHTOB B ()yHKIIMOHATIBHBIC TIOIpa3AeiicHUs] ONOIMOTEKN

Hcnonb3oBath TEXHOJOTUM pabOThl C  aBTOMAaTU3UPOBAHHOM
OnOIMOTEIHO -UHPOPMAITUOHHON CHUCTEMOM OMOIMOTEKH,
M (poBbIE TEXHOJIOTMH U TEXHUYECKHE CPEACTBA BO BCEX MTpOLIeccax
ydera U 00padoTku OnbnroreyHoro GhoHaa

Heo0OxoanMeble 3HAHUS

OcHoBBI O01OIMOTEKOBEICHUS, oubnuorpadoseneHus,
JOKYMEHTOBEICHUS, KHUTOBEJICHUS, Ou0IMOTEYHOTO
dhonoBEICHUS

HopmaTtusHbIe MIpaBOBbIE aKThI o OuOIMOTEeYHO-

MH(OPMALIMOHHON,  KHUTOM3JATENIbCKOM M KHUTOTOPrOBOM
NEeSITeIbHOCTH, WH(OPMAaMOHHON 0€30IacHOCTM M 3allUTe
WHTEJUICKTYJIbHO U cOOCTBEHHOCTH; MPOTUBOJICHCTBUIO
AKCTPEMHUCTCKON NIEATENTLHOCTH; 3alluTe JeTed OT WH(POpPMAIINH,
MPUYUHSIONIEH BPE UX 3J0POBBIO U PA3BUTHIO

HopmaTuBHbIE JOKYMEHTHI 1O Yydery OumbmuoreyHoro ¢oH/a,
MOPSZOK ydeTa TMeYaTHBIX W DJICKTPOHHBIX JOKYMEHTOB Ha
(U3NYECKUX HOCHTENSX, WHCTAJUIMPOBAHHBIX, CETEBBIX PECYpPCOB
JIOKAJILHOTO ¥ YJIAJIEHHOTO J0CTYIa

Texnonoruu nudQepeHIUPOBAHHOTO U HHTETPUPOBAHHOTO YdeTa
TICYATHBIX U 3JICKTPOHHBIX JIOKYMEHTOB Ha (PU3MYECKUX HOCUTEIISX,
MOCTYIUBIIKMX B OMOIMOTEYHBINH (POHT

[IpaBuna ¥  TOCJICIOBATCIIBHOCTh TEXHHUYECKOM  0OpabOTKH
JOKYMEHTOB, MOCTYMUBIIUX B OMOMUOTEUHbINH (POH

Mertoapl 6nbmuorpaduueckoit 00pabOTKH MEYAaTHBIX/3JEKTPOHHBIX
JOKYMEHTOB, MOCTYMUBIIUX B OMOIUOTEUHbIH (POoH

HpaBI/ma O(l)OpMJ'ICHI/IH JOKYMCHTAIUU IO Iepeaavuc MOCTYIMUBIINUX
JAOKYMCHTOB B CI)yHKI_[I/IOHaJ'IBHBIe noAapa3acjiCHus OMOIMOTEKH




OtedecTBeHHAss W 3apyOeKHas XyJOXKECTBEHHAs JIMTEPATypa,
OCHOBBI COIIMAJIbHBIX, TYMAHUTAPHBIX, TOYHBIX U E€CTECTBEHHBIX
HAYK, HICKYCCTBa

Hopwmeb! ipodeccronanbHON OHOMHMOTEYHON STUKH

HApyrue
XapaKTCPUCTUKHU

3.3. O6obLweHHasa TpyaoBasa pyHKUUS

Opraguzanus 51 COXpaHEHHe VYpoBeHb
HanMmenoBanue P p Koxg | C p 6
6ubnroreyHoro oHaa KBaJIM(pUKALIMH
[Ipoucxoxnenue
00001IeHHOM 3anMMCTBOBaHO
i N Opurunan X
TPYIOBOM W3 OpUTHHAIA
byHKIIUN
Peructpanmonubii
Kon HOMEp
OpHUTHHAJIa  MPO(PECCUOHATBHOTO
cTaHjapTa
XpaHuTEIb OMOINOTEYHOTO dhona
Crnenpasiict 1O KOHcepBauuu  OuOnmoreyHoro  QoHma
Bo3moxHbIe
HAaUMEHOBAHUS Crenpanuct 1o pabote c peAKUMU KHUTaMU

JOJDKHOCTEH, mpodeccuid

I'maBHBIN cmenuaancT 1Mo pa60Te C PCIKHMMH KHUTI'aMH

CHGHI/IaJ'H/ICT 110 MUKPOKOIIMPOBAHUIO U OI_II/I(I)I)OBKG HAOKYMCHTOB

TpeboBanus K
00pa30BaHUIO U 00YUEHUIO

Bericiiee oOpa3zoBaHue - OakanaBpuar
VI

Briciiee oOpasoBaHue (HempoduiabHOe) - OakajaBpuaT U




JONOJIHUTENIbHOE  IpodeccHoHadbHOe  00pa3oBaHUE -

MpPOrpaMMbl  TIOBBIMICHUS  KBaNU(UKALUKA,  MPOTPAMMBbI
npodeccuoHambHON MEepPEnoArOTOBKU 1o npoduITto
eI TETLHOCTH

TpeGoBanust K  OWBITY
MIPaKTUYECKON pabOThI

JUia 1oJKHOCTH "TJIaBHBIM ClieNUanucT no padoTe ¢ peaKuMU
KHUTaMU" CTax pabOThI MO MPO(UITIO AEATEIHHOCTH HE MEHee
TpeX JIeT

OcoOble ycroBusl JOIycKa
K pabote

Jpyrue xapakTepucTUKH

Pexomenyercst JOTIOJTHUTEIFHOE npoQecCuOHATBHOE
oOpa3oBaHHE - NPOTPaMMBbl MOBBILICHUS KBaIU(UKALUK 10
npoduiII0 AesITeNbHOCTH (HE pEXe OJHOTO pa3a B TPH Troja)

Jlig noskHOCTH "cenuanucT no paboTe ¢ peIKUMU KHUramu'" -
npoduiibHas nporpaMmma JIOTIOJTHUTEIHHOTO
poheCcCHOHATBHOTO o0pazoBaHus

JIst TOJDKHOCTH "CIIeMATMCT 10 KOHCEPBallui OMOIMOTEYHOTO
dbonma" - mpoduimpHas ~ TporpamMma  JIOMOJHHUTEIBHOTO
poheCcCHOHAITBHOTO o0pazoBaHus

Jns  momkHOCTHM "CHENMAIUCT MO MHUKPOKONUPOBAHUIO U
omuppoBke  JOKyMEeHTOB" -  mpoduibHas  mporpamMmma
JOTIOJIHUTEIBLHOTO TIPO(ecCHOHaTLHOTO 00pa30BaHMs

,Z[OHOJIHI/ITGJIBHBIG XapaKTEPpHUCTUKHU

HaumeHnoBanue Ko HanmeHnoBanue 6a30BOii TPYIIIBI, JOJDKHOCTH
JOKYMEHTa (mpodeccun) UM CEUATLHOCTH
OK3 2622 CrernranucTbl OMOIHOTEK
EKC Crenuanuct o Y4ETHO-XPaHUTEIbCKOM
JOKYMCHTAIIUU

Crenuanuct MO TMPEBEHTHBHOW KOHCEpBAIUU
O0ubIMOTEeYHBIX (POHIOB



https://vip.1cult.ru/#/document/99/1200121893/XA00M1S2LR/

i Crenuanyuct 1O  MaccoBOW  KOHCEpBALUU
OubIMOTeYHBIX (POHIOB
OKIIATP 21020 I'maBHBIN XpaHuTens GOHIOB
27406 Xpanutens (HOHIOB
OKCO 8.51.03.06 bubnmuoreyHo-nHPpOpPMAMOHHAS IEATEIEHOCTh
3.3.1. TpynoBasa pyHKIuA
Opranuzanus, obecrnieueHune YpoBeHb
HaumenoBanue | coxpanHoctd u OesomacHoctH | Kox | C/01.6 | (momypoBenp) | 6
6ubnroreyHoro oHaa KBaJIM(pUKaALIMK
[Ipoucxoxnenue
. 3aMMCTBOBAaHO
TPYIAOBOM Opurunan X
W3 OpUTHHAIA
byHKIIAN
Peructpanmonubi
Kon HOMEp
OpUTHHaNa MPOPECCHOHATBHOTO
cTaHmapra

PasMemnieHne W paccTaHOBKa TOCTYIHMBIIUX JOKYyMEHTOB B
COOTBETCTBUU C YCTAHOBJICHHBIMA HOPMaMW W TPUHSATHIMH B
OMOJIIMOTEKEe TMpaBWJIAMH, CO3/IaHUE CHUCTEMbl HaBUTAIUU  TI0
(hoHTOXpaHEHUIO OUOIMOTEKH

TpynoBbie necTBUs

[IpoBeneHUEe KOHTPOJIBHBIX TIPOBEPOK (IIEpeydyeTa), JABHIKCHHS
oubmuoTeyHoro (oHaa, B TOM yuciae (OHIA CETEBBIX JIOKAJIbHBIX
JOKYMEHTOB

[IpoBenenue mpoBepok XpaHeHHs] OMOTUOTEYHOro (HOHAA C LIETBIO
BBISIBJICHUSI NOBPEKICHUM NOKYMEHTOB, yTpaT, 3aJ0JKEHHOCTEH,
HapYIICHUN MTPaBUI PACCTAHOBKU

AHalM3 coCTaBa U UCIIOJb30BaHNs OMOIMOTEUYHOTO (I)OH,Z[a



https://vip.1cult.ru/#/document/99/9029638/XA00M1S2LR/
https://vip.1cult.ru/#/document/99/456069557/XA00M1S2LR/

Pabora ¢ OubmMOTEYHBIM (DOHIOM IO BBISBICHUIO HENPOQHUIBHBIX,
yCTapeBIINX, JAYyOJETHBIX, BETXUX JOKYMEHTOB C  LEJbIO
repepacipeieIeHust MEXITY noadoHIaMuU OMOIMOTEKH,
0e3B03ME3/1HOM Iepenaun, pealn3aluu

Ucxmouenne II€YaTHBIX u SJICKTPOHHBIX JOKYMCHTOB Ha
(GU3NYEeCKUX HOCUTENAX W3 cocTaBa OuOmuMoredHoro ¢GoHIa B
COOTBCTCTBUU C YCTAHOBJICHHBIMU B ouoIMoTEKE IpaBUJIaMHn

Opranuzanys OTKPBITOTO JIOCTyna K OubnuoteyHomy (oHay Hu
CO3JJaHME CUCTEMbI HAaBUTALIUU MO OTKPHITOMY (POHTY OMOITUOTEKH

ObecrieyeHrie HEOOXOIUMOrO peXHUMa XpaHEHHs] OMOIMOTEYHOTrO
¢doHIa: CBETOBOTO, TEMIEPAaTypHO-BIAXKHOCTHOTO, CAaHUTAPHO-
TUTUCHHUYECKOT'O

Opranuzanus u  oOecrieyeHWe TIPEBEHTUBHOM M MaccoBOil
KOHCEpBaIMH JTOKYMEHTOB OMOIMOTEYHOTO POH/Ia

Opranuzanus W TPOBEACHHWE TEKYIIEr0o PEMOHTa JIOKYMEHTOB
oubmmoTeyHoro Gpoxma

OO0ecnieueHre TMOXKApHOM M OMOJOTHYECKOH  0€30MacHOCTH
oubmmoTeyHoro (oHma, 0E30MaCHOCTH OT HECAaHKIIMOHUPOBAHHBIX
EVICTBUI MOJIB30BaTEEH OMOIIMOTEKHN

OcyliecTBiieHUE KOHTPOJISI COXPAaHHOCTH JOKYMEHTOB Ha BCEX
JTanax WX KCIOJIb30BaHUS B OMOJNIMOTEKE: MOCTYIUICHHE B (OHI,
JIBYDKEHUE BHYTPU OMOIMOTEKH, BbIIava B IIpolieccax 00CIy)KMBaHUs
NoJIb30BaTesIeli OMOIMOTEKH, BO3BpAT HA MECTO XPAHEHUS; BEJICHHUE
pabouero anmapara GoHIOXpaHEHUS

KoHTposab coxpaHHOCTH TOKYMEHTOB M3 OMOIMOTEYHOTO POHIa PU
OKCMIOHUPOBAHUH, KCEPOKOMUPOBAHHUH, MUKPO(PUIEMUPOBAHUH,
nepeBo/ie B u(poBoii popmar, TpaHCHOPTUPOBKE

OpraHnsaumI MOHHUTOpPHHTAa COXPAHHOCTH OMOIIMOTEYHOTO (bOHHa;
BCACHHUEC MApPKUPOBKH U IACHIOPTAa COXpPAHHOCTU (I)OHI[a C YyU€TOM
OTACIBHBIX KaTel"opPII’I JOKYMCHTOB




Pa3paboTka periaMeHTHPYIOIIUX JIOKYMEHTOB I10 OpraHU3aIiu
XpaHEeHUs, olecrieyeHus 0e30ImacHOCTH | COXPaHHOCTH
oubnroreyHoro GoHma

BCI[CHI/IG IJTAHOBO-OTYETHOU AOKYMCHTAIlUK 110 OpraHu3anuu
XpaHEHHs,  OOCCICYCHHS  COXPAHHOCTH M 0O€30MacHOCTH
oubnroreyHoro Gonma

Heo0xonumeie
YMEHUS

OcCymiecTBIATh PAacCCTaHOBKY JIOKYMEHTOB B (DOHIOXpaHWIIUIIE
OMOIMOTEKH COTIIACHO MPUHATHIM HOPMaM U IIpaBUIaM

OcymiecTBiATh pa3MelieHUe JOKYMEHTOB B (YHKIIMOHAJIBHBIX
MOApa3JIeIeHUAX OUOIMOTEKH C Y4eTOM OO0ecleueHHUs] OTKPBITOTO
nocTyna K GoHmy

Hcnoib30BaTh TEXHOJIOTHHA KOHTPOJIBHBIX MPOBEPOK OMOITHOTETHOTO
(dhoHIa M ero ABMHKCHUS

HCHOJ’IBSOB&TB TCXHOJIOTHUHU NCKIIFOUCHU S JIOKYMGHTOB nu3
OoubmmoTeyHoro Gpoxma

[loanepxuBaTh HOPMATHUBHBIE PEKUMBI XpaHEHUS OUOIMOTEUHOTO
(¢oHma: CcBETOBBIE, TEMIIEPATYPHO-BIAXXHOCTHbIE, CAHUTAPHO-
TUTHEHUYECKUE

Hcnoib30BaTh TEXHOJOTHU TPEBEHTHBHON U (pa30BOM KOHCEPBAIUH
JOKYMEHTOB OMOIMOTeYHOTO (POH1a

OCymIecTBIATh  NPEAYNPEIUTSIIBHBIA ~ PEMOHT  JIOKYMEHTOB
O6ubmmoTeyHoro Gpoxma

Hcmonp30BaTh METOJbI M CPEACTBA MPO(GHIAKTHKH, 3alUTHI,
JNC3UHCEKIIMH HM  OOphObI ¢  OHOJIOTMYCCKUMH  BPEAMTEIIMHU
OoubmmoTeyHoro Goxma

[IpuMeHsaTs  omepaTUBHBIE  CpPEACTBA  MOXKAPOTYUIEHUS B
(hoHIOXpaHUIHIIIE

[IpuMeHsATh TakTHYECKHE M TEXHUYECKHE CpelCcTBa OOecledyeHus
¢usnyeckoit  OezomacHocTH  OmbOaAMOoTeyHOro  (GoHma  WpHU
HECaHKLIMOHUPOBAHHBIX JEMCTBUAX U HEIITATHBIX CUTYAIHSIX




PazpabaTbiBaTh periiaMeHTHPYIOIIHE JTOKYMEHTHI 10 OpraHu3aliH
XpaHEeHUs, olecrieyeHus 0e30ImacHOCTH | COXPAHHOCTHU
oubnroreyHoro GoHma

HHaHI/IpOBaTI) U BCCTH YYCTHO-OTUYCTHYIO JOKYMCHTAIMIO 11O
OpraHu3aIluK XpaHeHus1, 00ECIICUCHHSI COXPAHHOCTH M 0€301IaCHOCTH
oubnroreyHoro Gonma

Wcnonb3oBarh TEXHOJOTMH pabOThl € aBTOMATU3MPOBAHHOM
610110 TeYHO-NH(POPMALTMOHHON CUCTEMOM OMOIMOTEKH, HU(DPOBHIE
TEXHOJIOTUM M TEXHUYECKHE CPEJICTBA B MpOIeccax OpPraHU3alH H
obecrneueHns COXpaHHOCTH OUOINOTEYHOTO (POoHIa

Heo0OxoauMele 3HAHUSA

OcHoBBI O01OIMOTEKOBECHMS, 6ubnuorpadosenenus,
JTOKYMEHTOBEJICHUS, KHUTOBEJICHUS, OMOIMOTEUHOTO (POHTOBEACHUS

HopmatuBHble npaBoBbI€ aKThl 10 OMOIMOTEUHO-UH(OPMALIMOHHON
NEeSITETFHOCTH, OPTaHU3AIMH U COXPAaHEHUIO OMOIMOTEYHBIX (DOHIIOB,
KOMIIJIEKCHON cHcTeMe 0e30macHOCTH  OMONMOTEK, BKIIOYAs
MOKapHYI0 0€30MMacHOCTh

CraHgapTel ¥ perjiaMeHTHPYIOIIHAE JOKYMEHTBI 0 KOHCEPBAI[UH
OnOIMOTEYHBIX (DOHIOB

TpeboBanus K pa3MEIICHUIO OMOIMOTEYHBIX JOKYMEHTOB Ha MECTaX
XpaHEHUsI, HOPMATUBBI Pa3MEUICHHS, THUIBI W BHJIbI PACCTAHOBKH
OoubmmoTeyHoro Gpoxma

[Topsiiox  opraHM3arvii, METOJbl M TEXHOJIOTMH IPOBEPKHU
OoubmmoTeyHoro Gpoxma

HOpﬂ,Z[OK HCKIIOYEHHUST W3 OHOIHOTEYHOrO q)OH,I[a [NC4YaTHBIX H
QJICKTPOHHBIX TOKYMCHTOB Ha (1)I/I3I/I‘IGCKI/IX HOCHUTCIIAX

MeTo1p1 n TEXHOJIOI'MH KOMIIJICKCHOI'O 06CJ'I€,I[OBaHI/I${
KHUT'OXpaHWJIMII WU IIACIIOPTH3alIUH OMOJIMOTEYHOTO (I)OHI[a

TpeGoBanust K  CBETOBOMY,  TeMIIEpaTypHO-BIaKHOCTHOMY,
CaHUTApPHO-TUTHEHUYECKOMY pPEXUMaM XpaHEHUs OHOIMOTEeUHOTO

donma




TpeboBanus K MaTepHaIbHO-TEXHHUECKOW Oa3e (HOHIOXpaHEHHS
O6uGIMOTEKH U ero 000PYIOBAHUIO

buonoruueckue noBpexaeHuss OMOIMOTEUHBIX JOKYMEHTOB, MEpPbI
UX MPENYNPEKACHUSA U YCTPAHEHHUS

HpeBeHTI/IBHI)Ie METOJbI, B TOM 4YHCJIC (1)I/I3I/I‘~IeCKI/IC n XUMHYECCKHUC,
3amuThl OMbIMoTeYHOTO (hoHIA

Texnonorun NPEAYIPEAUTEIILHOTO
O6ubmmoTeyHoro Gpoxaa

pEeMOHTa  JIOKYMEHTOB

TakTUKO-TEXHUYECKHME CpeIcTBAa M JEUCTBUA B  YCIOBHSIX
SKCTPEMaJIbHON CUTYyallMH JJi1 oOecriedeHus] (PU3U4ecKol 3amuThl
oubmmoTeyHoro Gpoxa

OteuecTBeHHass W 3apyOexHas XyJIOKECTBEHHas JUTepaTypa,
OCHOBBI COLIMAJIBHBIX, TYMAHUTapHBIX, TOYHBIX WM ECTECTBEHHBIX
HayK, UCKYCCTBa

Hopwmer npodeccnonanbHOM OMOIMOTEYHOM 3TUKH

Apyrue i
XapaKTEePUCTHKHU
3.3.2. TpyaoBasa pyHkusa
Opraauzanuss ¥ TEXHOJOTHH
aboThl ¢ (OHAOM pEIAKUX H YpOBeEb
HaunmenoBanue p Kox | C/02.6 | (momypoBeHb) 6
LIEHHBIX  KHHUI,  KHMO)KHBIX
KBaTM(UKALTTH
[IaMSITHUKOB
IIpoucxoxaeHue
. 3auMCTBOBAHO
TPYIOBOM Opurunan X
13 OpUTHHAJIA
GbyHKIIH
Perucrpanuonsslii
Kon HOMEp

OpuTrHHaNa  Mpo(hecCHOHATBLHOIO
CTaHaapTa




Tpynossie
JNEUCTBUSA

BoisgBinenue, wuneHTHuUKamus W HM3y4EHHUE IICHHBIX U PEIKHX
KHUT/KHWDKHBIX ~TIAMATHUKOB B  (oHAE OMONMMOTEKHM W APYrux
opranu3zanusax-(poHI0AepKATEIIX

PerpocriekTuBHOE ¥ TEKyllee KOMIUICKTOBAHHE/PEKOMIUICKTOBAHUE
(hoH/Ia peIKUX W [ICHHBIX KHUT B OMOIMOTEeKE

9KCHepTI/IBa PEAKUX U LICHHBIX KHUT B OMOIMOTEKE B OeiIAX OTHECCHU
HUX K KHWXKHBIM ITIaMATHHUKaM

Benenue B 6ubnuoTexke CyMMapHOTO U MHANBUYaILHOTO yueTa (hoHaa
PEIKUX U IEHHBIX KHUT/KHUKHBIX TAMSITHUKOB

AHaNIUTHUKO-CUHTETHYECKass o00paboTKa pEIKUX M LEHHBIX KHHUT,
MOCTYNUBLINX B (poHA OMOIHMOTEKN

PaccranoBka CbOHJIa PEAKUX WU HCHHBIX KHHUI' C YYCTOM BBIJCICHUA UX
CIEIUaTU3UPOBAHHOTO COOpaHms B OUOIHOTEKE

OOGecnieueHre COXPAaHHOCTH M 0€30MacHOCTH OubOImoTeduHoro (oHma
PEIKUX U [IEHHBIX KHUT, IpoBepKa (HoHIa

AHHOTHUPOBaHHE PEIKUX M IEHHBIX KHUT/KHIDKHBIX IaMSTHHUKOB B
OMOTMOTEKE C YUETOM UX 0COOCHHOCTEH

Karajnorusanus, B TOM 4HCIE O3JEKTPOHHAs, PEIKUX M IEHHBIX
KHUT/KHAKHBIX [IAMATHUKOB B OMOJIMOTEKE

P CrucTpansa KHHXXHBIX IIaMATHHUKOB, XpPaHAIIUXCA B (bOHI[aX
6I/I6J'II/IOT6K, B TOCYAapCTBEHHOM PEECTPEC KHHKHBIX IIaMATHHUKOB,
perI/IOHaHLHOM/MYHI/II_IHHaHBHOM CBOJAC KHMXXHBIX ITaMATHHKOB

Opranuzanus A0CTyNa Mojb3oBaTeneil OMOIMoTekn K MH(POPMAIUU O
PEAKUX ¥ [ICHHBIX KHUTAX/KHWKHBIX TAMATHUKAX

My3seitHass W BBICTaBOYHasE paboTa C¢ (OHAOM PEAKHX M IEHHBIX
KHUT/KHAXHBIX IAMATHUKOB B OMOJIMOTEKE




Pa3paboTka periaMeHTUPYIOMINX TOKYMEHTOB [0 OpraHW3alud |
TEXHOJOTUU paboT ¢ (OHAOM pEAKUX U IICHHBIX KHUT/KHIKHBIX
MaMSATHUKOB B OHOIHOTEKE

Benenue miaHoBO-OTYETHOM JOKYMEHTAIMM 10 CUCTEMHOH pabore ¢
(1)OHI[OM PEAKNX M [EHHBIX KHUT/KHWKHBIX ITAMATHUKOB B OMOIHOTEKE

Heob6xoaumeie
YMEHUS

Hcnonb30BaTh METO/IbI BBISBJICHUS U OTOOpA LIEHHBIX U PEAKUX KHUT,
OCYHIECTBJIATh DKCIEPTHYK OLEHKY HX COLMAJIBHOW W HCTOPUKO-
KYJIbTYpPHON LIEHHOCTH

Bectu cienmanu3upoBaHHBIN yYeT M KaTATOTHU3AIUIO PEAKUX U IIEHHBIX
KHHUT, TOCTYNMHUBINUX B (OHI OMOIMOTEKH, TOM 4YHCIE KOJUICKITUN
KHIDKHBIX IIAMATHUKOB

OGecnieunBaTh COXPAHHOCTh M 0€30MaCHOCTH (DOHIA PENAKUX U IIEHHBIX
KHUT/KHIKHBIX TIAMITHAUKOB B OMOJIMOTEKE

Hcrnonb30BaTh METOIBI M3YUCHUS U UACHTH(DHUKAIIMHA PEAKUX U MEHHBIX
KHUT/KHWKHBIX [IaMATHUKOB B OHOJIMOTEKE

OcymecTBiATh  aTpuOynuio, OuOmuorpaduyeckoe ONHCAHWE |
AHHOTHPOBAHHWE PEIKUX M IICHHBIX KHUT/KHIDKHBIX IaMSTHHKOB B
O6ubnnoreke

OcymecTBiATh B OMOMMOTEKEe OuONMHMOrpaduyeckoe ONUcaHue |
AHHOTUPOBAHME  OCOOBIX  BHJOB  M3JaHWK:  OWOIHO(MIBCKUX,
(haKCHUMUIIBHBIX, SKCIIEPUMEHTATBHBIX

Hcnonp3oBaTe B OMONIHOTEKE MCTOOHUKY pa6OTBI CO cClenuaJIbHbIMHA
BUAAMH PCAKHX W LHCHHBIX HSHaHHﬁ/KHH)KHLIX IIaMsATHHUKOB, B TOM
qucCJiec C I/I306paSI/ITeJ'II>HbIMI/I, KapTOFpa(l)I/IquKI/IMI/I, HOTHBIMHA

BBISBIIATE, CHCTEMATU3UPOBATh U ONMCHIBATH BIIA/ICIBUCCKUEC KHIKHBIC
3HaKU (AKCIUOPUCHI) B OMOINOTEKE

Hcnonb30BaTh B OMOIHOTEKE TEXHOJIOTHH BHCKTPOHHOﬁ KaTaJorusanmuu
PCAKUX U IEHHBIX KHUT, CO3JaBaTh JICKTPOHHYIO 6I/I6J'II/IOI"pa(I)I/I‘ICCKy}O
3aI1MCh Ha KHUKHBIC TIaMATHHKHA




Hcnons3oBate B OMOIMOTEKE TOPSAOK pPabOTBl € KHUKHBIMU
MaMSATHUKAMHU B LIEJISIX BKIIOYCHHUS UX B PEECTP KHM)KHBIX MaMSTHHKOB

; IopsAaA0K paGOTBI C pCruoHaJIbHBIMU CBOJAMH KHWIKHBIX ITAMATHHUKOB

ObecneunBaTh COXPAaHHOCTb PCAKHUX W LECHHBIX KHHUI B IMPOLCCCC HX
BbIJJa4H ITIOJIB30BaTC/IAM OMOIMOTEKH

Bectu B OubOmuotreke paboOTy MO CO3AAHHUIO MY3EWHBIX SKCIO3UIUN
PEAKNX U ICHHBIX KHUT/KHIDKHBIX TAaMATHUKOB (My3CCB KHI/IFI/I)

Oprann3oBbiBaTh B OHOJMOTEKE BBICTABKM PEAKUX M IIEHHBIX
KHUT/KHIKHBIX TAMSITHUKOB C YU€TOM 00€CTICUCHHsI UX COXPAHHOCTH U
0€e30I1aCHOCTH

OTOéuparh W TOATOTABIMBATH B OWUONHOTEKE pEIKHE U IIEHHBIE
KHUTH/KHIWKHBIE TTAMSATHUKH JJTSI MUKPOKOTIMPOBAHUS U OITU(POBKH, B
TOM YHCJIE C LEIbI0 BKIKOYEHHUS UX B ENMHBIN pOCCUICKANA CTPaxoBOM
(hoHI TOKYMEHTOB

Bectu miaHoBO-0TUYETHYIO TOKYMEHTAIIHIO IO paboTe ¢ OMOINOTECUHBIM
(OHIIOM pPEeIKMX U IICHHBIX KHUT/KHWKHBIX TAMSTHUKOB

Hcnonp3oBaTh  TEXHOJOTMM  pabOTBI € aBTOMATHU3MPOBAHHOMN
OnOIMOTEYHO-NH(POPMAITMOHHON CcHUCTeMON OHOMMOTEeKH, HH(POBHIE
TEXHOJIOTUH M TEXHUYECKHE CPE/ICTBA B Mpoliecce paboThl C PEIKUMU U
HEHHBIMU KHUT'aMU/KHUKHBIMU TaMSTHUKAMHU

Heo06xoanMmeie
3HAHUA

OcHOBBI OMOMMOTEKOBEIEHUA, OMOIMOTrpadoBeacHrs, THHOPMATHKH,
(OHIIOBEICHH S, KHUTOBEICHUS

HopmatuBHO-TIpaBOBbIe aKThl 10 OHOJIHOTEUHO-HH(POPMAIIHOHHOM
NCSATCILHOCTH,  COXpPaHCHMI0 M oOecredeHHto  0e301acHOCTH
oubnuoreyHoro (onma, padore ¢ (GOHAOM PEIKHX M IICHHBIX KHHUT,
3al[UTE UHTEJUICKTYalIbHONH COOCTBEHHOCTH

HpaBI/ma U MpoUcaAypbl BbISBJICHU, I/I)IeHTI/I(I)I/IKaLII/II/I, OIIKMCaHus,
peructpannu, yaCTHO-AOKYMCHTAJIbHOTO O(l)OpMJ'IeHI/IH U IPpUHATHSA 110
TOCYAAapCTBCHHYIO OXpaHYy KHUKHBIX TAMATHHUKOB




HMcrounuky BEISBIICHUS PCAKUX U ICHHBIX KHUT', CAMHUYHBIX KHUKHBIX
IIaMATHUKOB, KHMNXXHBIX IIaMATHUKOB - KOJ'IJ'IGKL[I/If/'I B eax
KOMILJIEKTOBaHMsI OnOImoTeuHoro GpoHaa

KpI/ITepI/II/I OTHECCHUA  JOKYMCHTOB K CIUHHUYHBIM  KHMWXHBIM
IIaMATHUKaM, KHHKHBIM IIaMsATHHUKaM - KOJUJICKIHUAM

HOp?II[OK OCYIICCTBJICHHA SKCIICPTU3BI JOKYMCHTOB C LEJIbIO OTHECCHU A
K KHMJKHBIM ITIaMsTHUKaM

Tuner n BHJbI PCAKNX U HCHHBIX KHUT', KHMKHBIX [TAMATHUKOB

MGTOI[I/IKI/I HU3YyUCHUA U I/I)IGHTI/I(l)I/IKaIII/II/I PEAKUX W  HOCHHBIX
KHHUT/KHHKHBIX TaMSITHUKOB

Metoauku 6uOIMOTPaPUIECKOr0 ONMUCAHKS U AaHHOTHPOBAHUS PEIKUX
Y LIEHHBIX KHUT/KHWKHBIX HaMITHUKOB B OMOIMOTEKE

@opmaTrbl ANEKTPOHHOW KaTaJlOTM3alluM W MOJYJIH COCTAaBJICHUS
MAaIlIMHOYUTAEMOM 3aliCH Ha PA3JIUYHbIC BHUIBI PEIKHX W IICHHBIX
KHUT/KHWKHBIX [IaMATHUKOB B OHOJIMOTEKE

Pa3HOBUIHOCTH KHW)KHBIX TaMSITHUKOB-KOJUICKIIUH, METOJWKa WX
M3Yy4YEHUS U OTIMCAHUs B OMOIHOTEKE

KpI/ITepI/II/I OTHECCHHUA JOKYMCHTOB K KHHKHBIM IIaMATHHUKaM H IOPAI0OK
BHECCHUA CBeI[eHI/II\/'I O KHHWJKHBIX ITaMATHHUKAX, XpPaHAIIUXCA B
6I/I6J'II/IOT6K6, B pCFI/IOHaJ'II)HHﬁ CBOJI KHHIXHBIX ITaMATHHKOB, PCECCTP
KHHXXHBIX ITaMATHHUKOB

OcHOBBI O0eCreYeHUsI COXPAHHOCTH U 0€30TaCHOCTH OMOJIMOTEYHOTO
(dhoHIa PEIKUX M [ICHHBIX KHHUT

Hctopus oTeuecTBEHHOro U  3apyOexHOro  OuOIMOQHUIbCTBA,
TCHEAIOTHS  KHIDKHBIX  KOJUICKIIUH, OCHOBBI ~ BCIIOMOTAaTEIbHBIX
UCTOPUYECKUX AUCIUILITUH

OCHOBBI MY3CCBCACHUSA U BBICTAaBOYHOM pa6OTBI B OMOIHOTEKE




Hopwmbl mpodeccnonanbHOi OHOIMOTEYHON 3TUKM M KOPHOPATHBHOM

KYJIbTYPBI
Hpyrue BoinosiHsieTcsl crienuanucToM U TIaBHBIM CHELUATMCTOM 10 padote ¢
XapaKTCPUCTUKU PECAKMMU KHUT'aMU

E]
UI’IpMKaa MuHkynbTypbl Poccum ot 30 gekabpsa 2020 r. Ne 1780 "O6 yTBepxaeHum [NonoxeHnus o peectpe

KHWXXHbIX NaMATHUKOB" (3apernctpmpoBaH MuHioctom Poccuu 22 aHeaps 2021 r., peructpaumoHHbin Ne 62190)
C M3MEHEHMAMUN, BHECEHHbIMW Npuka3oM MuHKynbTypbl Poccunn ot 16 mapTta 2021 r. Ne 315 (3aperncTtpvpoBaH

MwuHioctom Poccum 22 anpensa 2021 r., pernctpaunoHHbii Ne 63214).

3.3.3. TpynoBasa pyHKIus
MukpokonupoBaHue 51 YpoBeHb
HammenoBanme | ouudpoBka oubmmoreynoro | Koxg | C/03.6 (momypoBenb) | 6
dhonma KBTI (UKAITIH
[Tpoucxoxnenue
N 3auMCTBOBAHO
TPYIOBOU Opurunan X
U3 OpUrUHAaIa
byHKIIMN
Peructpanmonubi
Kon HOMEp
OpHUTHHAJIa  MPO(PECCUOHATBHOTO
CTaHjaapTa

TpynoBrle nelicTBUI "
py MHUKPOKOIIUHA IOKYMEHTOB B OMOJIMOTEKE

OT60p JOKYMECHTOB JIs1 MUKPOKOIIMPOBAHUA U CO3JaHUA CTPaxXOBBIX

OCYH.ICCTBJ'I@HI/IG B OMONIHOTEKE MHUKPOKOIIMPOBAHUA NJOKYMCHTOB U
KOHTPOJIAA Ka4eCTBa I/1306pa)KeHI/I$I H YUTAaCMOCTHU MHKpOKOHHﬁ

bubnuorpaduueckoe  omucaHue
MHUKPOKOIIUIH/MUKPODUIBMOB B
IpaBUJIaMU U CTaHJapTaMU

OMOIMOTEYHBIX
COOTBETCTBUU C

(hoHIOBBIX
HPUHATHIMHU

(OHIOBBIX MUKPOKOTIHIHA

Benenue HHAUBUAYAJIBHOTO W CYMMApHOI'O0 Y4CTa OMOIMOTEYHBIX



https://vip.1cult.ru/#/document/99/573421586/XA00M1S2LR/
https://vip.1cult.ru/#/document/99/573421586/XA00M1S2LR/
https://vip.1cult.ru/#/document/99/603368242/XA00M1S2LR/

Opranm3zanus B OMONMMOTEKE XpaHEHUS ApPXUBHBIX MHKPOKONHN B
COOTBETCTBUH C IPABUIIAMH BEJICHHS POCCUIICKOTO CTPaxoBOro (oHaa
JOKyMEHTOB OMOITHOTEK

OdopmiieHne TEXHHMYECKOTO IacrnopTa OWOIMOTEYHBIX (HOHIOBBIX
MUKPOKOIINH

OT6op AOKYMEHTOB [yisi OUM(POBKH, OCYIIECTBIECHHE IIpoliecca
ol(ppoBKkU 6MOIMOTEYHOTO (hOHIA

OcymiecTBienre B OM0IMOTEKE KOHTPOJIS KauecTBa U(POBBIX KOIUH,
MpoBepKa KayecTBa N300paKEHHS U YATAEMOCTH

Opranuzanus ydyera qUGpPOBbIX KONMUN JOKYMEHTOB, KaTajJoru3alus
1M (POBBIX KOMUN B OHMOIHOTEKE

Opranuzanus xpaHeHus! HU(PPOBBIX KON JOKYMEHTOB B OMOIHOTEKE

Pa3zpaboTka perIaMeHTUPYIOLIUX JIOKYMEHTOB o
MHKPOKOTIMPOBAHMIO M ol (PppoBKe OubImoreunoro GoHaa

BeneHnne miaHOBO-OTYETHOW JOKYMEHTAIMU TI0 MHUKPOKOITMPOBAHUIO
u orupoBke OuOIHOTEeUHOTO (hOoHAA

Heo06xoanMmeie
YMCHHS

OtOupaTh W MOATOTABIMBATH JOKYMEHTHI K MHKPOKOITMPOBAHHIO B
onobInoTeKe

PaGorarp B OuOnuoTexke Ha amnmaparax MUKPOKOIHMPOBAHUS
JOKYMEHTOB, OCYLIECTBIISATh KOHTPOJIb Ka4eCTBa MUKPOKOTIHIA

OcymectBiare B Oubnuoreke Oubnuorpaduueckoe OMUCAHHE
MUKPOKOTIHI/MUKPO(UIBMOB, BECTH WX HWHAWBHIYAIbHBIH |
CyMMapHBIi y4eT

Hcnonws3oBatk B OUOJIMOTEKE TEXHOJOTHMM  JOJITOBPEMEHHOTO
XpaHEHUs1 apXUBHBIX MUKPO(HOpPM

Hcnonb3oBate B OMOIMOTEKE TEXHOJIOTMH CO3JIaHHMS CTPaXOBBIX
MHUKpO(hopM ¢ oll(pOBaHHBIX (PailIoB JOKYyMEHTOB




OTOupare ¥ TOATOTAaBIAMBATH OWMOJMOTEYHBIE JTOKYMEHTHI K
onrQppoBKe

Paborare B OubnuoTexke Ha amnmaparax OLU(POBKU JOKYMEHTOB,
OCYIIECTBIISITH KOHTPOJIb Ka4ecTBa IIU(PPOBBIX KOTHIA

Bectn yder mMQPOBBIX KOMHA JOKYMEHTOB, OCYIICCTBIIATH HX
KaTaJOru3aluio U UHAEKCUPOBaHUE B OMOIMOTEKE

ObecrieunBaTh B OMONIMOTEKE XpaHEHHE MUPPOBBIX  KOMHM
JOKYMEHTOB

CoznaBaTh MHCTPYKTUBHO-METOJUYECKYIO JTOKYMEHTALMIO B LIEJSAX
perylnupoBaHusl MPOIECCOB MUKPOPHIBMHUPOBAHUS U  OLU(PPOBKU
oubmmoTeyHoro Gpoxa

CocTaBisTh MJIaHBI M OTYETHI IO OCYIIECTBIECHHUIO MUKPOKOTTUPOBAHUS
1 o1 (PPOBKH TOKYMEHTOB OMOTHOTEKH

Hcnons3oBath  TEXHOJOTMHM pabOTBI C  aBTOMAaTU3WPOBAHHOU
OnOIMOTEYHO-UH(POPMAITMOHHON CHUCTEMON OMOIMOTEKH, ITU(PPOBHIC
TEXHOJOTMM U TEXHUYECKHE CpeACTBa B Ipoleccax padoThl MO
MHKPOKOTIMPOBAHMIO M ol (PppoBKe OubImoTeunoro GoHaa

Heo06xoanMmeie
3HAHUA

OCHOBBEI OHOJIMOTEKOBEACHMS, o6ubauorpadoBeneHus,
JTOKYMEHTOBECHHS, KHUTOBEICHUS, HHPOPMATHKH

HopmartuBHble mpaBoOBble aKThl MO OUOIMOTEYHO-MHGOPMAIIMOHHOMN
JeSITEeNbHOCTH, CO3/IaHUIO AIIEKTPOHHBIX JIOKYMEHTOB,
UH(GOPMAIIMOHHON O€30MacHOCTH, 3allUTe AaBTOPCKOTO IpaBa B
u(pOBOH Cpeie U UHTEIIEKTYalbHOM COOCTBEHHOCTH

Kputepuu oT60pa 10KyMEHTOB /7151 MUKPOKOTIUPOBAHUS B OMOIHOTEKE

ArnmnaparHoe obecrieueHue IIPOIIECCOB MHKPOKOIIMPOBAHHS
JOKYMEHTOB B OUOIHOTEKE

Tumnb! 1 BUABI MUKPOKOIIUI/MUKPO(PHUIBEMOB




TexHOJOTHYeCKHe TPOLECChl HM3TOTOBJICHHUS W HCIOJIB30BAHUS
MUKPO(OPM pazIHUHBIX TUIIOB U BUJIOB B OMOIHOTEKE

CrangapTsl U ycI0BUS XpaHEHHs] MUKpOo(dopM B OHOIMOTEKE

[IpaBunia u TexHoJIOTHUS TEpenadyd MUKPO(OpPM B TOCyAapCTBEHHBIC
OpraHbl pEruCTPallyd U XpaHECHUS

Kputepun otbopa OOKYMEHTOB s OUM(PPOBKU OHOIMOTEYHOIO
dbonma

AmmapaTHO-TIpOrpaMMHOE  o0ecredeHre  mporecca  OIudPOBKH
O6ubmmoTeyHoro Gpoxaa

dopmarsl, UCIOJIb3yeMble Ui OLM(POBKU JIOKYMEHTOB
oubmmoTeyHoro Gpoxa

TexHomornueckuit mpoiecc oruppPOBKH TOKYMEHTOB OMOINOTEYHOTO
dbonma

[IpaBuna ydera W XpaHeHHs IUQPOBBIX KOMHHA JIOKYMCHTOB B
onoInoTeEKe

Hopwmer npodeccnonanbHOM OMOIHMOTEYHOM 3TUKH

HApyrue
XapPaKTCPUCTUKHU

Bremonusercs CIICHUAIIMCTOM 10 MHKPOKOIIMPOBAHUIO U OI_[I/I(prBKe
JOKYMCHTOB

3.4. O6obweHHas TpygoBas yHKLUUS

HanmenoBanue

IIpoucxoxaenue
000011eHHOH
TPyLOBOU

byHKIIH

Karanoruzanus JOKYMEHTOB,
BeJlcHHe crpaBouHo-niouckoBoro | Kox | D
anmapara OUOIMOTeKH

YpoBeHb
KBaTM(UKALTTH

3auMCTBOBaHO

Opurunan X
U3 OpUrMHaia




Perucrpanmonubii

Kon HOMEpP
opurMHaia  MpodhecCHOHATHLHOTO
CTaHJapTa
bubnunorexkapp-kaTaniorusaTop
Bo3moxHbie
HaNnMCHOBAHU o
N Benymmnit OMOIMOTEKApb-KAaTAIOTU3aToOP
JOJKHOCTEH,
npogeccuit .
pod ['maBHBIN OMOMHOTEKApb-KATATIOTU3aTOP
Bricmiee o0Opa3oBaHue - OakanmaBpuaT
1501051
TpeboBanus K
00pa3zoBaHUIO u
Bricmee oOpazoBanme (HempodmibHOE) - OakajaBpuaT W
00y4YeHHIO

JOTIOTHUTENbHOE MpodecCHOHATbHOE 00pa3oBaHue - MPOrpPaMMBbI
MOBBIILIEHUST KBAIU(UKAIMK, TMpOorpamMMmbl MpodeccuoHalIbHOMN
MEPEToArOTOBKH MO MPOpUIIIO AEITEIbHOCTH

TpeGoBanust K OMBITY
MPaKTUYECKOU pabOThI

Jlnst mopKHOCTH "By OMOIMOTEKaph-KaTaIOTU3aTop" - CTax
paboTel 1O TPO(HII0 NEATeTHHOCTH HE MEHEee OJHOTO Toja

Jlnst 1OMKHOCTH "TJIaBHBIA OMOIMOTEKapb-KaTaIoru3aTop" - CTax
paboTHI B TIOJDKHOCTH BEAYIETO OMOIMOTEKApsI-KaTaloTH3aTopa He
MEHee Tpex JIeT

OcoOble YCIIOBUS
JoTycKa K paboTe

Jlpyrue
XapPaKTCPUCTUKHU

Pexomennyercs JOTIOTHUTETIbHOE npodeccuoHanpHOe
oOpa3oBaHUE - MPOrPaMMBbl TOBBIINIEHUS KBATU(GUKALUU IO
npoduiio AesTensHOCTH (He peke OJHOTO pas3a B TPU roJia)

JlOIIOJTHUTEIbHBIE XapAKTEPUCTUKU

HaumeHnoBaHue JAOKYMCHTA KO)I

HaumenoBanue 6a30B0ii rpymiibl, JOKHOCTH
(mpodeccun) mim CrienUaNIbHOCTH

OK3

2622 Cnenuanuctsl OMOINOTEK



https://vip.1cult.ru/#/document/99/1200121893/XA00M1S2LR/

EKC

- bubnuotekapb-karanorusarop

OKIIATP 20316 bubnuorexapn
OKCO 8.51.03.06 bubnuoreyHo-uHpOpMaTMOHHAS IEATEITEHOCTh
3.4.1. TpynoBaa pyHkmusa
AHaTUTHKO-CUHTETUYECKasI YpoBeHb
HaumenoBanue | oOpabotka  mokymentoB B | Kox | D/01.6 (TTOLypOBEHB) 6
O6ubnnoTeke KBaJIM(pUKALIH
[Ipoucxoxnenue
. 3aMMCTBOBAaHO
TPYIAOBOM Opurunan X
W3 OpUTHHAIA
byHKIIIN

PeruncrpanmonssIii
Kon HOMEDP
opurrHana  Mpo(ecCHOHAIBLHOIO
CTaHzapTa

TpynoBbie nelCTBUS

CocraBiienne  OubOaMorpaUueckoro  OMHMCAHHWS  IEYATHBIX
JTOKYMEHTOB

CocraBnenue OuOIMOrpaUUECKOro OMUCAHMS AIEKTPOHHBIX
JOKYMEHTOB

Hcnonb3oBanue HAI[MOHAJILHBIX aBTOPUTETHBIX
(haltIoB/HOPMATUBHBIX 3aMKcel B MAalIMHOYUTaeMON (Gopme Mmpu
COCTaBlIeHUM OUOIMOTpaUUYEecKOro OMUCAHHS TEYaTHBIX H
ANIEKTPOHHBIX IOKYMEHTOB B OHOIHOTEKE

WNupekcupoBaHue TMEYAaTHBIX M AJICKTPOHHBIX JIOKYMECHTOB B
onobInoTEKE

AHHOTHpOBaHHE U pedepUpOBaHHE MEYATHBIX U DIEKTPOHHBIX
JTOKYMEHTOB B OUOIHOTEKE

HeoOxonumele ymeHUs

Hcnonp3oBaTh METOAUKH U LII/I(I)pOBBIe TCXHOJOTHUHU aHaJIMTHKO-
CHUHTETUYECKOM O6pa6OTKI/I nCYaTHbIX u SJICKTPOHHBIX



https://vip.1cult.ru/#/document/99/9029638/XA00M1S2LR/
https://vip.1cult.ru/#/document/99/456069557/XA00M1S2LR/

AOKYMCHTOB, B TOM 4YHCJIIC MCTAAAHHBIX, I COCTABJICHUA
oubnrorpaduaeckoro OTIMICAHHS, WHJICKCHPOBAHUS,
AHHOTHPOBaHUSA, peeprUpPOBAHHS

Hcnonws3oBath dhopmMatsl AJIEKTPOHHOW/MAIIMHOYHTAEMO
KaTaJIOTU3aI[MOHHON 3alMCH Ha TIEYAaTHBIE | 3JCKTPOHHBIC
JIOKYMEHTBI B OMOJINOTEKE

PaGorath ¢  cucTeMol = HallMOHAIbHBIX  ABTOPUTETHBIX
(aliIoB/HOPMATUBHBIX 3alUCel B MallMHOYMTaeMol Qopme B
OoubimoTeke

Pa6oratp c 6ubIMoTeYHO-61OIHOorpaduIecKUMU
KJIaCCU(PUKATMOHHBIMU CUCTEMAaMHU, pyOpukaropamu,
HMH(OPMAaLMOHHO-TIOMCKOBBIMU Te€3aypycaMu

[IpumensTs Meroabl MHGOPMAIMOHHOTO aHalM3a TEKCTOB B
rporeccax aHATUTHKO-CHHTETUYECKONW 00pabOTKM TeYaTHBIX |
SHGKTpOHHBIX )IOKYMGHTOB

Heo06xoanMele 3HaHUS

OCHOBBEI OUOINOTEKOBEACHMS, oubmuorpadoBeneHNU,
JOKYMEHTOBEICHUS, WH(POPMATUKUA, TEOPETHUYECKHE OCHOBBI
AHAJTMTUKO-CUHTETUYECKON 00pabOTKH TOKYMEHTOB

HopmaTtuHbie MIPaBOBBIE aKThI 1o OnbIMOoTEeYHO-
UH(POPMAIMOHHOM JeSTEINbHOCTH, MHPOPMAIIMOHHOM
0€30IaCHOCTH U 3alllUTe HHTEIICKTYaJIbHOW COOCTBEHHOCTH

Crangaptel  OuOMUOrpaMueckoro OMHUCAaHUS MEYaTHBIX U
ANIEKTPOHHBIX JIOKYMEHTOB, WHICKCUPOBAHHUSA, AHHOTUPOBAHUS,
pedepupoBaHus, CO3IaHUS METaJTaHHBIX

Buael u metoauku 6I/I6JII/IOFpa(1)I/I‘leCKOFO OIIMCaHusA IICYATHBIX M
QJICKTPOHHBIX TOKYMCHTOB, IMOPAAOK U ITIpaBUJida €ro COCTABJIICHUSA

®dopmaThl NMEKTPOHHOHN (MAIIMHOYUTAEMOI) KaTaloru3alMOHHON
3aMycy Ha TIeYaTHBIEC U AIIEKTPOHHBIE IOKYMEHTHI B OMOIHOTEeKE

HanuoHaneHelii  KOMMYHUKAaTUBHBIM — (opMaT mpeacTaBiIeHUs
aBTOPUTETHBIX/HOPMATUBHBIX 3allMCEl B MAIIMHOYUTAaeMOU popme




MeTOI[I/IKI/I, TCXHOJIOI'MHU U OTaIllbl I/IHI[GKCI/IpOBaHI/IH I[OKYMGHTOB B
oubIuoTeKe

JlunrBUCTHYECKHUE CpEACTBA  OMOIMOTEYHO-UH(POPMALIMOHHOMN
eI TETLHOCTH

TeHneHIMU pa3BUTHSI TYMAHUTAPHBIX, TOYHBIX U €CTECTBEHHBIX
HayK, XyJI0KECTBEHHOW JINTEPATYPhl, HCKYCCTBA

Hopwmer npodeccnonanbHOM OMOIHMOTEYHOM STUKHU

Jpyrue xapakTepucTUKH

3.4.2. TpyaoBasa pyHknusa
Opranuzanus u BeJICHIE YpoBeHb
HammeHoBaHuMe | AIIEKTPOHHBIX/TPATUIIMOHHBIX Kon | D/02.6 | (momypoBeHs) | 6
KaTajgoroB OUOINOTEKN KBaJIM(pUKaALIMK
[Ipoucxoxnenue
. 3aMMCTBOBAHO
TPYIOBOMU Opurunan X
U3 OpUruHaia
byHKIIMN

Peructpanmonubri
Kon HOMEp
opuruHajia  IpodeccuoHaTbHOTO
CTaHJapTa

TpynoBble neicTBUS

Onpez[eneHI/Ie TEXHUYCCKUX, JIMHIBUCTUYCCKUX M IIPOIrpaMMHBIX
CpCaACTB BHGKTpOHHOﬁ KaTaJlIoru3aluu B OnbInoTEKE

Omnpenenenue mojeit ¢opmara karajoruzauuu W uHTEpdeiica
MOKCKA IOKyMEHTOB B AJIEGKTPOHHOM KaTajiore OMOIMOTEKH

Co3nanne OuOnIMOTrpauuecKuX 3amuceili B COOTBETCTBUHM C
dhopmarom aBTOMAaTU3UPOBAHHOM OuOIMOTEYHO-
UH(POPMALIMOHHON CUCTEMBI OMOIMOTEKH




PenaktupoBanue OubOnIMorpaduyueckux 3amuceil, KOppeKTHPOBKa
3aIuceil, MOJYyYeHHBIX METOI0M 3aUMCTBOBAHUS

Co3nanne CBOJHBIX JIEKTPOHHBIX KaTajJoroB OMOINOTEK

CocraBnenne OuOIMOTpaUICCKHX OMUCAHUHA JOKYMEHTOB IS
TpPaJIMLIUOHHBIX (KAPTOUYHBIX) KaTaJOroB, KAPTOTEK OMOINOTEK

@opMHpOBaHHE MacCUBa W PEJAKTHPOBAHHUE TPATULIMOHHBIX
KaTaJIoroB OMOJIIMOTEK

Co3manrie  BCTIOMOTAaTEIBHOTO  TOWCKOBOTO  ammapara K
TPaJAMIIMOHHBIM KaTaJloram OUOIMOTEKH

Opranusanus  pEeTPOKOHBEPCHUH  TPAJAUIMOHHBIX  KaTaJOTOB
OnOIMOTEK

Co3manne UMUIDK-KaTaJIOTOB OMOIMOTEK

JIOKyMEHTAIIMOHHOE O00eCIeYCHHEe M CIPABOYHO-METOIUYCCKOE
COTIPOBOXICHUE TIPOIIECCOB KaTAJIOTH3AIIMU B OMOINOTEKE

Heo6xomumbie ymeHust

Hcnonp30BaTh TEXHHUYECKHE CpPEICTBA aBTOMATH3UPOBAHHOTO
pabodero mMecra Karajoru3aropa

Hcnonw3oBathb METOJUKH u TEXHOJIOTHH CO3JIaHHMSI
oubmuorpaduueckux 3anuceit (OpUruHaIbHBIX, 3aMMCTBOBAHHBIX )

BBOI[I/ITB B BJIGKTpOHHblf/'I KaTtaJior OMOINOTEKH
6H6nnorpa(bnqecxne 3aIllMCHU B ANAJIOTOBOM U IIAKCTHOM PCIKHMaX
C YAQAJICHHBIX WX JIOKAJIbHBIX TCPMHUHAJIOB

Ucnonb3oBate B OuOAMoTeke (opMarhl MalIMHOYUTaeMOMN
KaTaJOTU3allMOHHON 3amucu: Oubnuorpaduyeckux JaHHBIX,
ABTOPUTETHBIX (ailsioB, KIacCU(DUKAIIMOHHBIX JaHHBIX

Hcnonbs3oBaTh  JIMHIBUCTHYECKHE  CpeACTBA  OMOIMOTEUHO-
UH(POPMALIMOHHON JIeITeNbHOCTH




[IpuMeHSITh METOJNMKH U TEXHOJOTHH OpTaHW3allMH, BEACHUS U
peIaKTUPOBAHUS AIEKTPOHHOTO KaTajaora OubInoTeKu

Hcnonw3oBath B OMOIMOTEKE TEXHOJOTMH pabOTHI B peXHMax
LEHTPAJIM30BaHHOM, KOONIEPATUBHOM M KOPIOPAaTUBHOMU
KaTaJloru3aluy, CO3JaHMUsl U BEJIEHUS CBOJHBIX AJIEKTPOHHBIX
KaTajoroB OMOIMOTEK

Hcnonws3oBars METOIUKU OpraHu3aIHH, BEICHUS u
PENaKTHPOBAHUS  TPAJAUIIMOHHBIX  KATAaJOTOB W KapTOTEK
ONOIIMOTEKH

Co3naBaTh METOJAMYECKYIO JTOKYMEHTAIMIO IO OpraHu3aluu M
BEJICHUIO DJIEKTPOHHBIX/TPATUIITMOHHBIX KaTaJOTOB OMOINOTEK

Heo0OxoanMele 3HAHUSA

OcHoBBI O61OIMOTEKOBECHMUS, o6ubnuorpadoBeeHus,
JOKYMCEHTOBCACHUA, I/IH(l)OpMaTI/IKI/I, KaTaJIOTOBECICHU

HopmaTtusHbIe IIPaBOBBIE aKThI o OubIMoTEeYHO-
WH(POPMAITUOHHOMN NESITENHHOCTH, HH()OPMAITMOHHOM
0€30MacHOCTH | 3aIUTE HHTSIUIEKTYAIbHOW COOCTBEHHOCTH

CrangapTel W TpaBuia aHAIUTUKO-CUHTETUYECKON 00paboTKu
MEYaTHBIX U AJIEKTPOHHBIX TOKYMEHTOB B OUOIHOTEKE

(DOpMBI 1 BUAbI OMOIMOTEYHBIX KATAJIOTOB

TexHOJIOrHYECKHe MPOLEeCChl MAIIMHOYNTAEMOM KaTaJlOTH3aIMH B
onobInoTeEKe

dopmaThl 3JICKTPOHHOM/MAIIMHOYATAEMOM KaTaJIOrM3alMOHHON
3aIKUCU B OMOIIMOTEKE

HanmonanesHsrii KOMMYHUKaTUBHBIN dbopmar
ABTOPUTETHBIX/HOPMATUBHBIX 3aIHCEH

JIMHTBUCTUYECKHE CpeAcTBa  OMOIMOTEYHO-UH(POPMAIIMOHHON
NEeATENBHOCTH




TexHOJMOrMM W METOJMKA BEACHHUS OJICKTPOHHBIX KaTajJOroB
OMOIMOTEK, BKIIFOUAs CBOIHBIE

TexHonornu KOpnopaTuBHON KaTajoru3anuu B OndIMoTeKax

MGTOILI/IKa " TCXHOJIOTHA OpraHru3al U BEACHUA aJI(baBI/ITHOFO u
CHCTEMATUYECKOTO KaTauora B On0InoTeKe

Texnomornn # crnocoObl PETPOKOHBEPCHUM U  KOHBEpTAIUU
KaTajaoroB OMOINOTEK

TexHONIOTHN CO3HAHU UMHUIDK-KATAIOTOB ONOJINOTEK

OCHOBBI M TEHICHUMU pPA3BUTHS COLMAIBHO-TYMaHUTAPHBIX,
TOYHBIX M €CTECTBEHHBIX HAYK, XY/I0XXECTBEHHOW JIUTEPATYpHI,
HCKYCCTBa

Hopwmer mpodeccnonanbHOM OMOIHOTEYHOM STUKH

Hpyrue xapaKTepUCTUKHI

3.5. O6obweHHas TpyaoBas yHKLNS

bubnuorpaduueckas u
YpoBenb
HaumenoBanue | MHGOpPMAIMOHHO-aHATTUTHYECKAS Kon | E 7
KBaTM(UKAITIH

EATENILHOCTE B OMOJIMOTEKE
IIpoucxoxaenue
00001eHHO 3auMCTBOBAHO

. Opurunan X
TPYIOBOM 13 OpUTHHAJIA
byHKIIH
PeructpanuonHsbrit
Kon HOMEp

opurvHana Npo¢ecCUOHATBHOTO
CTaHjaapTa




Bo3MoxHBIE HANMEHOBAHHUS
JOJKHOCTEH, podeccuit

bubnuorpad

Bemymmit oubnmorpad
I'maBHBII oubmorpad
bubmuorpap - oskcmepr mo  mHdPOBBEIM  pecypcam

Crienuanuct 1mo OMOIMOTEYHO-MHPOPMAIIMOHHOMY KPAaeBEICHUIO

I'maBHbIM  cnenuanuct 1o OMOIMOTEYHO-MHPOPMAIIMOHHOMY
KpaeBeICHUIO

TpeboBanus kK 0Opa30BaHUIO
1 00YYCHHIO

Bricmiee oOpa3oBaHue - OakamaBpuaT
HIIN
Bricmee oOpa3oBanue (HempoduiabHOE) - OakajgaBpuaT W

JOTIOTHUTENbHOE MpodecCHOHaIbHOE 00pa30BaHUe - MPOrPAMMBI
MOBBIILIEHUS KBaNU(UKALKK, NporpaMMbl MpodeccunoHalIbHOMN

MEPEenorOTOBKH 1o poUITIO JESATEIbHOCTH
WA
Briciree oOpa3zoBaHue - MarucTparypa
WIN
Bricmiee o0pazoBanue (HempopuiIbHOE) - Marucrparypa H

JOTIOTHUTEIbHOE MpodecCHOHaIbHOE 00pa30BaHue - MPOrPAMMBI
NOBBIIICHUS KBaJU(UKALUK, MpOoTrpaMMbl MpodheccHoHaNIbHOM
NEePErnoAroOTOBKH 10 MPOGUITIO 1EATEIbHOCTH

TpeGoBanust Kk  OMBITY
MPAKTUYECKON pabOThI

Jna nomkxHocTH "Bemymwuii Ombnmuorpad" - MaructpaTypa WUIU
CTaX pabOTHI MO MPOQIIIIO ASSITEILHOCTH HE MEHEE OJJHOTO Toja

Jns  pgomkHOCTH "raBHBIM OuOnworpad" craxk paboOThHl B
JOJDKHOCTH  Bedyliero OubOnuorpadga HE MeEHee Tpex JieT

Jns nomkHocTH "Oubarorpad - skcnepT 1o HudpoBeIM pecypcam”
- MarucTpaTypa Win CTaxk paboThl O MPOPUIIIO IeITETbHOCTH HE

MCHCC AT JC€T

Jns  JoDKHOCTH  "TUIaBHBIM  CHEHHMAIHMCT 10  OMOJIMOTEYHO-




MH(POPMAIIMOHHOMY KpaeBeIeHUI0" CTaXX pabOThI MO MPOQHITIO
JEATEIbHOCTH HE MEHEee TPEX JIeT

pabote

Oco0ple ycioBus IOITyCKa K

Jpyrue xapakTepucTUKH

Pexomennyercs

JIOTIOJTHUTEIIHHOE
oOpa3oBaHWE - TIPOrpaMMbl TMOBBINICHUS KBATU(PUKALUK 10
poUITIO AESTENHLHOCTH (HE PEXe OJTHOTO pas3a B TP roJia)

npodeccuoHaIbHOe

JlOTIOJTHUTETbHBIE XapAKTEPUCTUKU

HaumenoBanue Ko HaumenoBanue 6a30B0ii rpyIIibl, JOHKHOCTH
JNOKyMEHTA s (mpodeccun) MM crienuaibHOCTH
OK3 2622 CrienmaaucTel OMOIHOTEK
EKC - bubnuorpad
- ['maBHBIM OuOIMOTpad
OKTIJATP 20313 bubnuorpad
20647 ['maBHBIM OuOIMOTpad
OKCO 8.51.03.06 bubnuoreuno-undpopmanmoHHas 1esITEIHHOCTD
8.51.04.06 bubnuoreuno-uHpopmanmoHHas 1esITEIHHOCTD
3.5.1. TpyanoBasa pyHkuA
Commome oG omees
HaumenoBanue YK H p Kox | E/01.7 | (momypoBenb) | 7
U JUCTAaHIIMOHHOM  PEXKHMax
N KBaTM(UKALTTH
[10JIb30BaTeIeH OMOIMOTEKH
IIpoucxoxaenue
. 3aMMCTBOBaHO
TPYIOBOM Opurunan X

byHKIIH

U3 OpuruHaia



https://vip.1cult.ru/#/document/99/1200121893/XA00M1S2LR/
https://vip.1cult.ru/#/document/99/9029638/XA00M1S2LR/
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Perucrpanmonubiin

Kon HOMEpP
opurvHana  MpoheccHoOHATHLHOTO
cTaHaapra

TpynoBeie nencTBUA

IIpuem m oOpaboTKa 3ampocoB Ha MOUCK OMONMHOrpadUIecKor U
¢dakTorpadpuyeckoii  wHGOpMAIMM B CTAIMOHAPHOM M
TUCTAHIIMOHHOM  peXHMax  CIPaBOYHO-OMOIHUOTpaPUIEcKOTO
00CITy>)KMBaHUS MOJIH30BaTENCH OMOIHOTEKN

Onpenenenne 0a3pl  GubOIMOrpaduueckoro/pakrorpaduyeckoro
MIOMCKA, BBISIBJICHHE PEIEBAaHTHBIX MHPOPMAIIMOHHBIX PECYPCOB IS
YIOBJIETBOPEHUS 3aPOCOB TOJIH30BATENSI OMOIHMOTEKH

Ilonck MHPOPMALMOHHBIX PECYPCOB IO 3alpocy IOJIb30BATEINS
OMOJIMOTEKH € HMCIOJIB30BAaHUEM CIIPAaBOYHO-NIOMCKOBOIO ammapara
OMOIMOTEKH, CBOJHBIX/KOPHOPATUBHBIX KaTajJoroB OUOIHOTEK,
ANEKTPOHHBIX OMOIMOTEK, MOUCKOBBIX CEPBUCOB MH(GOPMALMOHHO-
TEJIEKOMMYHUKaIMOHHOM ceTn "MHTepHer”

Breimonnenne  Oubnmorpaduueckux — COpaBOK IO 3ampocy
MOJIb30BaTENsl OMONMOTEKM B CTAlMOHAPHOM M JTUCTAHITMOHHOM
pexuMax

KoncynpTHpoBaHue TOJIb30BaTENe OUOIMOTEKM B TIpolieccax
CTallMOHAPHOTO u JMCTAaHIIHOHHOTO CIIPaBOYHO-
oubmmorpaduueckoro 00CITyKUBaAHUS

Opranuzanus, BeeHue U yueT B 0ubianoreke ¢hoHIa BBIIOTHEHHBIX
CIPaBOK B 3JIEKTPOHHOM/TpaaulIMOHHON (hopMme

Opranuzanus oOpaTHOW CBSI3U C MOJIB30BATENSIMU OUONIHMOTEKU B
IENsAX aHaIM3a PEJIEBAHTHOCTH W PE3YJIbTAaTHBHOCTH CIIPABOYHO-
6ubrorpadguueckoro o0CIyKHBaHUS

HeoOxoanmele ymeHus

OcymiecTBiaTh MpHUEM M YTOYHEHHE 3alpoCcoB IOJIb30BaTENei
oubnuorekn Ha Oubmuorpaduueckyro u (hakTorpaduueckyro
UH(GOPMAIIHIO B CTAITMOHAPHOM U JUCTAHIIMOHHOM PeXUMAaX




OcymiecTBiaTh BBIOOp WH(POPMAITMOHHO-TIOMCKOBON CHCTEMBI U
OTIPEICNIATh ONTUMAIBHBIA IMyTh MOUCKAa OTBETa, PEIIEBAHTHOTO
3armpocy MOJIb30BATENS OUOTUOTEKH

Hcnonp3oBath B OMOIMOTEKE METOIUKH U TEXHOJIOTHH BBITIOJTHEHUS
OoubnmorpaduyecKux, ¢axTorpadpuveckux, AHAIUTUYECKHUX,
METOJMYECKUX CIIPABOK

OcymectBisiTh B~ OMOMMOTEKE  MOMCK  TO  DJIEMEHTaM
OnOIMOTpaPUIECKOro OMUCAHUS, KIFOYEBBIM CIIOBaM, MPEIMETHBIM
pyOpukaMm, KIacCUPUKAMOHHBIM WHJEKCaM, B TOM YHCIE C
WCIIOJIb30BAHUEM  CETeBBIX  HMH(DOPMAIMOHHBIX  PECypcoB U
AIIEKTPOHHBIX OMOINOTEK

CocraBnars Oubnuorpaduyeckie ONUCaHus JOKYMEHTOB pPa3HBIX
TUTIOB W BHJOB: TII€YATHBIX, OJIGKTPOHHBIX Ha (UIUICCKUX
HOCHTENSIX, HWHCTAUIMPOBAHHBIX, JIOKAJIBHOTO W  CETEBOTO
pacrpocTpaHeHUs, B TOM YHCIIE MYJIbTUMEIUHHBIX

CTpyKTypupOBaTh, paHXUPOBaTh, 00pabaThIBATh W TMPEICTABIATH
pe3yabTaThl  MHPOPMANMOHHOTO TIOWUCKAa, B TOM 4YHCIE C
MIPUMEHEHHEM OUOTMOMETPUUYECKUX METOIOB

Hcnons3oBarh B OuOIMOTEKE (OPMBI U METOJBI CBSI3BIBAHHUS M
CBEpPTHIBaHUS HH(OOPMAIIMH, B TOM YMCIIE TUTIEPTEKCT, TUTIEPCCHUIKH,
METaJJaHHbIC

Hcnonbs3oBath METOMMKHA U MHOOPMAITHOHHO-TIOUCKOBBIE CUCTEMBI
muddepeHInpPOBaHHOTO CIpPaBOYHO-OMOIHMOTpadUIECKOTo
oOcTy>kuBaHus MPOo(HECCHOHANBHBIX chep NesITeTLHOCTH

[MpumensaTh 1HMQPOBBIE TEXHOJOTUH B MPOIECCaX CIPABOYHO-
O6ubnrorpadguueckoro 00CIyKMBaHUs MMOJIb30BaTeNei ONOINOTEKN

OcymiecTBidATh y4eT M aHAIM3 PE3yAbTAaTUBHOCTH CIPABOYHO-
oubnuorpadguueckoro  0oOCTYKMBaHUS B  CTAalMOHAPHOM U
JTUCTAaHIIMOHHOM peXHMaX, B TOM YHCJE€ Ha OCHOBE OpraHu3alluu
00paTHOM CBSI3M C MOJB30BATENSIMU OMOTUOTEKH




Heob6xoauMsble 3HaHUS

OcHOBBI OuOIMOTEKOBEICHUS, 6ubmorpacdoBeneHus,
JOKYMEHTOBECHMUSI, UHPOPMATHUKHY, UH(POPMALMOHHO-
Ooubnmorpaduueckoi AeATeILHOCTH

HopmaruHble mpaBoBble aKThl 10 OMOINOTEYHO-UH(OPMALIMOHHON
NEATeNbHOCTH,  WH(POPMAIMOHHOW  OE30MacHOCTH,  3alluTe
aBTOPCKOTO TMpaBa B UU(PPOBON cpene, HHTEIICKTYaIbHOU
COOCTBEHHOCTH, IEPCOHAJIBHBIX JAHHBIX

Teopusi, opranuzanus ¥ MeToAWKa  OMOIMOrpaduUueckoi,
HMH(}OPMaLIMOHHO-aHAIUTUYECKON IEATEIBHOCTH OMOINOTEK

CrnpaBouHo-6ubanorpapuyeckoe 00CITy>)KUBaHUE
T depeHIpOBaHHbBIX IPYII MMOJIb30BaTeNel OMOINMOTEKH

HudpoBble TEeXHOJOTMM M HUX MPUMEHEHHE B OUOIHOTEKax B
mpoleccax Moucka, 00pabOTKM, aHalM3a, CTPYKTYpHUPOBAaHUSA U
neperayd JOKyMEHTOB U IaHHBIX

Knaccudukanus  Ombmuorpaduueckux U pakrorpapuyecKkux
3aIpOCOB IOJIb30BATENCH OMOIMOTEKH 1 BBITTOTHSIEMBIX CIIPABOK

Bunpl 1 MeTop1 HH(GOPMAIIMOHHOTO MTOUCKA, B TOM YHCIIE B CETEBBIX
MH(POPMAITMOHHBIX pecypcax

Texnonoruu npuemMa M BBIIOJHEHUS HWH(DOPMALMOHHBIX 3aMPOCOB
noJib30Baresel OuMOIMOTEKH, B TOM YHCIE C HCHOJIb30BAaHUEM
U (GPOBBIX TEXHOIOT U

MeTO,Z[BI M TEXHOJIOTHH ITOMCKa I10 3JIEMCHTaM 6I/I6J'II/IOFpa(1)I/I‘l€CKOF0
OITMCaHus, KIIFOYCBBIM CJIOBaM, npeaAMCTHBIM py6pHKaM,
KJ'IaCCI/I(I)I/IKaL[I/IOHHHM HHJICKCaAM

CrangapTsl 1 npaBuiia OuGIuorpaduyecKoro OMUCaHus MEeYaTHBIX U
ANIEKTPOHHBIX IOKYMEHTOB Pa3HbIX TUIOB U BHUJOB, MPEACTABICHUS
MeTalaHHbIX

CrnipaBOYHO-TIOMCKOBBIH anmapatr OMOIMOTEKH, TOMCKOBBIE CEPBUCHI
KpYIHEWIIMX OMOIMOTEK, OTPaciIeBbIX MH(POPMAIIMOHHBIX LIEHTPOB,
HallMOHAJIBHBIX U TJI00AIBHBIX CETEBBIX PECYPCOB




OCHOBBI M TEHICHLMU pa3BUTUS COLMAIBHBIX, T'YMaHUTAPHBIX,
TOYHBIX M E€CTECTBEHHBIX HAayK, XYAO’KECTBEHHOM JIMTEpaTypHl,
HCKYCCTBa

Hopwmeb! ipodeccronanbHON OHONHMOTEYHON STUKH

HApyrue i
XapaKTEePUCTUKH
3.5.2. TpymoBasa byHknusa
NudopmanumonHoe
060?; pHBaHHe B CTaI[MOHAPHOM YposeHb
HanmenoBanwue TR P Konx | E/02.7 (momypoBenb) | 7
U JTUCTAHIIMOHHOM  pPEKUMax
o KBaJIM(pUKaALIMK
M0JI30BaTEJIEH OMOINOTEKN
[Ipoucxoxnenue
. 3anmMCTBOBAHO
TPYIAOBOM Opurunan X
W3 OpUTHHAIA
byHKIIAN
Peructpanmonubi
Kon HOMEp
opuruHajia  Mpo¢ecCHOHATBHOTO
cTaHJapTa
N3yuenune/BoisiBicHIE HHOOPMAITMOHHBIX TOTPEOHOCTEH OTIEIBHBIX
TpynoBeie nercTBUs COIMANBHBIX H  MPOGECCHOHANBHBIX TPYII  IOJb30BaTENEH

ondIMoTEKU

Omnpenenenue pecypcHoi 6a3bl Ui OpraHu3aluy HHHOPMAIIMOHHOTO
o0CIyXUBaHUSl TOJb30BaTesied OUONMMOTEK B CTAllMOHAPHOM H
JTUCTAaHIIMOHHOM PEXKUMax

OcymecTBienue g epeHInPOBAHHOTO uHGOPMUPOBAHUS
OTJIeTbHBIX KaTErOpHUH MoJIb30BaTeNeii OMOIMOTEKH B CTAIMOHAPHOM
U TUCTAaHIIMOHHOM PEXUMax

OpraHnsauI/m MacCCOBOTI'O I/IH(l)OpMI/IpOBaHI/ISI MOJIb30BaTENCH
OMOIMOTEKH B CTAlUOHAPHOM U NUCTAHIUOHHOM PEIKHUMAX




[IpoBenenne MaccoBbIX HHGOPMAIMOHHBIX MEPONPUATHI s
OTJIENbHBIX KaTETOpUi NOJIb30BaTENEH OMOINOTEKN

[IpoBeneHne KOHCYNbTAIM W MEPONPHUATHH 1O (OPMUPOBAHUIO
MH(POPMALIMOHHON KYJIBTYPHI IOJI30BaTENeH OMOINOTEKH

IIpenocraBnenue nocTyma K IMOpTajJaM M HHTEpPHET-pecypcaM |
KOHCYJIbTHUPOBaHUE TMOJb30BaTesied OubnuoTeku no pabore ¢
IopTajaMi TOCYHApCTBEHHBIX YCIYI U HHTEPHET-pECypcaMy,
MPEAOCTABISIIONINMU  00pa30BaTeIbHbIE M COLMAIBHBIE YCIYIH,
APXHWBHBIC TOKYMCHThGI

[IpenocraBnenne MHMOPMALMOHHBIX YCIYT B TOMOILIb Hay4dHOM,
TBOPUYECKOH, 0Opa30BaTeNbHOW JIEATENBHOCTH  I0JIb30BaTEeH
OMOIMOTEKH: peructpanusi W pabota ¢ 00beKTaMU
MHTEJJIEKTYaJIbHOM COOCTBEHHOCTH, O(QOpPMIIEHHE HAy4YHBIX padoT,
JETIOHUPOBAHNUE PYKOIHCEH, MPOBEpKa TEKCTa Ha 3alMCTBOBAHUS,
nHopMallMOHHAs TOJJIEP’)KKAa W CONPOBOXKIEHUE  HAYyYHBIX
HUCCIIEI0OBaHUI

[Ipenocrasnenue yeIyr o MIPOBE/ICHHIO TIOWCKa
OMOIMOMETPUIECKOM nHpopmanuu B HAyKOMETPHYECKUX
AQHAJTMTHYECKNX CHCTEMax, [0 IyOJMKAIIMOHHBIM pEHTHHTaM;
OCYIIIECTBIICHUE OMOINOMETPUISCKOTO MOHUTOPHHTA

Ot60p, OIlEHKAa M HCIIOJIb30BAHHUE PECYPCOB OTKPBITOTO AOCTYIIA,
KOHCYJIbTHPOBAaHUE IOJIb30BaTeNe OWMOIMOTEKH IO CepBHCAM H
pecypcam OTKPBITOTO JA0CTyIa

[IpenocraBnenue CHeIUATM3UPOBAHHBIX nH(pOpMaIMOHHO-
aHAJUTUYECKUX yCIIyT o 3amnpocam WHIUBUTyJIbHBIX
M0JIb30BaTes e OMOIMOTEKH U OpraHU3alui

Cozmanue B OuOIMOTEKE YyCIOBHM A HMHGOPMAIMOHHOTO
camMo00CITy>KUBaHHUSI MT0JIb30BaTeNei OMOINOTEKU

OpraHnsauHﬂ O6paTHOﬁ CBA3U C INOJIB30BaTCIIAIMU 6I/I6J'II/IOT6KI/I, y4der
U aHaJIN3 PE3YyJIbTATUBHOCTU (bOpM n MCTOJ0B I/IH(I)OpMaI_[I/IOHHOFO
O6CJ'Iy>KI/IBaHI/I$I IOJIb30BaTeNIeH




Heob6xoaumeie
YMEHHUS

Hcnonp30BaTh COLMOJOTMYECKHE U MApKETHUHTOBBIE METOJbI
M3y4eHHUs ~ HMHPOPMAIMOHHBIX  TOTPEOHOCTEW  peallbHBIX U
NOTEHIMANBHBIX IOJIb30BaTeliell OHMOJMOTEKH, B TOM YHCIE C
PUMEHEHHEM ITU(POBBIX TEXHOJIOTHIA

OcymiecTBiATh TpUEM U 00pabOTKY 3ampocoB MOJIb30BaTENEH
O6ubmoTekn Ha MH(POPMAITMOHHOE OOCITY)KHUBAHHE B CTALIMOHAPHOM
¥ TUCTAaHIIMOHHOM PEeXUMax

Hcnonb3oBats B Ou0IMOTEKE METO 1Bl MH(OPMALITMOHHOTO TIOMCKA 1O
Pa3IUMYHBIM MOMCKOBBIM IapaMeTpaM B TPAJULIUOHHBIX U CETEBBIX
MH(OPMAaLIMOHHBIX pecypcax

Hcnonb3oBarh B OMOIMOTEKAX TEXHOJIOTUU MPENOCTABICHUS YCIYT
WHJIUBUAYaIbHOTO, TPYIIIOBOTO U MacCOBOTO MH(OPMUPOBAHUS

HCHOJ’IBSOB&TB METOAUKHU U TEXHOJIOT'NHU opraHmaum/I Hu HpOBe)IeHI/IH
MH(OPMALIMOHHBIX MEPOTNPHUATHI 71  OTHENBbHBIX KaTeropHid
MOJIL30BAaTEJIEH OMOTMOTEKH

Oxka3piBaTh B OMOIMOTEKEe MH(POPMAIMOHHBIE YCIYTH C MOMOIIBIO
WH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHA, OMOIMOTEIHBIX
CaliTOB, CETEBBIX COIMATBHBIX CEPBUCOB

[IpumeHATH CTaHIApTHI oubanorpaduueckoro OTIMCAHUS
JOKYMEHTOB Pa3HbIX THIIOB U BUIOB

Hcnonp30BaTh B OMOIHOTEKAX CpeacTtBa HH(bOpMaHHOHHOFO IIOHUCKaA,
OKCTparupoBaHusl JOKYMCHTOB W AAaHHBIX M3 JJICKTPOHHBLIX, B TOM
YHUCIIE CETEBBIX, PECYPCOB

PaboTaTh B OMOIMOTEKE C OHJIAlH-CepBUCAMU U MHPOPMAITMOHHBIMHU
pecypcamu OpraHoB rOCY/JapCTBEHHOTO YIIPABIICHHS,
00pa30BaTEIIbHBIX YUPEKICHUHN, OpPraHU3alUil COIMOKYIBTYPHOM

ctepsl

PaGoratr B OuOIHMOTEKE C QJICKTPOHHBIMH HAIIMOHAJIBHBIMU U
MCKAYHAPOAHBIMHU pPEerucTpaluOHHbBIMU 151 I/IH(I)OpMaI_II/IOHHO'
AHAIIUTUYCCKUMU CUCTEMAaMH, B TOM YUCIIC HAYYHOTO LIUTUPOBAHUSA
U JACIIOHUPOBAHUA  JOKYMCHTOB; IMOJIB30BAaTHLCA I_[I/I(l)pOBLIMI/I




wiarpopMaMu HaydyHOW WHOpManuy, OUOIMOMETPUYECKUMH U
HAayKOMETPUYECKUMHU CEPBUCAMU

PaGorare B OMOMMOTEKE C pecypcaMH OTKPBITOrO JOCTyHna u
OTKPBITBIX JAaHHBIX

Hcnonws3oBath nudpoBble, B TOM 4YHCIE MYJIbTUMEIUUHBIE,
TEXHOJOTMM TpU  HIPOBEACHUM B  OUOIMOTEKE  MacCCOBBIX
MH(OPMAIMOHHBIX MEPONPUATUI

Opranu3oBbIBaThH 00paTHyO CBSI3b c MOTpeOUTEIIMU
MH(OPMALIMOHHBIX yCIyr OMOIMOTEKH, B TOM YHCIE C TOMOIIBIO
CETEBBIX IUIOIIAJOK ONOINOTEKU

Hcnonan3oBath MCTOAUMKY Y4Y€Ta MW aHajlu3a pPE3yJIbTaTHUBHOCTH
CTallMOHApHOTO u AUCTAHIITUOHHOTO I/IH(l)OpMaHI/IOHHOFO
00CITy>)KMBaHUS MOJIh30BaTENICH OMOIHOTEKN

Heo06xoanMele 3HaHUS

OcHoBBI O61OIMOTEKOBEICHUS, oubnuorpadoBeneHus,
JTOKYMEHTOBEICHUS, nH(pOpPMATHKH, HH()OPMAITMOHHOTO
MapKeTWHTa, OWOIMOMETpUH, HAYKOMETPHUH, TOCYJapCTBEHHOMN
MOJIMTHKK B cdepe KyIbTypbl, HAYKH W OOpa30OBaHHs, TECOPUHU
COIMABHBIX KOMMYHUKAITHH

HopmaTtuBHbIE TTPaBOBBIE aKTHI 10 OMOIMOTEUHO-UH(DOPMAITHOHHON
NESTENbHOCTH,  MHGOPMAIIMOHHOM  O€30IacHOCTH,  3alluTe
aBTOPCKOTO TMpaBa B [H(POBO cpene, HUHTEIUICKTYaIbHON
COOCTBEHHOCTH, NTEPCOHABHBIX JJAHHBIX

Teopml, opranusanys, MECTOANKH U TEXHOJIOTHUHN I/IH(bOpMaI_[I/IOHHOFO
O6CJ'Iy>KI/IBaHI/I${ I0JIb30BaTeJIe OUOIHMOTEKH B CTaOMOHApHOM H
JUCTAHIUMOHHOM PCKUMaAX

Conmonornyeckue U MapKETHHTOBBIE ~ METOJbl  U3y4EHUS
MH(POPMAIMOHHBIX MOTPEOHOCTEH Pa3JIMYHBIX TPYII IOJIb30BaTEINCH
ondIMoOTEKU

WNndopmanmonnas uHppacTpykTypa oOImecTBa, UH(OOPMAIIMOHHbIE
pecypchl TIOOATbHBIX W HALMOHAIBHBIX CETEBBIX MOUCKOBBIX
CEpPBHCOB




CripaBOYHO-TIOMCKOBBINA anmapaTr OMOINOTEKH, TOUCKOBBIE CEPBHUCHI
KpynmHeHmux OuOIroTeK/nH(pOPMAIIMOHHBIX LIEHTPOB, OTPACIEBHIX,
HAIIMOHAJIBHBIX U TJI00AIBHBIX CETEBBIX PECYPCOB

TumoBsie aarOPUTMBI U HHCTPYMEHTH HH(OOPMAIIMOHHOTO TTOMCKA B
JIOKaJIbHBIX U CETEBBIX pecypcax

[udpoBble TEXHOJOTHH W HX NMPUMEHEHHE B IpOIeccax IOWCKa,
00paboTKK, aHanmM3a, TNepelayd JOKYMEHTOB H JIaHHBIX B
onbIMoTexkax

CrangapTsl 1 npaBuia OubanorpauuecKoro onucaHus T0KyMEHTOB
B OMONIMOTEKax: TMEYaTHBIX, AJIEKTPOHHBIX, WHCTAJUIMPOBAHHBIX,
CETEBBIX JIOKATbHBIX U yJIAJI€HHBIX

TexHnomornn # mMpaBoBblE HOPMBI pPabOTBl C AJIEKTPOHHBIMU
rOCy/IlapCTBEHHBIMU ~ PETHUCTPALMOHHBIMH U HH(POPMAIIMOHHO-
AQHAIUTUYECKUMHU CUCTEMaMM, U(PPOBBIMU IIATPOpMaMU HAyIHOU
nHpopmanuy, OUOIMOMETPUYECKUMU U  HAYKOMETPHUYECKUMHU
cepBUCaMHU

TexHomnoruu M MpaBoBbIE HOPMBI PaOOTHI C pecypcaMH OTKPHITOTO
JOCTYTIa U OTKPBITBHIX TAHHBIX

OCHOBBI H TCHACHUOWHN pPa3BUTUA COLUAIBHBIX, T'YMaHUTApPHBIX,
TOYHBIX MW CCTCCTBCHHBLIX HAYK, Xy,HO)KCCTBCHHOﬁ JIUTEPATYPHI,
HCKYCCTBa

Hopmer mpodeccronanpHoit OMOMMOTEYHOM W WHGOPMAIIMOHHON
ATHKH, KOPIIOPATHBHOHN KYJIBTYPHI

Jpyrue ]
XapaKTEePUCTUKH
3.5.3. TpynoBaa pyHkuusa
Co3nanue OuOnuorpaduuecKux, VYpoBeHb
HauMmeHoBaHMe AHAIINTHYECKUX, Kox | E/03.7 | (momypoBeHb)
TIOJTHOTEKCTOBBIX, KBaIM(UKaAIU
MYJIbTUMETUHHBIX




OUOIMOTEYHBIX
HHGOPMAIIMOHHBIX TPOJTYKTOB

IIpoucxoxnenue
TPyOBOM

byHKIIH

Opurunan X

3auMCTBOBAaHO
U3 OpUTUHAIIA

Peructpanmonubii
Kon HOMEDP
opurMHAJIa  NPO(ecCHOHATBHOTO
CTaHjaapTa

TpynoBeie nericTBUs

®opmupoBaHue U MONOJHEHHE OMOIUOTEYHOTO MH(OPMALIMOHHOTO
IPOJYKTa, OINpPENEIEHUEe €ro IeJIeBOro M MOJb30BaTEIbCKOIO
Ha3HAYECHUS

OnpeﬂeneHI/Ie COACPIKATCIIBHBIX, XPOHOJOTHUYCCKUX, A3BIKOBBIX
rpaHul] OuOIMOTEYHOTO WH(GOPMAIIMOHHOTO TIPOIYKTa, OTOOp
JOKYMEHTOB U JJaHHBIX, B TOM YHCJI€ CETEBBIX

AHaTUTHKO-CUHTETHYECKast 00paboTKa PeTICBaHTHBIX JJOKYMECHTOB, B
TOM 4yucie Oubnmorpaduyeckoe ONMUCaHWE, aHHOTHPOBAHHE,
pedepupoBaHme, WHISKCUPOBAHHE, SKCTPArUPOBAHHWE MaHHBIX W
(bparmeHTOB

ArperupoBaHue, CTPYKTYPUPOBAHHWE M TPYIIIUPOBKA KOHTECHTA
OMOIMOTEYHOTO MHGOPMAITMOHHOTO MIPOYKTA, CO3/IaHHE
MOMCKOBOT'O W CIIPABOYHOTO aIlliapara, B TOM YHCJIC JJIEKTPOHHOM
OuOINOTEKHU

Odopmienue W  penakTHPOBAaHHE KOHTEHTA OWMOIMOTEYHOTO
UH(POPMALIMOHHOTO MPOAYKTa: IMOATOTOBKA K THPaXHPOBAHUIO,
3allMCH Ha 3JCKTPOHHBIM HOCHUTENb, pPa3MEIICHHI0 Ha CETEBBIX
[UIOIAaAKaX OUOJINOTEKU

Axtyanuzanus OUOIMOTEYHOro HMH(OPMAIMOHHOTO IMPOJYKTa,
aHam3 3((EeKTUBHOCTH MCIOJIb30BaHMs, COBEPIICHCTBOBAHHUE C
Yy4ETOM HpeJIoKEHHH ob3oBaresaei OudnuoTexku




Heob6xoaumeie
YMEHHUS

Hcnonp30BaTh  COIMONOTMYECKHME M MAapKETHHIOBBIE METOMbI
U3ydeHHUs TOTpeOHOCTe B OMOMMOTEYHOM WH(POPMAIMOHHOM
HOPOJAYKTE, OIpENeNIATh €ro LeJeBO€ M  I0Jb30BaTEIbCKOE
Ha3zHauCHHE

PazpabaTpiBaTh KOHIETIMIO, IUIAH CO3JAHHUS M IIPOJBMKCHUS
OuOIMOTEeYHOTO  MH(POPMALMOHHOTO  TMPOAYKTa,  ONPEACIATH
aKTyaJbHbIE METOJMYECKHE W TEXHOJOTHUECKHE PEIICHHsS ero
HIOJITOTOBKH

Peanu3oBeiBaTh LMK CO3JaHUS M MIPOABMKEHUS OMOIMOTEYHOTO
MH(OPMALIMOHHOTO MPOIYKTa

OcyiiecTBIATh MEPBUYHBIA U BTOPUYHBIM OTOOP TOKYMEHTOB U
JMAHHBIX I OMOMMOTEYHOro HMH(POPMAIMOHHOTO TPOJYKTa Ha
OCHOBE YCTAaHOBJICHHBIX KPUTEPHEB

Hcnonp30BaTh METONMKY aHATMTHKO-CHUHTETUYECKOW TepepadoTKu
JOKYMEHTOB W JAHHBIX IS OMOJIMOTEYHOTO HH(POPMAIIMOHHOTO

MPOJIyKTa

[MpumensTe 1mdpoBbIe TeXHOJIOTHH (HOPMUPOBAHHS KOHTCHTA
OMOIMOTEYHOTO HH(POPMAITMOHHOTO MIPOJTYKTA: coop,
CHCTEMaTH3allMs U TPYIIHPOBKA TOKYMEHTOB U JIAaHHBIX, CO3/IaHUE
THIIEPTEKCTa, TUIIEPCCHUIOK

Hcnonw3oBathb METO KK u TEXHOJIOT U CO3JIaHHS
oubmmorpaduaeckux u HH(pOPMAITMOHHO -aHATTUTUYECKHIX
OMOJIMOTEYHBIX TMPOJYKTOB pa3IMYHBIX THUIIOB, BHUJIOB, IIEJICBOTO
Ha3HAYCHUS B TPATUIIMOHHOM H JIEKTPOHHOM (opmare

Hcnonp3oBaTe B OHMOIHOTEKE MCTOOUKHN M TCXHOJIOI'MH CO3JaHUuA
Q)aKTorpa(bI/I‘IeCKI/IX M IOJIHOTEKCTOBBIX 0a3 JaHHBIX Pa3JIMYHOTO
ITOJB30BAaTCIbCKOI'O HA3HAYCHHUA

Hcnonp3oBaTe B OHMOIHOTEKE MCTOOUKHN H TCXHOJIOI'MH CO3JaHUuA
QJICKTPOHHBIX OMOIHMOTEK U I_II/I(i)pOBBIX KOJUISKIINI pa3aIn4HoOro
LCJICBOTO HA3HAUCHUSA U COACPIKAHUS

HpI/IMeHHTL TCXHOJOT NN CO3aaHusA OMOIMOTCYHBIX
MyanHMe,[[HfIHHX MPOAYKTOB C UCIIOJIb30BAHHUEM PA3JIMYHBIX BUAOB




nHpOpMAIUU:  TEKCTOBOW, TpadHUuecKoi, ayAHOBU3YaJIbHOH,
AHUMALIMOHHOMN

[IpumeHnsTsb B oubIMoTeKe CHUCTEMBI KJaccu(pukanuu,
CUCTeMATH3AINK, TPEeIMETH3AIMN, TPYIIHPOBKA IOKYMEHTOB W
JTAHHBIX

PenaktupoBath M OCYIIECTBISATH MMOATOTOBKY OMOIMOTEUHBIX
MH(OPMALIMOHHBIX TMPOJIYKTOB JUIsl IMyOJMKalWM{, 3allucu Ha
ANIEKTPOHHBIA HOCUTENb, pa3MEIICHU Ha caiiTe OM0IoTeKH

Heo0OxoanMeble 3HAHUS

OcHoBBI O01OIMOTEKOBECHMUS, oubnuorpadoBeneHus,
MH(POPMAITMOHHO-aHATTUTUIECKON NEeSITeTbHOCTH,
JOKYMEHTOBEICHUS,  MH(POPMATHUKH,  TEOPUHM  COIMAIBHBIX

KOMMYHHKAIMI, TOCYy/JTapCTBEHHON IMOJMTUKU B cdepe KyIbTyphl,
HayKH 1 00pa30BaHus

HopmartuBHble mpaBoBble akThl IO OMOINOTEYHO-UHPOPMAITIOHHOM
JIEATEIIbHOCTH, nH(pOPMAITMOHHOM 0€30TacCHOCTH, 3aluTe
aBTOPCKOTO TpaBa B MHUPPOBOH cpene, HUHTEIUICKTYaIbHOMN
cOOCTBEHHOCTH, IEPCOHANIBHBIX JaHHBIX

[HudpoBbie TEXHONIOTHHM M WX TPUMEHEHHE B Mpoleccax coOopa,
00paboTKH, aHaJH3a, arperalyn, epeaadn JOKYMEHTOB U JJAHHBIX B
O6ubnnoTekax

Meroauka opraHu3anud  HMHPOPMAIMOHHO-OMOIHOTpaduueckoi
EATEIIFHOCTH OUOJINOTEK

BunoBas kinaccudukanus o6ubmuorpaduueckoit 1 nHOOPMAITMOHHO-
AHAJTUTHYECKOW TIPOTYKIIHH

dopmaTel ¥ CTaHAAPTHI MPEACTaBICHUS OMOIHOrpagUUECKUX u
AHAJIUTUYECKUX JIAHHBIX, CTaHIapPThI u paBHiIa
O6ubHorpaguUecKoro onucaHus J0KyMEHTOB

JIMHrBUCTHYECKHE  CpelcTBa  OMOIMOTEYHO-MH(DOPMATMOHHON
JESITEIBHOCTH A3BIK oubnuorpaduyeckoro OTMCAHNUA,
KJIacCU(UKAIMOHHBIE  CHCTEMBI,  pyOpUKaTOpBI,  TE3aypycCHl,
aBTOPHUTETHBIE (ailiIbl




MeToaMKH U TEXHOJIOTUHU CO3AaHusI HH(POPMAITMOHHOM POIyKIIUU B
COOTBETCTBUU C €€ BUJOM, (POPMOiA, 1I€TEBBIM U MOJIb30BATEIHCKUM
Ha3HAYCHUEM

Pecypchnass 6aza OuOmmoTekw aisi co3gaHus WHGOPMAITMOHHOMN
IPOAYKLIUU

HNudopmanmonno-o6ubmmorpadudeckne pecypcbl rocyIapcTBEHHON/
HallMOHAJIbHOU OMbIMorpaduu

[Touckossie BO3MO>KHOCTH nH(}OPMaLOHHO-
TEIEeKOMMYHUKAaIMOHHOM  cet  "MHTepHeTr",  AJIEKTPOHHBIX
610IMoTEK U HU(POBBIX KOJUIEKUUH, CETEBBIX OMOIMOTpaduIecKux
0a3 1aHHBIX

Tennenuuu pa3BuTHS HHPOPMALIMOHHOTO PhIHKA

COHI/IOJ'IOFI/I‘IGCKI/IG n MapKCTHHI'OBLIC METO/IbI HU3YyUCHUA
noTpebHOCTEN MoJsib30BaTeel B OMOIMOTEYHO-MH(OPMALMOHHBIX
MPOJYKTaX U CEPBUCAX

OCHOBBI U TEHICHIIMM Pa3BUTHSI COLUANbHBIX, T'yMaHUTAPHBIX,
TOYHBIX U €CTECTBEHHBIX HAyK, XYJO’KECTBEHHOH JIMTEpaTyphl,
HCKYCCTBA

Hopwmer npodeccnonanbHOM OMOIHMOTEYHOM 3TUKH

HApyrue i
XapaKTePUCTHKH
3.5.4. TpynoBasa QyHkIusa
dopMHpOBaHUE KpPACBETYCCKHUX
01010 TeYHO-UH(POPMAITUOHHBIX
€CypcoB c(i)szrl)amfe u YpoBeHb
Hanmenosanne | Do POP . | Kox | E/04.7 | (momypoBeHb) 7
OPOJBMKCHHE  KpaeBeAUeCKOU
o KB (DUKAIINH
o6ubnuorpaduueckoi
UHpOpMaLun




IIpoucxoxnenue
TPYLOBOM

GbyHKITII

Opurunan X

3auMCTBOBAaHO
U3 OpUTUHAIIA

Perucrpanmonubii
Kon HOMEDP
opuruHajia  Ipo(eccuoHaTbHOrO
CTaHjaapTa

Tpynoseie nercTBUs

BrisiBneHne MECTHBIX M KpaeBEAUECKUX M3JaHUN U3 JOKYMEHTHBIX
MIOTOKOB M MAacCHBOB C I€Jbl0 (OPMHUPOBAHUS KpaeBeIUECKUX
610110 TeYHO-NH(POPMALTMOHHBIX PECYPCOB OMOIMOTEKH

Benenne B Oubnnortexax OuOIMOrpaguueckoro ydera MECTHBIX
W31aHUI Kak pEruHoHAIBHON COCTAaBJISIOLIEN
rocy/apCTBeHHOW/HallMOHANIbHOM Onbnnorpaduu

COop, mpueM Ha XpaHEHHE U OpraHu3aIusl XpaHeHUs B OMOIMOTEKax
HEOMYOJIMKOBAHHBIX (APXUBHBIX) KPaeBETUECKUX JOKYMEHTOB

COop, mpueM Ha XpaHEHUE U OpraHu3aIus XpaHeHHs B OMOIMOTEKax
KpaeBEIYECKUX MY3E€UHBIX MPEIMETOB U KOJIIEKIINIA

DKCIEPTHBIA aHAIHM3 ¥ OTOOP CETEBBIX KpacBEAUECKHUX JOKYMEHTOB
JUIS  3JICKTPOHHOTO  KpaeBeIYeCKOro  apXMBa  OWMOJIMOTEKH,
(hopMHpOBaHKE M BEJACHHE SJICKTPOHHOTO KPAaeBEIUECKOTO apXHBa
OuOINOTEKHU

Co3naHue W penakTUpoBaHHE OMOIMOrpaduyYecKux 3ammcedt IS
AIIEKTPOHHBIX KATAJIOTOB/TIOTHBIX OMOIHOTrpaduIeCcKuX pernepTyapoB
MECTHBIX M KPAaeBETYECKUX TOKYMEHTOB B OMOJINOTEKE

(DopMI/IpOBaHI/Ie U BCACHUC JJICKTPOHHBIX KAaTaJIOI'OB KpaCBCIAYCCKUX
AOKYMCEHTOB U MECTHBIX I/I3,I[8.HI/II71 B OMOIHOTEKE

9KCHCpTHLIfI OT60p KpacBCAYCCKUX NOKYMCHTOB IS aHAJUTHYECKOH
poOcCIiucCu B KpaeBeI[LICCKI/Iﬁ KaTajor OUOINOTEKH

dopmupoBaHue H BeJCHHE YHHBEpCaldbHOU (hakTorpadudeckoit
KpaeBeauecKoi 0a3bl JaHHBIX B OMOIHOTEKE




Coznanue U peJakKTHpOBaHUE B OUOIMOTEKE aBTOPUTETHBIX 3aIUCEH
JUTSL PETHOHAJIBHBIX aBTOPUTETHBIX (PaiiiioB

@opMUpOBaHUE  YHUBEPCAJIBbHBIX  KAPTOYHBIX  KpPaeBEIUECKUX
KaTaJIOTOB B OMOIMOTEKAX C aHATTUTHYECKIMH ONOIHOTrpaduuecKuMu
3aMnucaMu

[ToarotoBka IIPOCIIEKTa OnbIMOTEYHOTO KpaeBe4eCKOTo
MH(OPMALIMOHHOTO MTPOIYKTa

dopMHUpoBaHWE H OpraHu3anus MaccuBa OuOIHOrpaduUecKux
3anuced Ui OMOIMOTEYHOro KpaeBeIyecKOro HH(POPMAILOHHOTO

MPOJIyKTa

dopmupoBaHue M opraHuzanmus MaccuBa (pakrorpaduyecKkux
CIIpaBOK B OuOMHMOTEKEe Ui OMOJUOTEYHOTO KPAeBETIECKOTO
SHITUKJIONEIUNICCKOT0/CIPAaBOYHOT0 HH(POPMAIIMOHHOTO PO TYKTA

Ot60p u MTOATOTOBKA OMOIMOTEUHBIX KpaeBeIUECKUX
KapTorpaQuueckux, M300pa3UTENbHBIX M ayJUOBHM3YaJIbHBIX
MaTepUalioOB JJIs BKJIIOYEHHS B OMOJIMOTEUHBIM KpaeBequecKuit
MH(GOPMALMOHHBIN TPOAYKT

Coznanue crpaBoOYHOTrO amnmapara OUOIMOTEYHOTO KpaeBequecKoro
MH(OPMALIMOHHOTO MPOJAYKTa, MOATOTOBKA K THUPAKHUPOBAHHUIO U
IPOJBHKCHHUIO

dopmupoBaHWE  KOHTEHTa M BCICHHE OUOIMOTEYHOTO
KpaeBeUECKOTOo caiTa (MmopTaia/KpaeBeJuecKOi CTPaHUIIbI Ha CaliTe
OMOINOTEKN )

dopMupoBaHHE M PEIAKTHPOBAHHME DIICKTPOHHBIX OHMOJIMOTEUYHBIX
KpaeBeIYeCKUX OMOIMOTEK/KOJUICKITUI Ha caiiTe OMOIMOTEKH

COS,Z[aHI/Ie " IO ACPIKKA OMOIMOTEUHBIX KpacBCAYCCKUX dKKAaYHTOB U
BUPTYAJIbHBIX COO6I_I_ICCTB B COHAJIBHBIX CCTAX 6ubInoTEKU

COS,Z[aHI/Ie B OnoOIMoTEeKax KpacBCAYCCKHUX BKCHOSHHHﬁ,
BKIIIOYAOMINX H3JaHUA, MYBGﬁHBIC MpEaAMCEThBL W/WIIH  KOIIUU
APXUBHBIX TOKYMCHTOB




Pazpabotka B OubOmmoreke WHGOPMALMOHHOTO KOHTEHTA IS
KpaeBeIYECKUX IKCKYPCUOHHBIX MEPOTIPHSITHI

Heob6xoaumele
YMEHUA

BoisiBsATP M OTOMpaTh MECTHbIE U3JaHUS U KpPaeBEI4YECKHE
(meyaTtHble, HEONMyOJIMKOBAHHBIE M CETEBBbIE) JOKYMEHTHI W3
JOKYMEHTHBIX PECYPCOB

OcymecTBnaTh B~ OMONMOTEKE  AHAIMTHUKO-CHHTETHYECKYIO
00paboTKy KpaeBeqUeCKHX TOKYMEHTOB U MECTHBIX U3JIaHUM

Ucnonb3oBath B OMONMOTEKE METOJUKHA M TEXHOJOTHU pabOThI C
apXUBHBIMH JOKYMEHTAMH U MY3€MHBIMU MpPEAMETaMHU, B TOM YHCIE
obecrieunBaTh NMPUEM, YUET, COXPAaHHOCTb, SKCIOHUPOBAHHE

Co3nmaBaTh M peJakTHUpOBaTh  aBTOPUTETHblE  (aiimbpl  JIs
PErNOHAIBHBIX PECYPCOB KPaeBEIUECKOTO XapaKTepa

Ucnonb3oBath B OMOIMOTEKE  TEXHOJOTHMH  KOPIOPATUBHOMN
oubmuorpadguieckoil 00pabOTKM KpaeBEMYECKUX JOKYMEHTOB H
MECTHBIX U3IaHUN

Co3maBate ®m Bectu Oubmuorpaduueckue, (pakrorpaduueckue,
MOJTHOTEKCTOBBIE OMONIMOTEUHBIE KpaeBeaAueCKre 0a3bl TaHHBIX

Hcnonp3oBarh B OMOIMOTEKE METOTUKH M TEXHOJOTHH CO3IaHUS
KpaeBeIYeCKnX OmOIMorpaduyecKux MOCOOMA pa3IMYHBIX THIIOB,
(bopM, YUTATEILCKOTO U LIEJIEBOTO HA3HAYCHUS, B TOM YHCIIC U3JaHUI
HaIllMOHAIBHOM OubnHorpadun

COSI[aBaTB OHIOUKIIONICIUYCCKUE MW CIIPAaBOYHBIC OMOIMOTEYHBIE
KpaCBCAUYCCKUC I/IH(bOpMaI_II/IOHHBIC MMPOAYKTBI

COS,Z[aBaTL U  HCIIOJIb30BATb KpPACBCIAYCCKHUC KapTOFpa(I)I/I‘IGCKI/Ie,
I/1306p331/ITeJ'ILHI>IC u AyANOBU3YAJIbHBIC MaTCpHraJibl JJIA
MMpCACTABJICHHA B OMOIMOTEUHBIX KpaCBCAUCCKUX I/IH(1)OpMaI_II/IOHHLIX
IMPOAYKTaAX

dopmupoBaTh, pa3MemiaTh W PEIAKTUPOBATh KpaeBEIUECKHIA
KOHTEHT Ha caiiTe OMOJIMOTEKH U B COLUAJIBHBIX CETAX OMOIIMOTEKHA




Hcnonb3oBare B OUOIUOTEKE METOIUKA WM TEXHOJOTMU CO3IAHUSA
KOMIIJIEKCHBIX 3KCTIO3HIIHIA KPAaeBEIUECKUX JJOKYMEHTOB

PazpabGateiBaTh B OMONMOTEKE WH(POPMALMOHHBIA  KOHTEHT
KpaeBEIUECKUX KCKYPCHOHHBIX MEPONPHUSATHH, OpraHW30BBIBATH U
IPOBOJUTH KPAeBETIECKUE IKCKYPCHU

Heob6xoaumeie
3HAHUA

OcHoBbI OnOIMOTEKOBEICHUS, oubnmorpadoBeneHus,
JOKYMEHTOBEJCHUS, 0610110 TEeYHO-MHPOPMALTUOHHOMN
NEeSTETFHOCTH, OMOIMOTEUHOTO KpaeBeIeHUs

HopmartuBHble paBoBbIe akThl MO0 OMOIMOTEYHO-MH(POPMAITMOHHOMN
NEeSITEIbHOCTH, apXUBHOMY U My3€HHOMY Jeny, MHPOPMAIMOHHOM
0€30I1aCHOCTH, 3alUTe aBTOPCKOrO MpaBa B LU(POBOH cpene,
MHTEJJIEKTYaJIbHOM COOCTBEHHOCTH, IEPCOHATBHBIX JTaHHBIX

OcHoBbl  HucTOpUOTpaduu, apxeorpaduu, HCTOUYHUKOBEICHHUS,
THOTpa(uu, My3eeBeIeHUS, apXUBOBEACHUS

Kputepur W mnpuHIUNBI O0TOOpa TIEUATHBIX H  DJICKTPOHHBIX
KpacBeI4eCKUX IOKYMEHTOB Ui BKIIOYCHHS B KpacBeI4eCKUE
pecypcbl, hOHIBI, KaTaJoTu OUOIHOTEK

[TouckoBbie BO3MOKHOCTH UH(POPMAIMOHHO-
TEICKOMMYHUKAIIMOHHOW  ceth  "HMHTepHeT",  AIEKTPOHHBIX
OnOIMOTEK M MU(PPOBBIX KOJIISKIIMH, CETeBBIX OMOMMOTpaduIecKux
0a3 TaHHBIX U CEPBUCOB

CrpykTypa U cocTaB KpaeBemayeckux (OHAOB M KpaeBequecKOro
CIPaBOYHO-TIOMCKOBOTO  ammapara OHONMOTEeKH, IMpaBujia HX
(hopMHpOBaHUS U UCTIONB30BAHUS

[IpaBuna paboOTBl C JJIEKTPOHHBIM KpPAaeBEIUYECKHM apXHBOM
ondIMoOTEKU

HpaBHna InpueMa, XpaHCHUS, HUCIIOJIb30BaHHA, ISKCIIOHHPOBAHUSA
APXHUBHBIX JOKYMCHTOB U My3eI>iHBIX mpeaMEcTOB B OnOIHOTEKE

IIpaBuna BemeHUs AIEKTPOHHBIX  KaTajoroB  KpaeBEIYECKUX
JOKYMEHTOB u MECTHBIX U3JaHUH, YHUBEpPCAIbHON
¢akTorpaduyeckoit KpaeBequeckoi 6a3bl JaHHBIX B OMOIHOTEKE




MeToIMKH U TEXHOJOTUM CO3/1aHusl OMOIMOTEUHBIX KpaeBeIUECKUX
OoubnmorpaguuecKnux MPOJYKTOB PA3IUYHBIX THUIIOB, BHIOB U
L[EJI€BOI0 Ha3HAYEHUS

UCKyCCTBa

OCHOBBI M TEHJEHLIMU PA3BUTHUS COLMAIbHBIX, T'yMaHUTapHBIX,
TOYHBIX M €CTECTBEHHBIX HAYK, XYJIO0’KECTBEHHOM JIMTEPaTypBhl,

Hopwmer npodeccnonanbHOM OMOIHMOTEYHOM 3TUKH

Apyrue
XapaKTCPUCTUKU

3.6. O606LWeHHasn TpyaoBasa PyHKUUS

bubnnoreunas
HCCIIeJOBaTEIIbCKasA YpoBeHb
HanmenoBanme ’ Kon F p 7
METOAUYECKas n MPOEKTHAs KBTI (UKAITIT
eATEIILHOCTD
[Ipoucxoxnenue
00001IeHHOH 3anMMCTBOBAHO
. Opurunan X
TPYAOBOM W3 OpUTrHHAJIA
byHKIIUN
Peructpanmonubri
Kon HOMEp
opuruHajia  MnpohecCHOHaIBLHOIO
CTaH/1apTa
Mertopauct
Benymmuit METOJUCT
Bo3MmoxkHbIe
HanMEHOBaHUSI .
. I'maBHbIH METOJIUCT
JIOJDKHOCTEH,
o ccui o
pode Cnenuanuct o MIPOEKTHOM NEeATEILHOCTH
Hayunprii COTPYIHHK O6ubnmorexku




Benymmwmit Hay4HBIN COTPYIHHUK oubnuorexu
I'naBHbII1 Hay4YHbII COTPYJIHUK Ooubnuoreku

VY4eHslii cekperapb OMOINOTEKH

TpeboBanus K
00pa3zoBaHUIO u
00y4eHHIO

Briciiee o0Opa3oBaHue - OakaymaBpuaT
HIIN
Bricee oOpazoBanue (HempoduibHOE) - OakajlaBpuar W

JOTIOTHUTEIbHOE MPO(eCcCHOHATbHOE 00pa30BaHUE - MPOrPaMMbI
MOBBIILIEHUS KBIU(UKAIMK, TMporpamMMmbl MpodeccuoHalIbHOMN

nepenoAroToOBK1 110 HpO(l)I/IJHO ACATCIBbHOCTHU
1501051
Briciree oOpa3zoBaHue - MarucTpaTypa
NI
Bricmee oOpa3zoBanue (HempoduibHOE) - MarucTparypa M

JOTIOJTHUTEIBLHOE MPOECCHOHATBHOE 00pa30BaHUE - TIPOTPAMMBI
MOBBIIICHUSI KBAJTM(HUKAIIMK, TPOTrPaMMBI  MPOPECCHOHATLHON
MIEPENOATOTOBKH IO MPOMUITIO NeSITETHHOCTH

TpebGoBaHust K OMBITY
MPaKTUYECKON paboThI

JIst TOJDKHOCTH "BEyIIUKA METOIUCT' CTaX pabOTHI MO MPOPHUITIO
ESITENILHOCTHA He MeHee Tpex JIET

JIist TOJDKHOCTH "TIIaBHBIM METOAMCT" CTaK PabOThI B JOIKHOCTH
BEJYILIETO METOIUCTA He MeHee Tpex JIET

Jis tomKHOCTH "HAY4HBIN COTPYIHUK OMOIMOTEKH" CTaxX paboThI
o mpouiTto0 JEATEIBHOCTH HE MEHEEe TpeX JIET, IPH HaTUIUN
MarucTpaTypbl 0e3 mpeabsBieHUs TpeOOBaHHM K cTaxy pabOThI

Jis nomKHOCTH "BeAyIIM HAy4YHBIA COTPYIHUK OuOIHMoTeKH"
CTaxX pabOTHI B JIOJDKHOCTH HAYYHOTO COTPYAHHUKA HE MEHEE TpeX
JeT, MPU HAMYUH YUYEHOW CTEMEeHHM CTaX pabOThl B JOJDKHOCTU
Hay4HOT'O COTpYJIHHUKA HE McHee OJIHOTO roja

s TOJDKHOCTU "TJIaBHBIM HaydHBIN COTPYAHUK OmMOIMOTEKH" -
HaJIM4Me YYEHOH CTENEeHU U CTaxk paboThl B JOKHOCTH BEIYIIETO
HAy4YHOTO COTpYIHMKA HE MeHee Tpex JeT




st nomkHOCTH "yueHbIi cekpeTapb OubmuoTekn" crax paboThl B
JNOJDKHOCTM ~ BeAyllero  (IVIaBHOIO) HAY4YHOI'O  COTPYIHHUKA
OMOMMOTEKH, HA PYKOBOJSAIIMX [OJDKHOCTAX B OUONIHOTEKE HE
MEHEeEe TpeX JIET, IPY HAIMYUU YYEHON CTENEHH - HE MEHEEe OJTHOTO
roja

Oco0bie YCIIOBUS
JoTycKa K padoTe

Apyrue
XapaKTCPUCTUKU

Pexomenyercs JOTIOTHUTEITLHOE npodeccnoHaIbHOe
o0pa3oBaHME - MPOrpPaMMbl MOBBIINIEHUS KBATU(UKALUU IO
poUITIO IESTENHHOCTH (HE PEKe OTHOTO pas3a B TP roJia)

,Z[OHOJIHI/ITGJII)HI)IG XapaKTEPpUCTUKHU

HanmenoBauue
JIOKYMEHTa

HaumenoBanue 6a30B0ii rpyIibl, JOHKHOCTH

Ko
g (mpodeccun) niM CrenuanbHOCTH

OK3

2622 Cnenuanuctsl OMOINOTEK

EKC

- Hay4unblii cOTpyaHUK OMOINOTEKH

MeToaucT  LEHTpaIu30BaHHOW  OMOIMOTEYHOM
CHCTEMBHI, OMOTNOTEKH, My3es, KJIIyOHOTO
YUPEXKACHHUSA,  HAYYHO-METOJAMYECKOTO  IIEHTpa
- HapOJIHOTO TBOPYECTBA, J0Ma  HapOJHOTO
TBOPYECTRBA, LIGHTpa  HApOJHOW  KYJIbTYphI
(KynbTYypel M JOCYra) M JPYrMX aHaJOTHYHBIX
Oopra"uzarui

YueHsrit CeKpeTaphb OMOIMOTEKH,
ICHTPATN30BAaHHOM OMOJIMOTEUYHON CHCTEMBI

OKIIATP

Meroaucr ~ OMONAMOTEKH,  JOMa  HApOJIHOIO
TBOPYECTBA, KIIYOHOTO YUpeXJIEHUs, My3esd, LIeHTpa
(Hay4YHO-METOIMYECKOT0, HApOJHON KYJIbTYphl M

ap.)

24083

OKCO

8.51.03.06 bubnmnoreyno-uHpopMalmoHHas qesITeNbHOCTD



https://vip.1cult.ru/#/document/99/1200121893/XA00M1S2LR/
https://vip.1cult.ru/#/document/99/9029638/XA00M1S2LR/
https://vip.1cult.ru/#/document/99/456069557/XA00M1S2LR/

8.51.04.06 bubnuoreyHo-uHpOpMaMOHHAS 1EATETEHOCTh

3.6.1. TpypoBaa pyHrkusA
YpoBeHb
bubnuoreunas
HanmenoBanwue Kox | F/O1.7 (TOLypOBEHB) 7
UCCIIeIoBaTeNIbCcKast paboTa
KBTI (UKALIIT
[Ipoucxoxnenue
. 3aMMCTBOBAaHO
TPYIAOBOM Opurunan X
U3 OpUrMHAJIa
byHKIIUN
Perucrpanmonssiii
Kon HOMEDP
opuruHalia  NMPO¢eCcCCHOHATBHOTO
CTaHJapTa

TpynoBbie nelCTBUS

AHamnu3 COCTOSHUS W OCHOBHBIX HaHpaBHeHI/Iﬁ OCATCIIBHOCTHU
OnOIMOTEKH/OMOTNOTEK, BHIOOP M OOOCHOBAHHME AaKTyaJbHOCTH
TEMBI OMOJIMOTEYHOTO MCCIIEOBAHUS

Pa3paboTka mporpaMMbl HCCIEIOBaHUS, HANPABJICHHOTO Ha
n3ydeHue OMOJMOTEUHON MCATEIHHOCTH: OMPEICICHUE IEN |
OCHOBHBIX 3a7ad, OOBEKTa, MpeaMeTa, THUMOTE3 HCCISAOBaHUS,
BBIOOD IICJIEBOM ayAMTOPUH, METOJIA WM COBOKYITHOCTH METOJIOB
HCCIEA0BaHUS

dopmupoBaHue B OMOIUOTEKE MCCIEA0BATENBCKON TPYIIIBI/ TPYIII
U pacripenienenne QyHKIUNH MEX 1y UCITOJHUTEISIMUA

OpFaHI/ISaHI/IH U IIPOBCACHUC OMOJINOTEYHOTO I/ICCHG,HOBaHI/ISI/el"O
qaCTu

OO0paboTka 1 aHAIM3 MOJYYEHHBIX B XOJ€ M/WIH O Pe3ylbTaTaM
VICCIICIOBAHMSI JTAHHBIX C LICJBI0 BHEIPCHUS €ro pe3ylbTaToB B
OUOJIMOTEYHYIO IPAKTUKY

O06001eHre UTOTOB OMOTMOTEYHOTO HCCIEAOBaHUSA (€r0 YacTH),
pa3paboTka TPEUIOKEHUH 10  Pa3BUTHIO  OMOIMOTEYHOU
JIeSITEITPHOCTH HA OCHOBE TIOJTYUCHHBIX JAHHBIX




Iloaroroeka oTueTa o IMPpOBCACHNN OMOIMOTEUHOrO HCCICA0BaHUA

HeoOxonumeie ymeHwust

CocraBisaTs IUIaH OMOJIIMOTEYHOTO HUCCIIENOBAHUS u
(dhopMympoBaTh 3a1a4u

[IpuMeHsITh METOAMKK TPOBEICHUS U OOpaOOTKH pe3yabTaTOB
HAYYHBIX M TPUKIAJHBIX OMOTMOTEUYHBIX HCCIIEJIOBAHUI, B TOM
YHUCJI€ C MCIOJB30BAHUEM HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHI1

Ananu3upoBath M 0000maTe MHPOPMAIUIO O HaMpaBICHUSIX
pa3BUTHUsL OMOIUMOTEYHOW JESITENIBHOCTH U COLMOKYJIbTYPHOM

cdepbl

CocTaBiATh  aHANTUTHUYECKUE MaTepHalbl [0  pe3yabTaTam
ONOJIMOTEYHOTO HUCCIIEIOBAHUA

Pa3pabarbiBaTh M MpeACTaBIATh Pe3yNIbTaThl OUOIMOTEYHOTO
WCCIIEIOBAHUS C LENbI0 BBIPAOOTKU MPEATIOKEHUN MO Pa3BUTHIO
OnOIMOTEYHON IEATEIBHOCTHA

Heo06xoanMele 3HaHUS

OCHOBBEI OUOINOTEKOBEACHMS, oubmuorpadoBeeHNU,
JTOKYMEHTOBEACHHS, HH()OPMATUKH, HHPOPMAITUOHHOHN KYIbTYPHI

OCHOBBI TOCYIapCTBEHHO MOJIUTUKU B chepe KylbTyphbl, HAYKH U
0o0pa3oBaHusi, HOPMATUBHBIE MPABOBbIE aKThl MO OWUOIMOTEHHO-
UH(GOPMAITMOHHON NesITeNIbHOCTH, nHGOPMALIMOHHON
0€30MacHOCTH, 3alllUTe aBTOPCKOTO MpaBa B IMQPOBOIl cpexe,
UHTEJJICKTYalbHOM COOCTBEHHOCTH, IEPCOHAIBHBIX JAHHBIX

OcHOBBl  TeOpHUM M METOJOJIOTUM  HCCIEN0BATEIbCKOM
NEATETBHOCTH B obnactu OMOIMOTEKOBEICHUS,
oubmmorpadoBeacHMS, KHUTOBEJICHUS, onbamomeTpuH,
COIIMOJIOTHH, BO3PACTHOM MEJaroruky M MPUKJIAIHOM ICUXOJIOTUU

OpFaHI/ISaHI/IH, MCTOJHNKHU u TCXHOJIOTHUHU IMIPOBCACHUS
COOHUOJIOTHUYCCKUX, MAPKECTHHIOBBIX, 6I/I6J'II/IOTCKOB6)1‘ICCKI/IX n
KHUTOBETYECKHUX MCCIIeJOBaHUI

Hopmer  mpodeccrnonansHoi OUOIMOTEYHOM ATUKA U
KOPIOPATUBHOMN KYIbTYPHI




Apyrue

XapaKTePUCTUKH
3.6.2. TpynoBasa pyHKnua
YpoBeHb
bubnuoreynas meroanyeckas
HanmenoBanue AGoTa Kox | F/02.7 (IO TypOBEHB ) 7
p KBTI (UKALIIT
[Ipoucxoxnenue
. 3anMCTBOBaHO
TPYIAOBOM Opurunan X
U3 OpUrMHaJIa
byHKIIUN
Peructpanmonubii
Kon HOMEP
opuruHalia  NMPo¢eCcCUOHATBHOTO
CTaHIapTa

TpynoBbie nelcTBUS

AHaIHM3 COCTOSIHMST W OCHOBHBIX HAmpaBJICHUH JIEATSIBHOCTH
OnOIMoTEKN/ONOIMOTEK

MOHUTOPHHT TEKYIICH AeITEIbHOCTH OMOINOTEKH/ ONOIHOTEK

[ToaroToBka  aHAIMTUYECKUX  MATCPUAJIOB IO  pe3yjbTaTaMm
MOHUTOPHHTA JACATEIHHOCTH OMOIMOTEKH/ONOINOTEK

PazpaboTka  cHCTEMBI  KOJMYECTBEHHBIX M  KAUeCTBEHHBIX
nokazaTese ydera paboThl OMOIMOTEKH/OMOIMOTEK, METOJIOB
pacuera mokazaTenei

Benenue cratuctudeckoro ydeTa OMOIMOTEUHOM ACATCIIBHOCTHU

IToaroToBka CBOAHBIX MJIAHOB U OTYETOB O JICATCIBHOCTH OuOIHNOTEK
10 pa3IMYHbIM HAIIpaBJICHUAM, B TOM 4YHCJIC IIO0 MeTOﬂquCKOﬁ
ACATCIBHOCTH

BrisiBnenue, aHains, OLEHKa U BHEIPEHUE MOJOKUTEIBHOTO OIBITA
npodeccnoHanbsHOM OMOTUOTEUHON NeSTENbHOCTH




Oxkazanue KOHCYJIbTALlMOHHOM METOINYECKOMN TIOMOIIA
OubimoTekaM 1O  pa3NWYHBIM  HANpaBICHUSAM  OHOIMOTEUHO-
MH(POPMAIIMOHHOW JEATEIBHOCTU: YCTHO, MUCHMEHHO, OYHO W/HIIH
JIMCTaHIIMOHHO

Opranm3anus ¥ TpoBeIEHHE OHONMMOTEYHBIX METOAMYECKHX
MEPOTPUATHIA B CTALIMOHAPHON/ IMCTAaHIIMOHHON (hopMax

Pazpabotka  mporpaMm  00y4eHHUST C  y4e€TOM  ypPOBHEW
npodeCcCHOHANBHOM  TOATOTOBKHM  PAOOTHUKOB  OMOJIMOTEKH:
oTpeJieNieHue TEMaTUKH U 3a/1a4 00y4eHHUsl, BBIOOp METOJIOB, POpPM U
TEXHOJIOTUIl 00y4YeHUs

[IpoBenenue B 6UOIMOTEKE 3aHATUN B PA3IMYHBIX 00Pa30BaTEIbHBIX
dbopmarax, B TOM 4HCI€ C TPUMEHEHHEM JAUCTAHIUOHHBIX
00pa3oBaTebHBIX TEXHOJIOTHUI

Pa3pabotka B OuOIMOTEKE HOPMATHUBHOW, OpraHU3allMOHHOM,
TEXHOJOTUYECKOW, METOIMYECKON JOKYMEHTALINN

Pazpabotka mpemioxkeHuid 1O TOBBIMICHHIO A()PEKTUBHOCTH
EeATEIFHOCTH ONMOINOTEKN/OMOITHOTEK

Pa3paboTka TEpCIEKTUBHBIX M TEKYINIUX IUIAHOB METOJIMYECKOM
NEATEIFHOCTH OUOINOTEKN

Heo06xoanMmeie
YMCHHUS

Anamu3upoBath M 0000maTeh uHOpManui 00 aKTyaJbHOM
COCTOSIHUM W OCHOBHBIX HANPAaBJICHUAX DPAa3BUTHS OHOIMOTEYHO-
UH(POPMALMOHHON JIeITEeITbHOCTH

OCYH.[GCTBJ'ISITL MOHHUTOPHUHI' W  JUAT'HOCTUKY O0MOIMOTEYHOH
ACATCIIBHOCTH, MMPCACTABJIIATD UX PC3YJIbTAThI

Cobupats, o00pabaTbiBaTh W  aHAJIW3HPOBATH  IMEPBUUYHYIO
nHbopMaIro 0 6MOINOTEYHO-UHPOPMAITMOHHON JIEATETLHOCTH

I'oTOBUTH aHAIWTHYECKWE U CTATHUCTUYECKHE MaTepualbl IO
pe3ynbTaTaM  MOHUTOPMHIAa M JUMAarHOCTUKH  OMOIMOTEYHO-
UH(POPMALIMOHHON JIeITeNbHOCTH




BrisiBsIT, aHaTU3UPOBATH, OLIEHUBATH U 0000IIATh MOJOKUTEIBHBII
(mepenoBoli, HHOBAIIMOHHBIN) OMBIT OMOIMOTEK, OPraHU30BBHIBATH
€ro BHEJPEHUE

PazpabaTriBaTh B OMOMMOTEKE HOPMATHBHYIO, OPTaHU3ALMOHHYIO,
TEXHOJIOTHYECKYI0, METOIUYECKYI0 OMOIMOTEYHYIO JOKYMEHTAIIHIO

Oxa3kIBaTh KOHCYJIbTAITMOHHYKO MCTOJUUYCCKYIO U ITPAKTUYCCKYIO
IOMOIIIb OuO0IMOTEKaM B OYHOM U JAUCTAHOUOHHOM PCKUME

Pa3pabarbiBaTh M peanu3oBbIBaTh B OMOIMOTEKaX IPOrPaMMBbI
MOBBIIIEHUS KBATU(pUKAUU OUOIMOTEYHBIX KaJIpOB

Ob6ecrieunBaTh Mpoliecc MOBBILIECHHS KBaTU(pUKalUU B ONOIMOTEKaX
yu4eOHO-METOIMYECKUMHU ~ MaTepuajaMd B  TPaJUIMOHHON U
ANEKTPOHHOU (hopMax

[IpumensaTs B 6ubGnMoTEKaX MHPOPMAITMOHHO-KOMMYHHUKAIIHOHHbBIE
TEXHOJIOTUH JUTsl OCYIIECTBIICHHUS MPO(eccnoHallbHbIX 3aa4

Heo06xoanMele 3HaHUS

OCHOBBEI OMOIMOTEKOBEACHMS, oubmorpadoBeacHUS,
JTOKYMEHTOBEACHHUS, HH()OPMATUKA

OCHOBBI TOCYAapCTBEHHOI MOJUTUKU B cepe KylIbTypbl, HAYKH U
o0pa3oBaHUsl, HOPMATHUBHBIE MPABOBbIE aKTHl MO OHOIMOTEYHO-
UH(GOPMALMOHHOMN JesITeNbHOCTU, HH()OPMALIMOHHON 0€30TIaCHOCTH,
3alllUTe WHTEJJIEKTYaJbHOM COOCTBEHHOCTH W  IEPCOHAIBHBIX
JTAHHBIX

OCHOBHBIC HAINpaBIICHUsS pa3BUTHUA OWUOIMOTEYHOTO Jieja B
Poccuiickont @enepanuu u MUpe

Teopuss  OMONMOTEYHOrO  MEHEIKMEHTA ¥  HMHHOBAIMOHHO-
METOIMYECKON paboThl B chepe OMOIMOTESUHON IEATEIHHOCTH

[IpuHLIMOBI OpraHM3allud U COAEp)KaHUE PabOThl OMOIUOTEUHBIX
METOJUUECKUX CITYkKO

TexHonmoruu  opraHu3alMd U TNPOBEJCHUS  OMOIMOTEUHBIX
METOJMUECKUX MEPOTIPUATUN Pa3IUYHBIX (OpPMATOB




Hopwmbl mpodeccnonanbHOi 3THKN OMOIHOTEKAps U KOPIIOPATUBHON
KYJIbTYpPbI

HApyrue i
XapaKTePUCTUKH
3.6.3. TpynoBaa pyHKIuA
bubnuoreunas MPOEKTHAs YpoBeHE
HanmenoBanue P Kox | F/03.7 (IO TypOBEHB ) 7
JEeSITEITLHOCTh
KBTI (UKAITIT
[Ipoucxoxnenue
. 3anMCTBOBaHO
TPYIAOBOM Opurunan X
W3 OpUTHHAIA
byHKIIAN
Peructpanmonubi
Kon HOMEP
opuruHajia  NMpPo¢eCcCUOHATBHOTO
CTaHjaapTa

TpynoBbie nelCcTBUS

AHanmu3 mpoOJIEMHOM COIMOKYJIbTYPHOW CHTyallud, TpeOyromen
pa3paboTKH U peain3aui OMOJIUOTESYHOTO MTPOCKTA

Pa3paboTka 6MOAMOTEYHOTO MPOEKTA: ONpeAeTICHUE LEIU K OCHOBHBIX
3a/1a4, BBIOOp LIEJIEBOM ayAUTOPHH, METOJOB U CPOKOB pealln3alluu,
0’KHUJAEMBIX PE3YJIbTaTOB, KPUTEPUEB dPPEKTUBHOCTH

Onpez[eneHI/Ie 1 O00OCHOBaHHE OpraHu3aliOHHbIX, MAaTCPUAJIbHO-
TCXHHUYCCKHUX, TCXHOJIOTMYCCKUX, (1)I/IH3.HCOBBIX, I/IH(I)OpMaLII/IOHHLIX u
KaaApOBBIX PECYpPCOB, HeO6XOI[I/IMBIX I pealin3allin OMOJINOTEYHOTO
IIPOCKTa

Omnpenenenre Kpyra NOTEHUUAIbHBIX TPAHTOATENEH B 3aBUCUMOCTH
OT LIesiel pa3pabaTbiBaeMOro OMOIMOTEYHOTO MPOEKTa

O(l)OpMJ'IeHI/Ie 3asBKH Ha OWOIMOTCUYHBIIN IMPOCKT B COOTBECTCTBUU C
YCIOBUSAMH I'PAHTOHATCIIA




@opmupoBanue  paboueil  Trpynmel/Tpynm 1O  pealu3aluu
OUOJIIMOTEYHOTO TIPOEKTA

Peanu3zanus OMOIMOTEYHOrO MPOEKTA COTIACHO KAJICHAAPHOMY IIJIaHy

Koopnunanus pedrenpbHOCTH 1O peanu3alud  OUOIMOTEHYHOTO
IIPOEKTa, B3aUMOJAEHCTBUE C MApTHEpaMu, oOlIee yIpaBiIeHHUE
KOMMYHHKAIMSIMHU TTPOCKTA

MOHUTOPUHT, KOHTPOJb M TEKYyIas KOPPEKTHPOBKA pealln3alluu
OMOIMOTEYHOTO MTPOEKTa

Ananus 3pPeKTUBHOCTH BBITIOJHEHHUS OUOIMOTEYHOTO MPOEKTa

[ToarotoBka oTuera, pa3paboTka METOAUYECKUX U HH(DOPMALIMOHHBIX
MaTepHaJoB MO UTOraM peanu3aiy OMOINOTEYHOTO MPOEKTa

Heo06xonnMeie
YMCHHUS

Ocy1iecTBIATh aHAJIN3 TPOOJIEMHOM CUTYaIH U IOUCK HHPOpMAIUH,
HEOOXOauMOUN 1yt pa3paboOTKH M peanu3andd  OMOJIMOTEYHOTO
MPOEKTa, HANPABJIEHHOTO Ha peuieHue 3a1ad B chepe coluanbHOMH,
MH(POPMAITMOHHOM, KYJIbTYPHOU, MPOCBETHTEIHCKOW IEATEIHLHOCTH
6ubIroTEeKH

Onpenenste 1eNb, 3a7a4d, OXKUAAEMbIC PE3yAbTaThl M KPUTECPHU
3¢ hexTHBHOCTH OMOIMOTEYHOTO MPOEKTA

Hcnonp30BaTh METOAMKH U TEXHOJIOTHU TPOCKTHOMN JESATEILHOCTH C
ydeToM  crneuupuKkd WX ~ NPUMEHEHHS B OMOJIMOTEYHO-
nHpopMarmoHHOM cdepe

Odopmisate B OHOIMOTEKE NPOEKTHYIO IOKYMEHTAIMI0O Ha BCEX
JTanax pa3paboTKH U peain3aiuyd OMOIUOTEYHOrO MPOEKTa

HJ'IaHI/IpOBaTL ACATCIIbHOCTD 110 pCajin3aliin OMOIMOTEYHOrO IIPOCKTA,
OCYIICCTBJIATD KOHTPOJIb 1 MOHHUTOPHUHI BBINIOJIHCHUA 3a4a4 IIPOCKTA
" CPOKOB UX BBIINIOJIHCHUA

Pacnpenensats 00d3aHHOCTH MEXAy WieHaMH pabouyeil rpynmsl IO
peanu3anuy 6MOIMOTEYHOTO MPOEKTa




['oTOBUTH B OMOJIIMOTEKE OTUETHYIO JOKYMEHTALIUIO, METOIMYECKUE
MHQOPMAIIMOHHBIE ~ MaTepualibl O  pe3yjabTaraM  pealu3aluu
OUOJIMOTEYHOTO TIPOEKTA

BricTpanBath KOMMYHUKAIIMIO CO CIEHHAIACTaMU OWMOJIMOTEKH |
BHEITHUMH IMapTHEPAMU TI0 PeaTu3alui OMOITHMOTESYHOTO TTPOSKTa

Heob6xoaumeie
3HAHUA

OcHoBbI O01OIMOTEKOBEICHMS, oubmmorpadoBeneHus,
JOKYMEHTOBEICHUS, WHPOPMATHKHY, COILIMOKYJTBTYPHOTO
MPOEKTUPOBAHUS, COITUATBHBIX KOMMYHHUKAIIUN

OCHOBBI TOCYIAapCTBEHHON KYJIBTYPHOU TOJIMTHUKH, HOPMAaTHUBHBIE
MpaBOBBIE AKThI MO0 OMOIMOTEYHO-UHPOPMALIMOHHON JESTENbHOCTH,
nHpopMallMOHHONW  0€30MacHOCTH, 3alIUTE€ HHTEJUIEKTYyaJbHOMI
COOCTBEHHOCTH ¥ MTEPCOHATBHBIX JAHHBIX

OCHOBEI IMPOCKTHOTO MCHCIPKMCHTA U MAPKCTUHI'OBBIX TEXHOJIOTHI

OcHOBHbIE HampaBleHUS pPa3BUTHS OWMOIMOTEYHOro Jena B
Poccuiickoit @enepaiuu u Mupe

OcobeHHOCTH pa3pabOTKU W peanu3aiii OMOJTUOTEUYHBIX MPOCKTOB
pa3IMYHBIX THIIOB

Teopml U TEXHOJIOTMHM COLHUaJIbHOr0 IIapTHEpPCTBA HU CETEBOI'O
BSaHMOHeﬁCTBHH

Hopwmer mpodeccrnonaibHoi OMOIMOTEYHOM STUKH U KOPIIOPATHBHOM
KYJIbTYpbI

Jlpyrue
XapPaKTCPUCTUKHU

3.7. O6obweHHas TpygoBas yHKLUNS

HanmenoBanue

Opranu3anus NEATENLHOCTH
CTpyKTypHOTO  mojpaszaeicHus | Kox G
onOIMOTEKH

YpoBeHb
KB (DUKALINH




IIpoucxoxnenue
00001eHHO M 3auMCTBOBAHO
. Opurunan X
TPYZIOBOM U3 OpUrMHaa
byHKIIH
Perucrpanmonssiii
Kon HOMEp
opuruHajia  Npo(ecCUOHATIBLHOIO
CTaHJapTa
3aBenyromui CEKTOPOM o6ubnuoTexku
Boswokneie 3aBenyromuii OTJIEJIOM (ueHTpom) oubnuorexu
HAaMEHOBAHUS Yo p
JOJKHOCTEH, mpodeccuit
PykoBogutens  oTheneHuWs  (IemapTamMeHTa, — KOMILIEKCa,
yIpaBJIeHUS, LIEHTpa) OMOIUOTEKH
Bricmiee oOpa3oBaHue - OakanaBpuaT
WA
Toe6oBats < Bricmee oOpazoBanue (HempoduibHOE) - OakamaBpuaT U
og A30BAMIIO 4 | AOTIOTHUTETbHOC npo¢eCCHOHAIbHOE 00pa30BaHKE - TPOTPAMMBI
o 6p CHIIO MOBBIIIEHUS] KBATU(HUKALMK, IPOrpaMMbl MPOo(ecCHOHAIBHOU
i NepEenoroTOBKH 1o poUITIO JeATeNbHOCTH
Win

Briciiee oO6pa3zoBaHue - MarucTpaTypa

TpeboBanust Kk OMBITY
MPaKTUYECKON paboThI

Jlnst moymKHOCTH ""3aBeAyIONIU CEKTOpOM OMONMHOTEeKH" cTax
paboThl MO MpOoUIIO JACATSILHOCTH HE MEHee TpexX JEeT, B
JOJIKHOCTHU BeylIero (TJIaBHOTO) crienyaiiucTa OuOIMOTEKH - He
MeHee OJIHOT'O roja

Jis nomxHOCTH "3aBelyromui oTIenoM (LieHTpoM) Oubnuotexu"
CTaX pabOThl B JIOJDKHOCTH 3aBEIYIOIIETO CEKTOPOM, BEAYILETO
(rmaBHOTO) crmenMamucTa OUONMOTEKM HE MEHee OIHOTrO Troja

Jlis  1OJDKHOCTH  "pYKOBOJAUTENb OTAEICHUS (JernapTaMeHTa,
KOMILIEKCa, YIpaBJIeHUs, LIeHTpa) Oubimoreku" crax paboThl B
JOJDKHOCTH 3aBEYIOIIET0 CEKTOPOM OMOIMOTEKH HE MEHee Tpex
JIeT, 3aBEAYIOLIEro OTAeI0M OMOINOTEKH - HE MEHEe OJTHOTO Toja




Oco0bie YCIoBHSA |
JoITycKa K paboTe
Pexomennyercs JIOTIOJTHUTENBHOE npodeccuoHaIbHOe
JIpyrue xapakTepucTUKK | 0Opa3oBaHWE - NPOTPaMMbl TOBBIMIEHHUS KBATH(PUKALUU TI0
npoduITo AesITensHOCTH (HE peKe OJHOTO pas3a B TPH roja)
JlOTIO/THUTEIbHBIE XapAKTEPUCTUKU
HanmenoBanue Ko HaumenoBanue 0a30B0ii rpymnmnsl, JOKHOCTH
JOKYMEHTA A (mpodeccun) niM crenuanbHOCTH
OK3 2622 CrieninaaucTel OMOITHOTEK
3aBenyromuii OTJIEIIOM (cexTopom)
EKC - 6u0IMOTEKH, LEHTpaIN30BaHHON
OMOTMOTEYHON CHCTEMBI
OKIIATP 20316 bubnuorexapn
bubnuoreuno-uHpopmaoHHas
OKCO 8.51.03.06 dopma
NEeSITeNIbHOCTh
bubnunoreuno-undopmanmoHHas
8.51.04.06
JeSITeNIbHOCTh
3.7.1. TpyaoBasa pyHknusa
[InanupoBanue paboThI YpoBenb
HaumenoBanue | crpykrypHoro noapasneneuus | Kog | G/01.7 (moypoBEHbD) 7
ondIMoTEKU KBaTM(UKALTTH
IIpoucxoxaeHue
. 3aMMCTBOBAaHO
TPYIOBOM Opurunan X
U3 OpUrUHAIa
GbyHKIIH
Perucrpanmonubiin
Kon HOMEp

OpuTrHHaNa  Mpo(hecCHOHATBLHOTO
CTaHaapTa



https://vip.1cult.ru/#/document/99/1200121893/XA00M1S2LR/
https://vip.1cult.ru/#/document/99/9029638/XA00M1S2LR/
https://vip.1cult.ru/#/document/99/456069557/XA00M1S2LR/

Tpynoseie nencTBuUs

Texymmii aHanmu3 OUOIMOTEYHON NEATETBHOCTH CTPYKTYPHOTO
MoApas/eNieHus OMOINOTEeKH

[locTaHoBKa IIAHOBBIX (TEKYIIMX WU CTPAaTErMYeCKuX) Lesed u
3a/1a4 CTPYKTYPHOTO TMOJApa3/eieHuss OMOIMOTEKH W OTAEIbHBIX
CHEIMAIMCTOB MOAPA3IEICHUS

Ornpezenenue pecypcoB, HEOOXOAMMBIX ISl peaju3alvu 3aaad
CTPYKTYPHOTO  TOApa3/efieHuss OWUONMOTEKH ¢  OTICIbHBIX
CIICNUAJINCTOB, OTBETCTBCHHBIX HCHOJIHUTEIIEH

Onpenenenne oObema pabOTHl CIEHHUATUCTOB CTPYKTYPHOIO
MOpa3esicHus] OMOIMOTEKH W pachpelefieHue 3aJaHuil MEeXITy
HUMHU

Pa3paboTka TeKymMX ¥ TEPCHEKTHUBHBIX IUJIAHOB  PabOThI
CTPYKTYpPHOTO MOJpa3/ieleHus OHOIMOTEeKH, BeleHUE IIAHOBOM
JOKYMEHTAI1

Heo6xomumbie ymeHust

AHanu3upoBaTh OUOIMOTEUHYIO JESITENBbHOCTH MOJpa3fesieHusl B
LeMSIX MOBbIIEeHUs 3()()EKTUBHOCTH MPOU3BOICTBEHHBIX IIPOIIECCOB

dopMynmupoBaTh 1€MW, 3aJa4yd, OMNPEACNATh OOS3aHHOCTH U
TPYIOBBIE ACUCTBUS CIEIIUATUCTOB TOIpa3IeICHHs] OUOIMOTEKH

Hcnonb30BaTh METOIMKH U TEXHOJOTHH COCTABJICHHS TEKYIIUX M
NEPCIIEKTUBHBIX ILIAHOB Pa0OThI CTPYKTYPHOTO IOPAa3ICICHUS
OondIMoTEKU

Hcnons30BaTh I/IH(bOpMaHI/IOHHO'TCJ'IGKOMMyHI/IKaI_II/IOHHBIe
TCXHOJIOTHUHM AJIA COCTABJICHHA U PCAJIM3allvU IIJIAHOB U IIPpOI'paMM
Pa3BUTHA CTPYKTYPHOTI'O ITOAPA3ACIICHUA OHOINOTEKH

KoopmunupoBate ©  COIVIAaCOBBIBaTH  IUIAHBI  CTPYKTYPHOTO
noipa3ieNieHus C APYrUMH MOpa3IeICHUSIMU OUOTUOTEKN

HCO6XOI[I/IMI>IC 3HaHUA

OcHoBBI OuOIMOTEKOBEICHUS, o6ubnuorpacdoBeneHus,
JOKYMEHTOBECHHUSI, MHPOPMATHUKHY, OnbIMOTEYHO-
UH(POPMALIMOHHON N1eATENbHOCTH, TOCYIapCTBEHHON IOJUTUKU B
cdepe KyabTypbl, HAYKH U 00pa30BaHUs




HopmartusHbie [IpaBOBBIE aKTbl o OnbIMOTEYHO-
UHQOPMAIIMOHHOW  JICSITENILHOCTH, YIPABJICHUIO MEPCOHAIIOM,
nH(POPMAIIMOHHON  0€30MacHOCTH, 3alIUTE€ WHTEIUICKTYaIbHOU
COOCTBEHHOCTH U MEPpCOHAIBHBIX JaHHBIX

JlokanbHBIC ~ HOPMATHBHBIE W METOJAWYECKHE  JOKYMEHTBI
oubIMOTEKN/OMOINOTEK

Poccuiickuii u 3apyOexHbI OMNBIT MPAaKTUYECKON paboThl IO
poGUITIO NEATENHHOCTH MOpa3AeSIeHUs] ONOIHOTEKH

OCHOBBI ¥ TEXHOJIOTUH OMOIIMOTEYHOTO MEHEKMEHTA

OCHOBBI SKOHOMHUKH KYJIBTYpPbI, 3KOHOMUKH OMOIMOTEYHOIO Jena

bubnauorednas craTUCTHKA

OcCHOBBI HAyYHOU OpraHU3alny Tpyaa

Hopwmbl 1 HOpMaTHBBI MPOU3BOACTBEHHBIX TPOLIECCOB OMOINOTEKH

TpeboBanusi K pa3paboTke B OHMOIMOTEKE OpPraHU3AIMOHHO-
TEXHOJIOTUYECKOH U periiaMeHTUPYIOIIEH JOKyMEHTAINN

BuyTpennue pernamMeHThl U TMPOLIEAYPHl OpPraHU3AlMH PabOTHI
CHEIHAIMCTOB CTPYKTYPHOIO Moipa3/iesieHus: OMOIMOTeKH

Ilenw, NPUHIMIIBI W TEXHOJOTMHM YIPABICHHUS IEPCOHAIOM
OondIMoTEKU

Hopmer  mpodeccuoHanbHOM OMOMMOTEYHOH  ATHKH U
KOPIIOPATHUBHOM KYJIBTYPHI, JI€JIOBOTO OOLICHHUSI

Jlpyrue
XapPaKTCPUCTUKHU

3.7.2. TpyaoBasa QyHKIuA




PykoBoacTBo paboToii YpoBeHb
HaumenoBanue | cTtpykrypHoro monpasaenenusi | Kog | G/02.7 (mo1ypoBeHb) 7
OUOJIIMOTEKH KBaJTM (pUKAITAH
IIpoucxoxnenue
. 3anMCTBOBaHO
TPYIOBOM Opurunan X
U3 OpHUTUHAIIA
GbyHKIIH
Peructpanmonubii
Kon HOMEDP
opuruHasiia  Mpo(ecCHOHAIBLHOIO
CTaHJapTa
Koopmunarms JESITeITLHOCTH pabOTHUKOB CTPYKTYPHOTO

TpynoBeie nericTBUs

Mo Apa3esieHusi OMOIMOTEKH TI0 BHITTOTHEHHUIO MTOCTABICHHBIX 3a/1a4

Pa3paboTtka mpoekToB U mporpamMm  pabOThl  CTPYKTYPHOIO
Mo Ipa3aesieHus: OMOIUOTEKH

Pa3paboTka opraHu3alMOHHO-TEXHOJOTHYCCKOW JTOKYMECHTALUU T10
YIPABJICHUIO TPOW3BOJCTBCHHBIMH  MPOIECCAMH  CTPYKTYPHOTO
o Ipa3aesicHusi OMOITUOTEKH

[IpuMenenne HOpM Tpynaa AJisg paboT, BBITIOHIEMBIX B OMOIMOTEKAX,
C IEJBIO YIIYUIICHUSI OPraHU3allK TPy/Aa paOOTHHUKOB CTPYKTYPHOTO
nojpasaeieHus OnOIMOTEKH

MotuBaiusi pabOTHUKOB CTPYKTYPHOT'O MOJApa3ziesieHus: OuOInoTeKu
K BBITIOJIHEHUIO TIOCTABJICHHBIX 3a/1a4

Opranuzanys TEXHOJOTHYECKHX MPOIECCOB PabOThl CTPYKTYPHOTO
nojpasaeieHus OnOIMOTEKH

Pa3paboTka TpeIOKEHUIT [0 OpraHu3auu  pabdodux  MecT
PabOTHUKOB CTPYKTYPHOTO MOIpa3/ielicHns] OMOIHOTEKH, B TOM YHCIIC
no 00ecrneueH’r0 HEOOXOTUMBIM O0OpYAOBaHHEM, C  LEINbIO
HOBBIIICHUS d(PPEKTUBHOCTH TPyaa

Buenpenue nepenoBsix (GOpM U METOJOB OpPraHU3allid YIIPaBICHUS
CTPYKTYPHBIM MOJApa3IeeHueM OHOINOTEeKH




Opranuzanus MEpONpHSITHA TO aJanTalid HOBBIX PaOOTHUKOB
CTPYKTYPHOTO TIOJ[pa3ieicHus] ONOINOTEKU

Co3pnanne opraHu3alMOHHBIX YCIOBUM JUIsl BHEAPECHUS] HHHOBALUN B
paboTy pabOTHUKOB CTPYKTYPHOTO MOAPA3ICIICHUAS ONOTUOTCKI

Briasnenne IMpHUYrH HCYIOBJICTBOPUTCIBHOT'O BBITIOJTHCHUA
IMPOU3BOACTBCHHBIX 3aIIaHHfI, MNpUHATUEC MEP 10 YCTPAHCHHIO
HEJIOCTAaTKOB B pab0Te CTPYKTYPHOTO TOApa3iefieHus: OMOINOTEKH

Opranuzanys M NOpOBEAECHHE OOYYaIOUIUX MEPONPUATUH 10
MTOBBIIICHUIO KBaNU(pUKaLUU pabOTHHUKOB CTPYKTYPHOTO
nopa3esieHusi OuOINOTEKH

Heo0xoaumeie
YMEHUSA

[TpuMeHnsTh Iepe1oBBIe POPMBI U METOIBI YITPABJICHUS B OPTaHU3AIUN
paboTHI CTPYKTYPHOTO TIOIpa3ieJIeHUsT OMOINOTEKH

Pa3pabarbiBaTh OpraHu3almOHHO-TEXHOJIOTHIECKYIO JOKYMEHTAIIHIO
CTPYKTYPHOTO TIOJIpa3ielieHUs] OMOTUOTEKH, B TOM YHCIIC TIOJIOKEHHUS,
IpaBuia, TEXHOJOTMYECKUE UHCTPYKLIUN

Pa3pabarbiBath JOJKHOCTHBIE MHCTPYKIIUU paboTHUKOB
CTPYKTYPHOTO HOJpa3aeiaeH s OnOINOTEKH, OCYIIECTBISATH KOHTPOJIb
UX BBITIOJIHEHUS

BrrsBnsate HpO(beCCI/IOHaJ'II)HHﬁ INOTCHIHAJI CIICHHUAJIMCTOB C ILICJIBIO
€ro PalMOHAJIBHOTO HUCIIOJIBb30BaHUA JIIA peUicHuA
IMPOU3BOACTBCHHEBIX 3aJa4 IMOApa3aAcICHUs OHOINOTEKH

OpraHu3oBbIBaTh  B3aUMOJICHCTBUE CICIUAIIMCTOB B  IIpolecce
peaju3alMi  OCHOBHBIX TPYAOBBIX  (QYHKIMA  TOJIpa3/esiCHUs
ondIMoTEKU

MOTI/IBI/IpOBaTb CIICHHUaJIMCTOB CTPYKTYPHOI'O moapa3aciICHUs
OMOIMOTEKH K JOCTMKCHHIO ITOCTAaBJICHHBIX ueneﬁ U TIoKa3aTteiei

PeanuzoBriBaTE METOBI HAaCTaBHHUYECTBA, BBICTPANBATH MOICIU €I'0
OpraHu3alvn




Hcnonb3oBath CUCTEMY CTUMYJIUPOBAHUS pPeKTUBHON
npo(hecCHOHANBPHONW  JESITEIBHOCTH  CIEIHAIMCTOB CTPYKTYPHOTO
MoAApas/eNieHus OMOITNOTEeKH

Opranu3oBbIBaTh B3aUMOJICUCTBUE CHEIUAIMCTOB B  IPOIECCE
peanu3anuM 3a7a4  CTPYKTYPHOTO TOJpa3feieHus OuOIMOTEKH,
paspemarb KOHQIUKTHBIE CUTYAI[HH

Heo0xoaumeie
3HAHUA

OcHoBBI O01OIMOTEKOBECHMUS, oubnuorpadoBeneHus,
JOKYMEHTOBEACHUS, WH(OPMATUKHU, OpraHu3alu OuOINOTEUHO-
MH(}OPMALIMOHHOHN AESITETbHOCTU

OCHOBBI TOCYIapCTBEHHOW TOJUTUKH B Cepe KyIbTypbl, HAYKH H
00pa3oBaHusi, HOPMATHUBHBIC IIPABOBBIE AaKThI IO OMOJIMOTEYHO-
MH(POPMAITMOHHON NeATeTbHOCTH, HHPOPMAIIMOHHON 0€30MacHOCTH,
3aIUTE UHTEIJIEKTYAIbHOW COOCTBEHHOCTH M TIEPCOHATBHBIX JaHHBIX

OCHOBBI M TEXHOJIOTHU OUOJINOTEYHOTO MCHCIP)KMCHTAa

Metonbl popMUpOBaHUS KOMMYHUKATUBHBIX HAaBBIKOB

[Tokazarenu 3¢phEeKTUBHOCTH AEATEIBHOCTH OMOINOTEKH

OCHOBBI 5KOHOMUKH KYJIBTYpPbI, 5KOHOMUKH OMOIMOTEYHOIO Jena

bubnnoreynas cTaTHCTHKA

OcCHOBBI HAyYHOM OpraHU3aly Tpyaa

HOpMLI W HOPMATHBBI IIPOU3BOJACTBCHHLIX IIPOLIECCOB OMOINOTEKH

Metoapl 1 CII0COOBI HCMaTepHaHBHOﬁ MOTHUBAIINHU CIICHHUAJINCTOB

OCHOBEBI KOH(bJ'II/IKTOJ'IOFI/II/I " YIIPpABJICHU KOH(I)J'II/IKTaMI/I

HpaBI/ma COCTaBJICHUA praBHqueCKOﬁ AOKYMCHTAIlUU U JIeJIOBOM
MEPENNCKU




Hopwmsl npodeccronanbHoit OMOIMOTEYHON ATUKH M KOPIIOPATUBHOM
KYJIBTYPBI, IEJIOBOTO OOIICHHS

HApyrue
XapaKTCPUCTUKU

3.7.3. TpynoBaa pyHKua

Yyer U KOHTpPOJb  paboThI
CTPYKTYpHOTO  TIOJIpa3/IeieHuUs YpOBCeHb
HanmenoBanue PYKTYP P Kox | G/03.7 | (momypoBeHB) 7
OUOINOTEKH, BEJIEHUE
KBTI (UKAITIT
OTYETHOCTH
[Ipoucxoxnenue
. 3aMMCTBOBAaHO
TPYIAOBOM Opurunan X
W3 OpUTHHANA
byHKIIAN
Perncrpanmonssii
Kon HOMEP
opurnHana  Mpo(ecCHOHAIBLHOIO
CTaHJapTa

TpynoBbie nelCTBUS

KoHTposnb BbINONHEHHUS IUIAHOBBIX IOKa3aTellell NesATelbHOCTH
CHEIHAIMCTOB CTPYKTYPHOTO Moipa3iesieHus: OMOIMOoTeKH

AHanM3 COCTOSIHUS ¥ OCHOBHBIX HAIpaBICHHUNA JAEATEIbHOCTU
CTPYKTYpPHOTO noipa3iesieHust OoubIMoTEKU (rpynmsl
CHEIHAJIMCTOB, OTAEIbHBIX CIICIIUATUCTOB)

BrisiBiieHHe, HW3MepeHHE U OIICHKa I[IOKa3aTejed KadecTBa U
3PPEKTUBHOCTH JICATEIILHOCTH CTPYKTYPHOTO TOJpa3IeiICHHSI
O6uOIMOTEeKH (TPYIIIbI CIEIIMATUCTOB, OT/IEIbHBIX CIEIIUAINCTOB)

[logrotoBka  oTueTHOW  HWHpOpMAUMK  (AOKYMEHTAllUH) O
NEeSITeNIbHOCTH CTPYKTYPHOTO TOIpa3AefieHus] OuOInoTeKu

[IpenocTaBnenne pykoBOJCTBY peKOMEHAAINA 1 MPETIOKESHHNA 110
OTNTUMM3AIMH/TIOBBIIIEHUIO YPPEKTUBHOCTH PAOOTHI CTPYKTYPHOTO
nojipazieneHuss OuOIMOTeK: (OTAENbHBIX CIEIHATUCTOB)




HeoOxoaumbie ymeHUs

OTcnexxuBaTh  CBOCBPEMEHHOCTh W KAyeCTBO  BBIMOJIHEHHS
IJIAHOBBIX  [OKa3aTeledl  mojapaszeieHuss  OMOIMOTEeKH  C
npuMeHeHneM (HopM KOHTPOJIS

AHaJH/IBI/IpOBaTI) 1 OLICHUBATH HpOHGCC nu p€3y.HI>TaTI>I OCATCIIBHOCTU
KOKJIOTO  CIEUMAjuCcTa  TMOJApa3leieHuss  OMOIMOTEeKH  Ha
MHIUBUAYAIBHOM YpPOBHE U CTIPYKTYpPHOIO MOJApa3JIelIeHUsd
OMOJIMOTEKH B 1IE€JIOM

®opmupoBaTh, 000011aTh, CUCTEMATU3UPOBATh M aHAJIU3UPOBATH
AQHAINTUYECKYI0 U CTAaTUCTUYECKYI0 HHPOPMALMIO O TEKYIIEM
COCTOSIHUH PabOThI MO Apa3aesieHrs OMOTUOTEKH C IENIbIO PUHSITHS
YIPaBICHYECKUX PEIICHUN

CocTaBisTh OTYETHI O pealM3allMd IUIAHOB W MPOrpaMM  I10
Pa3INIHBIM HaIpaBJICHUAM JCATCIIBHOCTHU CTPYKTYPHOI'O
ToIpa3aesieHusi OuOIUOTEKH

Hcnonp30BaTh  TEXHOJIOTHIO MNOATOTOBKM HW  MPCACTABJIICHUA
AHAIIUTUYCCKUX U CTATUCTUYCCKHUX MAaTCPpUAIOB

[TpoBoUTE CiTy’KeOHBIE COBEIIAHMS C PAOOTHUKAMHU CTPYKTYPHOTO
opa3aeyiecHusi OMOIMOTEKH C IIEJIbI0 00ECTIEYCHUsT BBITIOJTHCHHS
IUIAHOBBIX ~ TIOKa3aTelied ©W  TOBBINICHHS KadyecTBa PabOTHI
TTOApa3 ICIICHUS

[IpuMeHsTh OCHOBHBIE HOPMATHBHBIE IPABOBBIE aKThl B cdepe
610IMO0TeYHO-UH(POPMAIITMOHHON JIEATEIBHOCTH TMpPU KOHTPOJIE
JeSITeNIbHOCTH CIIEUATNCTOB MO Ipa3AeIeHUS

BricTpanBath npodeccuoHanbHble KOMMYHUKAUU ¢ paOOTHUKAMU
nojpaszjeneHuss OMOTMOTEKH B MpoIlecce IMOCTAHOBKU 3a7ad U
KOHTPOJISI UX UCTIOJIHEHUS

Heo0OxonuMble 3HaHUS

OCHOBEI O01OIMOTEKOBEACHMUS, oubanorpadoBeIeHNU,
JOKYMEHTOBE/ICHUS, HH(POPMATHKHU, OpraHU3aluy OUOINOTEYHO-
UH(GOPMAIMOHHON AEITeTbHOCTH

OCHOBBI TOCYapCTBEHHOM MOJMTUKU B cepe KyIbTYphl, HAYKH U
o0pa3oBaHus, HOPMATUBHBIE IPABOBBIE AKTHI MO OWUOIMOTEHHO-
UH(POPMAaLMOHHON NESITEILHOCTH, MH(POPMALMOHHOM




0€30IMaCHOCTH, 3alllUTE MHTEIJICKTYaJbHOW COOCTBEHHOCTH H
[IEPCOHAIBHBIX JaHHBIX

MeToap! 1 TEXHOJIOTHH aHAIn3a HH(OpMAIK 1 00pabOTKH JaHHBIX

[Tokazarenu 3pPeKTHBHOCTH NESITETLHOCTH OMOIMOTEKH

OCHOBBI ¥ TEXHOJIOTUH OMOIIMOTEYHOTO MEHEIKMEHTA

OCHOBBI SKOHOMHUKH KYJIBTYpPbI, 3KOHOMUKH OMOIMOTEYHOIO Jena

bubnnoreynas cTaTHCTHKA

OCHOBBI HAyYHOU OpraHU3alny Tpyaa

Hopwmbl 1 HOpMaTHBBI IPOU3BOACTBEHHBIX TPOLIECCOB OMOINOTEKN

JI0JDKHOCTHBIE O0S3aHHOCTH CIIEIIMATUCTOB TIOJIPA3ICICHUS U WX
KOMIICTECHIIUH

TpeboBanust Kk oGopmiIeHUIO W MpaBuia OPOPMIICHHS OTYETHOM
JTOKYMEHTAIIMU B OMOJIMOTEKE

Hopmer  mpodeccuonanbHOM ~ OMOIHMOTEUHOM ITUKH u
KOPIIOPATHBHOM KYJIBTYPHI, J€IOBOTO OOIICHHUSI

HApyrue
XapPaKTCPUCTUKHU

IV. CBegeHusa o6 opraHusauusix - paspaboTtymkax npodeCccnoHanbHoro

cTangapTa

4.1. OTBeTCTBEHHAs OPraHU3aANUA-PaA3PAOOTUNK

®I'BYK "Poccuiickas rocygapcTBeHHas AeTCKast ononunoreka”, roposg Mocksa
b

Jupekrop

Benensnuna Mapus AnekcanIpoBHa

4.2. HammMeHOBaHUA OPraHU3an-pa3padoOTINKOB




I'BYK "Benropozckas rocynapcTBeHHasl yHUBEpcalbHas HaydyHas OuOnmoTeka", ropon
benropon

2 | ®I'BOY BO "MockoBCKHi rocy1apCTBEHHBI HHCTUTYT KYJIBTYphI'", Toposl MockBa

OI'BY "T'ocynapcTBeHHas MyOanYHasi HAyYHO-TEXHUYECKas ondanoreka Poccun", ropoa
Mocksa

4 | ®I'BY "Poccuiickas rocynapctBeHHasi onbnnoreka", ropox Mocksa

5 | ®I'BY "Poccuiickas HanmoHabHas o0noauoreka", ropon Cankrt-IlerepOypr
p poyp

6 | ®I'BYK "Poccwiickasi rocyaapcTBeHHas OMOIMOTEKA It MOJIoIexku", Topo] MockBa
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